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BBenenue

CylLeCTBYOIIME CTAHAAPTHI MOKHO OTHECTH K IByM OCHOBHBIM THUIIAM:

a) CTaHIapThI Ha MIPOIYKIINIO, OIIPEICIISIIONINE €€ XapaKTepUCTUKY 1 TPeOOBaHMS K HElf;

b) cTaHmapThl Ha MPOIIECCHI, ONMPEAEISIONINE KOHKPETHBIE METOIBI CO3MAHMSI IIPOTYKITUU.

Bospacratoiuii MacTab NpuMeHEHUs IIPOrPaMMHBIX CPEICTB U X CJIOXKHOCTD BhI3bIBAET HEOOXOIM -
MOCTb HaJIMYUS TOJTHOM, TOYHOM 1 TOHSITHOM TOKYMEHTAlIMM Ha 3TU CPEICTBA, TOCTYITHOM IOIh30BATEISIM.
Hacrostiuii ctaHaapT orpenesieT Crocod JOCTHXKEHUS JaHHOM 11eJIM, yCTaHaBIMBasi paboThI (UTO TOJIKHO
OBITP CEIaHO U UCIIOJHUTEIS), CBSI3aHHBIE C KAYECTBOM JTOKYMEHTALIMH TTOJIb30BaTe ISl ITPOrPaMMHBIX CPEICTB.

JoKyMeHTaIIMsI 4acTo paccMaTpyBaeT HeuTo, pa3pabaThiBaeMoe IOC/Ie CO3AaHNss KOHKPETHOTO IPOo-
rpaMMHOro cpencta. OmHAKO C TOYKU 3peHUS KayecTBa pa3pabOTKU IMPOrpaMMHOIM JOKYMEHTAlIMK OHa
JOJIKHA paccMaTpPUBaThCsl KaK HEOTheMJIEMasi 4acTh MPOLecca CO3aHusl JAHHOTO MPOrPaMMHOTO CPEICTBA.
[pu HamIexaleM Imoaxoae K JaHHOM mpobiieMe TpeOyeTcsl IOCTaTOYHO CJIOXKHAs paboTa 1o IJIaHUPOBAHUIO
JOKYMEHTUpOBaHMs. Lle/Tbio HacTOsIIIero cTaHaapTa SBISETCSI CTUMYJIMPOBAHKE pa3pabOTIMKOB ITPOrPaMMHBIX
CPEICTB K HaIeXallieMy MCITOJIb30BaHMIO IPoliecca NOKyMeHTUpoBaHusl. CTaHAapT TaksKe IPEICTaB/ISET M0JIb30-
BaTeJISIM METOJI OIpeAeICHMS HajieKalllero MIPMMEHEeHMS ITpoliecca JOKyMEHTUPOBAHUS IIPY CO3IaHUU KOHK-
PETHOTIO IPOTrPaMMHOTO CPEICTBA.

OcCHOBHOI1 pabOTOIi ITO HACTOSIILIEMY CTaHAAPTY SBIISIETCS CO3IaHKMe KOMIUIEKCHOTO IIaHa pa3paboTKu
JOKYMEHTAIIMH, pealn3alisi KOTOpOro ooecreurBaeT JIyuilee JOKYMEHTUPOBaHKME ITPOrPaMMHOIO CPEICTRA.
11 COOTBETCTBYS HACTOSIIIEMY CTaHAAPTY JaHHBIN TUIaH J0JDKEH BKIIIOUATh B ceOs1 TpeOoBaHMS (CriermduKa-
LIAI0) K CTIIIO O(popMIIeHHsI JOKYMEHTOB. HacTosiiuii ctaHaapT He OIpeaesisieT COCTaB JaHHbBIX TPeOOBaHMIA
(TO €CTh KOMIIOHOBKY KOHKPETHOTO JOKYMEHTA WJIM MCITOJIb3yeMbIii IIPU@T), HO yCTAHABIMBACT MX THAIa30H.
CraHaapT TakKe OIpeesisieT BUAbl MH(pOpMaIy, IIPEACTABIIeMOI 3aKa34YMKOM pa3paboTYMKYy TOKYMEHTa-
UM (TOKYMEHTATOPY) ISl IIPOBEPSIOIINX U PACIIPOCTPAHSIONINX TOKYMEHTALIMIO.

Bonee nmoapobHast nHGopMaIIs 10 JaHHOMY BOIIPOCY IIpMBeAeHa B OubIuorpaduu.

IlpumedyaHnusa

1 OCHOBHOI CTaHAApPT AOMOJIHEH CIPAaBOYHBIMU MPUJIOXEHUSAMU, Oubiuorpadueii 1 TeMaTUYECKUM yKasare-
JIeM.

2 Ucxoanslii crannapt MCO/MOBOK 15910 pa3zpaboTaH Ha OCHOBe aBcTpanuiickoro cranmapta AS 4258:1994.

3 IlepeyeHb MOMOJHUTENbHBIX MyOJIMKAIIMiA, CBA3AHHBIX C TEMATUKON HACTOSILEro CTaHaapTa, MPUBEAEH B
oubnuorpacpum (cMm. [1] — [21]).
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TOCYAAPCTBEHHBIN1 CTAHJIAPT POCCUHNCKOMN ®EJIEPAIIUU

HNudopmanyonnasi TeXHOJIOTHs

MNPOLECC CO3JAHUA JOKYMEHTAIIMUA I10JIb30BATEJISA
INPOI'PAMMHOI'O CPEICTBA

Information technology. Software user documentation process

Jlara seenenus 2003—07—01

1 ObnacTh NpUMeHeHUs

Hacrostmii cranaapt onpenelisieT MUHUMATbHO HEOOXOAMMBIH MTPOLIECC CO3MAaHMS JOKYMEHTALUH TTOJTh30-
BareJist BCeX BUAOB IS TPOTPAaMMHOTO CPEJCTBA, UMEIOLLEro MHTepdeiic moib3oBaTelisd. JJaHHbIe BUILI OXBa-
TBIBAIOT MIEYAaTHYIO JOKYMEHTAIIUIO (HapyuMep, PYKOBOICTBA ITOJIb30BaTe I U KpaTKMe CITpaBOYHbIE KapThl),
JINAJIOTOBYIO (OIIEPAaTUBHYIO) JOKYMEHTALIVIO, CIIPABOYHBIN TEKCT («XEJIbI») U CUCTEMBI TMAJIOTOBOM JOKY-
MEHTALIVH.

Crangapt cooTBeTcTBYET TpeboBanusim 6.1 TOCT P UCO/MDBK 12207.

INprMeHeHre HACTOSIIIETO CTaHAapTa JODKHO 00SCTICYNTh Pa3paboTKy JOKYMEHTALINH, YIOBIETBOPSIIO-
LLIel TTOTPEOHOCTSIM T0Ib30BaTeIs.

CraHgapT npeaHa3HaueH 1T Pa3pabOTIYMKOB 1 TTOTPEOUTENEH JOKYMEHTAIIMN TTOJTb30BATEIIS.

Hacrosimii ctanmapT UCIOIB3YeTCs IUTS TIeYaTHOM JOKYMEHTALIMU, a TaK3Ke TSI CIIPAaBOYHbBIX 9KPAaHOB,
CIIPABOYHOM CUCTEMBI 0OECIIeUeHUST TTOCTABKY, CIIPABOYHOIM MH(MOPMALIUKY U T. 1.

CranpapT npeaHa3HaveH )Tl IPUMEHEHHS TTPU JBYCTOPOHHWX OTHOILIEHUSIX M MOXET OBITh MCIIOJIb30-
BaH, eCJIi 00e CTOPOHBI KOPIOPATUBHO CBsA3aHbl. CTaHAAPT TAKXKE MOXKET ObITh MCITOIB30BaH OTHOM M3 CTOPOH
JUTSI CAMOKOHTPOJTSI.

IlpuMeuyanue — B npunoxenuu B npuseaeHnl 0ojiee MOAPOOHBIE PEKOMEHIALIMU MO IPUMEHEHUIO
HACTOSILLIETO CTaHIAPTa B IOTOBOPE MEXIY 3aKa3YMKOM M pa3pabOTUYMKOM JOKYMEHTAlLUM.

2 CooTtBeTcTBHE

CooTBeTCcTBUE HaCTOALIEMY CTaHOApTy ONPEACIAIOT IO pE3yabTaTaM JEMOHCTPALIMM BbITIOJHCHUA pEaJIN-
3alMen mpolecca, ONMUCaHHOIO B paszese 8.

3 HopmaTuBHBIE CCBLUIKH

B Hacrostiem craHmapTe MCIOTb30BaHbI CCHUTKM Ha CIICAYIOIINE CTAHIAPTHI:

I'OCT 2.301—68 Ennnast cucteMa KOHCTPYKTOPCKO# JoKyMeHTalmn. dopMathl

TOCT P MCO 9127—94 CucreMbl 00padboTku nHGopmanuu. JJoKkyMeHTalus nojib30BaTesst U MuHGpOop-
Mallusl Ha YIIaKOBKeE IS TOTPEeOUTENbCKUX MTPOrPaMMHBIX MTaKETOB

I'OCT P UCO/MBK 12119—2000 MubopmaiimonHas texHosorus. [Takersl mporpamm. TpeboBaHus K
KaveCTBY M TECTUPOBAHME

I'OCT P MCO/MBK 12207—99 UubopmanmoHHast TexHosiorus. I1poueccol JKu3HEeHHOTO LIMKJIa Mpo-
TpPaMMHBIX CPEJICTB

MCO 216—75* bymara nmcyast ¥ KJIacchl Ie4aTHbIX MatepraioB. Pasmepsr 00peskn. Cepun A u B.

* OpuruHan mexayHapoaHoro crangapra — Bo BHUMKUW Toccrangapra Poccun.

WN3nanue odunmaabHoe
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4 OnpeneneHus

B Hacrosiiem craHmapTe UCIOb30BaHbl CASAYIONIE TEPMUHBI C COOTBETCTBYIOLIMMY ONPENETCHUSIMM.

4.1 A4, A5: Pasmepnr crtopoH uucra 210-297 MM u 148-210 mm coorBercTBeHHO (cM. MCO 216,
T'OCT 2.301).

4.2 3aka3uuK (acquirer): OpraHusaiiusi, KoTopasi mpuodpeTaeT WK MoJaydyaeT CUCTEMY, TPOrPAMMHbII
MPOAYKT WU MporpaMMHyto ycayry ot nocrasiuka (3.1 TOCT P UCO/M3K 12207).

I1 pUMECYAaHUC — 3aKa3unMKOM MOXET OBITh. OIITOBBII WJIN pOBHPI‘-IHLIﬁ ITOKYIIaTcJib, KJIMCHT, COOCTBEHHHK
WY TI0JIb30BarTesib. B KoHTEeKkcTe HaCTOAUICTO CTaHOdapTa 3aKa34YMKOM ABJIACTCA CTOPOHA, 3alpalinBaronas 10KyMEH-
TalMIo. OTMCTI/IM, 4YTO HAJIMYMC Yy 3aKa3UMKa NOKYMCHTAUMUU HE SABJIACTCA 00s13aTeJIbHBIM. 3aKa3uuK U pa3pa60T‘mK
JOKYMCHTallU MOI'yT OBITD peaCTaBUTCIIAMU OJTHOM OpraHM3anuvu, 1UJin 3aKa34YnkKOM MOXCT OBITh pa3pa60T‘mK OaH-
HOI'O IMPOTpaMMHOI0 CpEACTBaA.

4.3 aymuropus (audience): Kareropust nmonp3oBareiieit, IpeabsBISIOIINX K TOKYMEHTAIIUN OAMHAKOBEIC
WJIM aHAJIOTMYHBIE TPeOOBAaHMS M XapaKTepUCTUKU (HAIIpUMeEp, B YaCTH MCIIOJIb30BaHMS TOKYMEHTAIIUH, €
Ha3HauYeHUsI, YPOBHS 00yUeHMsI, BOBMOKHOCTEH U OIBITA TIEPCOHANA), OTIPEeIITIoNIe CONepXKaHue, CTPYK-
TYpy ¥ Ha3HAYCHHUE JaHHOM JOKYMEHTALIMH.

I1 punumMeEeyaHUC —OI[Ha 1 Ta XK€ IIporpaMMHasd JOKYMCHTaLMd MOXKET UCIIOJIb30BATLCA Pa3/IMYHBIMU
AyIUTOPUAMU (HaHpI/IMep, PYKOBOACTBOM, OIi€paTopaMu IO BBOAY MCXOAHBLIX JaHHBIX WJIN COHpOBOZ[I/ITeJTHMI/I).

4.4 nzyyenue aymuropuu (audience research): InaHupyemblii mpoliiecc onpoca MoTeHIMaIbHbIX MTOJIb30-
Baresieil M aHAIN3a eT0 MHANBUAYAIBHBIX 1 MHTETPATbHBIX PE3YIhTAaTOB.

IIpumeuanune — Lenpo gJaHHOTO TpoLECcca SBISIETCS OIpeeeHNe BO3MOXHOCTEN, KBaIM(UKALINH,
OIIBITa, MPEAYOEXRIEHHOCTH U TIPEMMYIIECTB TOTEHIIMAIBHBIX YUTATENIEH JOKYMEHTA.

4.5 B5: Pasmepsl ctopon ymcra 176-250 mm (cm. UCO 216).

4.6 BcomorarebHbIil MaTepual (back matter): Marepuai, comepxalluiics B KOHLIE KHUTH UIA PYKO-
BOJICTBa, HAIIpUMEP, TEMaTUUYECKUI yKa3aTeb.

4.7 doromadaonnl (camera-ready originals):Habop n3obpaxenuii Ha 6ymare, (GOTOIICHKE WM APYTOM
HOCHTENe, ¢ KOTOPOTO MOXKET OBITh cAe/laHa (DOTOKOIHS, TIIe KaxkIoe N300paxkeHNe CONEePKUT Bce HEOOXOMM-
Mble TEKCTOBBIE U rpapuuecKue 3JeMeHThl OJHON CTPaHUIIbI TIEYaTHOIO TOKYMEHTa. CKOMITIOHOBAHHBIE JOJIK-
HBIM 00pa3oM.

4.8 mata mepecmotpa (cut-off date): /lata, Mo MCTeYeHUU KOTOPOUM BCE MU3MEHEHMUSI, BHECEHHbIE B
MporpaMMHBIE CPEICTBA, OMUCHIBAIOTCSA B HOBOM peaaKLuy JOKYMEHTalUuu, 6ojiee BEPHOM MO CPaBHEHMIO C
JIEVCTBYIOLLEN.

4.9 nomenknatypa nocraBku (deliverables): OObeKkTbl (371€MEHTBI, U3NEAUSI U T. A.), TTOCTaBJIsIEMbIe
3aKa34MKYy M0 YCIOBUSIM JI0TOBOpA.

4.10 pokyment (document): CM. anemenm doxymenmauyuu (4.26).

4.11 nokymentamusa (documentation): IleyaTHble pyKOBOJCTBA MOJIb30BATESI, IMATOroBasl (ornepaTuB-
Hast) JOKYMEHTAILIMSI WM CIIPABOYHBIN TEKCT («XEJIbI»), OMUCHIBAIOIINE KaK IOJb30BaThCs MPOrPaMMHBIM
TPOIYKTOM.

4.12 mepconan pa3padorunkoB nokymeHnTanmn (documentation development staff): Bech mepconan,
MpUBJIeKaeMblii Ha J1I000M 3Talle MJIAHUPOBaHUSI, HAIIMCAHUS, PeIaKTUPOBAHUS 1 BBIITyCKA JOKYMEHTAIIUM.

IIpuMeuaHuue — JJaHHBII TEepMUH OXBATbIBAET KOJUIEKTUB aBTOPOB, 0(hOpMUTENIEH, ULUTIOCTPATOPOB U
aJMUHUCTpAIIMU TTPOEKTa.

4.13 mnan noxymentupoBanusa (documentation plan): JIoKkyMeHT, B KOTOPOM M3JIaraloTcsi HEOOXOAUMbIE
3JIEMEHTBI IIPOEKTa TOKYMEHTUPOBAHUSI.
4.14 nokymentarop (documenter): CTopoHa, co3aaroliasi JOKyMEHTALIUIO.

[Ipumeuanue— BHacrosem craHgapTe He UCIIONIb3YIOT TEPMUH paspabomuuk (developer) (B cmbicie 3.8
no FTOCT P UCO/MBK 12207), Tak kaKk B ciiyuyae JOKYMEHTUPOBAHUS pa3pabomuuk MpOrpaMMHOTO CPEACTBA YacTo
SIBJISIETCSI 3aKA34UKOM JTOKYMEHTAlUMU, U UCIOJIb30BAHUE TEPMUHA pa3padomuuk MOXET MPUBECTU K PA3HOUTEHMUIO.
[TosTomMy UCTIONIB3YIOT TEPMUH OOKYMEHMAmop.

4.15 anekTponnasa komus (electronic copy): KoMImblOTepHBI AUCK WK APYroil MalllMHOYMTAeMBblii
HOCUTEeb MHGOPMALIMK, CoAepXKalluil daiia uin daitibl, ¢ KOTOporo(bix) MOXeT ObITh pacreyaTaH d0KY-
MEHT.

4.16 n-mrpux (en dash): LTpux, UMeONINIA TaKyIO XXe IMUPUHY, KaK U CTPOYHAST OYKBa «N».
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4.17 konneBble nmpumeyanusa (endnotes): [Iprmedanus, cobpaHHbIe B KOHIIE TJ1aBbl WJIA JOKYMEHTA.

4.18 crpanmma-packiagka (foldout): CtpaHuiia, cioxkeHHasl Tak, UTO €€ 3aHSIsI YaCTh LIUPe NepeaHen
(HEMHOTrO IpeBbIlLIaeT OCHOBHOM (hopMar), KOTOPYIO MOXKHO pa3BePHYTh.

4.19 mmknnii KononTurya (footer): CripaBouHasi(ble) cTpoKa(1) MO TEKCTOM CTPaHUIIbI, YKa3bIBalO-
mas(ue) Ha ee comepKkaHue (HarpuMep, HOMeP CTPAHUIIBI).

4.20 cHocka (footnote): [TomelaeMblii BHU3Y CTpaHULBI (KOJOHKM) TEKCT (TpUMedyaHue, Oudanorpa-
(huyeckas ccohlka 1 T. 11.), CBI3aHHBIIA ¢ OCHOBHBIM TEKCTOM 3HAKOM CHOCKU (LIM(POBBIM HOMEPOM, 3BE310U-
KOIt), 3aKphIBa¢MBIM KPYTJIOH CKOOKOM, HaOUpaeMbIii OOBITHO IIPHUMTOM MOHIKEHHOTO KETJIS 0 CpaBHe-
HUIO CO HIPUGTOM OCHOBHOIO TEKCTa U OTAESIEMbIN OT HETO MPOOETOM MU MPOOESIOM C TOHKOH KOPOTKOi
JIMHEUKOM.

4.21 sBoanblii maTepuan (front matter): HauanbHas yacTh uiu rinaBa u3gaHusi, HallpuMep, TUTYJIbHbBI
JIUCT U CONEPKaHUE.

4.22 sepxnuii koJaouturya (header): CrnpaBouHasi(ble) cTpoKa(1) HaJ TEKCTOM CTPaHUIIbI.

4.23 3aroaoBok (heading): Ha3zBaHue BHyTpeHHEro moapasieia u3maaHusl, OlpeaesIiollee TeMy, pac-
KPbIBAEMYIO B MTOCJICAYIOLIEM TEKCTE.

4.24 cnpasounasi cucrema (help system): Cum. 4.32.

4.25 cnpasounbnii TeKcT (help text): TekcT, obneryarolmii 1 yObICTPSIIOIIMIA TTOIb30BaTENIO, TIPU IKC-
ITyaTalluy IPOrpaMMHOTO CPeNICTBA, TOMCK COMEPXKAILMXCS B U3IaHUM OOBEKTOB, aBTOMAaTUYECKU BhIOMpae-
MbIii B 3aBUCMMOCTH OT KOHTEKCTa, B KOTOPOM OH BBI3bIBAETCS, T. €. CIIPABOYHbII TEKCT KOHTEKCTHO 3aBUCHUM.

4.26 snement nokymenranun (item of documentation): LleneBast nHdopmaiius, npegHa3HAYeHHAST ST
KOHKPETHOI ayIuTOpHH, pa3MellleHHas HAa KOHKPETHOM HocuTesle (HarmpuMep, B KHUTe, Ha IMCKE, B KpaT-
KOI CITpaBOYHOI KapTe) B 3aaHHOM ¢opmarte.

4.27 cnpaBounas ccblika (location reference): MeTka, BblaeJisitolasl 3aroJJOBOK WM TOA3arojioBOK B
TeMaTUYECKOM (TTPpeIMETHOM) yKa3aTesie, OKa3blBalollas, K KaKoil YaCTh JOKYMEHTa OHU OTHOCSTCS.

4.28 u3MeHeHHbIi JOKYMeHT (M3MeHeHue JoKyMeHTa) (mark-up): JlIoKkyMeHT, comepsKalluii 3aroTHeH-
HbIE JINCTBI U3MEHEHWI, a TaKKe TIPOIIeCC CO3MaHNs TAKOTO TOKYMEHTA.

4.29 opurunan-maker (mechanicals): OpuruHan, HaleyaTaHHBIN Kak oOpasell Jisl Habopa, coaepxKa-
LU TOAPOOHbIE TEKCTOBBIC, MEPEIIETHbIE, U3AATebCKUE U KOMIIOHOBOYHbBIE XapaKTEPUCTUKU NeYaTHON
MPOAYKIMU (M3AAHUST).

4.30 naBuranus (navigation): Crioco0 nepexoja nojb30BaTessl OT OAHON YaCTH NPUKIIAIHBIX ITPOrpaMM-
HBIX CPEACTB K IPYTOIA.

4.31 nuanoroBasi nokymeHnTanusa (on-line documentation): MHdopmalius, nocTynmHas mojb30BaTesto
MPY IKCIUTyaTallMy IPOrpaMMHOIO CPeNICTBa, KOTOpasi He 00s13aTeIbHO MPUBSI3aHa K KOHKPETHOMY KOHTEKCTY
(cm. Takxke 4.25).

4.32 cucTeMa AMAJIOrOBOM TOKYMEHTAIIMM WM CIpaBoyHasa cucteMa (on-line documentation system or
help system): YacTb mporpaMmMbl (MHOTIA OTAEIbHAs MMporpaMMa), 3ampaiirBaeMast rojib30BaTesIeM 1 MO3BO-
JigrolIast eMy rpocMaTpuBaTh YaCTU JUATOTOBOM JOKYMEHTAMU WY CITIPAaBOYHOTrO TeKCTa (CM. Takke 4.25 1
4.31).

4.33 xoHneBas Buca4as crpoka (orphan): Ctpoka yactu Tekcta (IJIaBbl, paziaeia u T. 1.) eIMHCTBEHHAs
Ha cTpaHulie (Tonoce).

4.34 oymaxnblii moKymeHT (orphan): YacTh JOKyMeHTAIINH, TIpeACTaBIIIeMast B TIeYaTHOM BUIIE.

4.35 a3mu3 (momn. nukcenb) (pixel): HauMmeHblMit a7eMeHT U300pakeHUs Ha 9KpaHe AUCILIes ; COKpallle-
HUE OT «3JIEeMEHT U300pakeHus» («picture element»).

4.36 Touka (point): ExuHnIia THIIOMETPUYECKOM TUITOrPpad)CKOM CUCTEMBI, BhIpakaeMast PACCTOSTHUEM
10 BepTUKAIM U coaepxaiias B 1 MM IMpuOIM3UTENbHO 2,8 ToueK (B OAHOM AroMiMe MPUOIU3UTETBLHO 72
TOYKM).

4.37 mponecc (process): Habop mpeoOpasyioliuii UCXOAHbIE JaHHBbIE B BbIXOAHbBIE PE3YJbTAThl
(3.17 TOCT P UCO/MDBK 12207).

4.38 mpomykuus (product): IToHbII HAOOP KOMIBIOTEPHBIX MPOTPAMM, MPOLIEAYP U COOTBETCTBYIOILINUX
M JOKYMEHTAIIMW U JaHHBIX, TIpeTHa3HAYCHHBIN UTSI TTIOCTaBKH TTOJIb30BaTEIIO.

I[Tpumeyanue— Mcrnonab3yloT Takke TEPMUH «ITPOTPAMMHBIN TTPOIYKT».

4.39 npoussoactso (production): IlpeaBapuresbHasi NOAroTOBKa TEKCTa K MepeBoay ero B hortoiiabio-
Hbl, 3aKOHUEHHbIE CIIPABOYHbIE TEKCTHI WU TUAJIOrOBYIO TOKYMEHTAIIHIO.
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4.40 rpanku (proof): OKoHUYaTeJIbHAsI pelaKivs OyMaxXHOrO JOKYMEHTa, IIpeACTaBIecHHasI Iepe reya-
TBIO 3aKa34YMKY JIJIS1 PACCMOTPEHUSI M YTBEPKIECHMUSI.

IMIpumeuyanue— [Ipu OTCYTCTBUM 3aMeYaHUIl OKOHYATEIbHBIN JOKYMEHT NOJXEH ObITh BO BCEX OTHOIIIE-
HMSIX MJEHTUYEH TpaHKaM, 3a MCKJIIOUEHUEeM BUJa Oymaru, meperiera u 1BeToBoro odopmieHus. I'paHKU OOBIYHO
SABIISIIOTCA (hoTOKOMUEl (hOTOIIA0IOHOB.

4.41 nporoTun (prototype): Moaenb uiu NpeaBapuTesibHasl peain3alivsl YacTU MPOrpaMMHOTO CPeICTBa,
TIPUTOMHAS [IJIST OLICHKY TIPOEKTa CUCTEMBI, €€ TTOTeHIIMAIBHBIX PA00YMX XapaKTepHCTHK, IIPOU3BOICTBA VTN
JIy411iero TOHMMaHUsI TpeOOBaHUA K MTPOrPaMMHOMY CPENICTBY.

4.42 obopor (ymcra) (recto): CTpaHUIIA HIKHSIS TTO OTHOIIIEHUIO K JIEBOM MJTY TIPaBOil BEpXHEM CTOPOHE
KPBILIKU Meperuiera.

4.43 pacnevyaTka 3kpaHna (screen dump): IIpeanonaraemoe n3o00paxeHue, KOTOpoe MoJjb30BaTe/ b A0~
>KE€H BUIETh Ha DKpaHe MpPU dKCIUTyaTaly MpOrpaMMHOIO CpeACTBa.

4.44 cucrema (system): Komruiekc mporeccoB, TEXHUYECKMX M MPOrpaMMHBIX CPEACTB, YCTPOWCTB,
00CITY>KMBAaEMBIiA TTEPCOHATIOM M 00JIaHAIOIINiT BO3MOKHOCTBIO YIOBJIETBOPSITh YCTAHOBICHHBIM TTOTPEOHOCTSIM
u uensim (3.31 TOCT P UCO/MBK 12207).

4.45 conepxanue (table of contents): Ykazaresib 3aroJloBKOB M3JaHUS C YKa3aHUEM HOMEPOB CTPaHUII B
MOPSIIKE UX BO3pacCTaHUsI.

4.46 TabimMua aeicTBYIOIMX CTPAaHuIL (JIMCT 3MeHeHuii) (table of effective pages): I[lepeueHs mocieaHUX
BepCUIf HOMEPOB KaxKI0Oi 3aMEHEeHHO# CTpaHUIIBI OyMaxkKHOTO JoKyMeHTa. [1pn 3aMeHe OTHeTbHBIX CTPaHUII B
MepeyHe yKa3blBaloT CTapble U HOBbIE HOMEpPa CTPaHMUII.

4.47 nuaH BHIOOpPA IPYNIBI MPOEKTAaHTOB (team selection plan): JIOKyMeHT, yCTaHaBIMBAIOLINI TpeOoOBa-
HMSI K KBaJIM(YKaLIMK U OTBITY MIepCOHalIa, pa3padaThiBaloIIero JOKYMEHTALIUIO.

4.48 crpanuna-pasBeprka (throwclear): CTpaHula-packiiaaka, BbIIOJHEHHAs TAKUM 00pa3oMm, 4To B
pa3BEpPHYTOM BUJE M 3aKPHITOM U3AAaHUM (KHUTE, PyKOBOJCTBE) TOCTYITHA U151 0003peHUs (UTEHMS) COBME-
CTHO C TIPEeIbITYIIUMU CTPAaHULIAMMU.

4.49 npakTnyeckas Jadoparopus (usability laboratory): KoMmImiekc aHAIMTUIECKHNX W MICCIIEI0BATEITbC-
KX MTOMEILIEHUI, OCHAILLIEHHBIX BUAEO- U ayTMO000PYA0BaHEM JUTSI PerdCTpalliy OTBETOB Ha 3apOCh MOJIb30-
BaTeJIeH.

4.50 TecTHpOBaHHe HA MPAKTHYHOCTH (usability testing): dopManbHBIA IPOLIECC OLIEHKN COOTBETCTBUS
JOKYMEHTAIINX YCTAHOBJICHHBIM TPEOOBAHMSIM.

4.51 unrepdeiic noas3oBarens (user interface): MHTepdeiic, obecneunBarolnii BO3MOXHOCTb OOMeHa
nHdOpMaLIMel MeXITy YeJOBEKOM U TEXHUYECKMMU WU TPOrpaMMHBIMU KOMITOHEHTAMU BBIYUCIUTEIbHOM
CUCTEMBI.

4.52 nmoan3oBaTennb (user): JIMIO WM opraHu3aiius, KOTOPbIE UCITONb3YIOT AEHCTBYIOILIYIO CUCTEMY TSI
BbIMONHEHUsI KOHKpeTHO# pyHkuuu (3.34 TOCT P UCO/M3BK 12207).

IIpumeuaHnue— cMm. Takxke 4.3.

4.53 pa3Bopot (JincTa) (verso): [IBe cMeXHbIE CTpaHMIbI PACKPBITOrO U3aHMSI, JieBasi U IpaBasl.

4.54 paznenmresb akTHBHBIIA (White space, active): [TpocTpaHCTBO (32 UCKTIOUEHHUEM TI0JICi ), OXBAThIBA-
folliee TEKCTOBBIE W TpapuIecKre IEMEHTHI, pa3aelIsioliee TeKCT, OTACISIONIee TeMaTHIeCKIe U TTOATeMaTH-
YECKME COCTABJIAIONINE TEKCTA, YKAa3bIBAIOIIee B TEKCTE TEeMAaTHUECKIE M MepapXWdeCcKie OTHOIIEHMS, BBIIe-
JITIOIIee COOTBETCTBYIONIYIO MH(OPpMaLIMIO U 00JIeryaoliiee YTeHue TeKcTa.

4.55 pa3nenmTelib maccuBHbIA (White space, passive): BepxHee, HUKHee, JJeBO€ U TTpaBOe MOJIsI, OKpyXKa-
FOIIME TEKCT.

4.56 nayanpHasa Bucsyas crpoka (widow): IlepBast cTpoka yacTu Tekcra (IJIaBbl, pasiena U T. 1.),
3aBeplarolIas MOCAeIHIO CTPOKY Ha cTpaHulIe (rojioce).

5 YnpasiieHne Ka4eCTBOM

Ecnu pa3paboTKy porpaMMHOIO CPEICTBa JOKYMEHTHPYIOT B COOTBETCTBUU CO CTAHAAPTOM 10 YIIpaB-
JICHUIO Ka4eCTBOM, TI0JIOKEHMS JAaHHOTO CTaHAapTa B PaBHOM Mepe MPUMEHSTIOT KaK K caMoii pa3paboTKe, Tak
1 K COOTBETCTBYIOIICH JOKYMEHTALIMH.

Ilpumeuyanue— Jlakxe ecim cTaHaapT IO YIPaBJICHUIO KaUeCTBOM HE yKa3aH B JOroBOp (KOHTpakTe),
JIOKYMEHTATOPbl CTPEMSITCSI UCIOIb30BaTh CUCTEMY YMpaBieHUs] KaueCTBOM, aTTECTOBAaHHYIO Ha COOTBETCTBME NaH-
HoMy(bIM) cTaHAapTy(am). OTHOCUTENIBHO KauecTBa MporpaMMHoro cpeactsa B esioM cM. TOCT P UCO/MBK 12119.
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6 Amanranus

Hacrosimuii craHgapT ornpenesisieT OaHy U3 peali3aliii mpolecca JOKYMEHTUPOBAaHUSI, OIIMCAHHOTO B
TI'OCT P NCO/M3BK 12207, u MOXKeT ObITh aJalTUPOBAH K YCJIOBUSIM KOHKPETHBIX IPOEKTOB (CM. ITPUIIOXKE-
Hue B).

7 Hemm

Hacrosimii CTaHIApT IO CYLICCTBY ABJIACTCA CTaHAAPTOM Ha ITPOLIECC. CTaHI[apT HE onpeacjA€T KOMIIO-
HOBKY KOHKPETHOI'O JOKYMEHTA, €ro COACpKaHMUE N APYTUE aCIICKTbl KOMIUVICKTHOCTU JOKYMC€HTAllMM, OOHA-
KO OH YCTaHaBJIMBACT MCTO/ IIJIAaHUPOBaHMA U IPOBEACHUA ITPOLIECCAa JOKYMCHTUPOBAHNMA.

8 TpedoBanus

8.1 Ilpouecc AOKYMEHTHPOBAHKUSA

81.1 Ob6mwue MONOXEHHUS

[Iporecc HOKYMEHTUPOBaHUSI JOJDKEH OBITh BBITIOJIHEH B IBa 3Talla B IIOCIEA0BATSIBHOCTH, IIPEICTaB-
JICHHOI Ha pUCYHKe | B 3aTeHEHHBIX IIPSIMOYTOJIbHUKAX. [1o3TamHble paboThI He BBIOIHSIOTCS OMHOBPEMEHHO.
Ha otnmenpHBIX 3Tamax paboThl MOTYT IIPOBOAUTLCS Mapajljie/IbHO. Bo3aMOXKHBIC UTepaliiy paboT ITOKa3aHbI
IMyHKTUPHBIMU JIMHUASMM.

Korma MUHMMAJIBHBII COCTaB JOKYMEHTAIIMU ONPEAC/ISIETCS 3aKa3YMKOM (HaIlpyuMep, ¢ UCIIOIb30Ba-
auem 'OCT P UCO 9127 unu UCO/MBK 6592 [1]), 3T0 m0KHO OBITh YYTEHO JOKYMEHTATOPOM IIpH
pa3paboTKe IJIaHa JOKyMEHTUPOBAHMSL.

812 IlpenmcTaBaeHUMEe MCXOITHBIX MaTepHaAaloB

3aKa3uyuK J0JDKeH 00eCIIeYnBaTh JOKYMEHTATOPY JOCTYII:

a) KO BCEM COOTBETCTBYIOIIMM crieliMUKaLIUsIM, hopMaTaM 3arKceil, KOMIIOHOBKaM 3KpPaHOB U OTYe-
TOB, BBIXOJHBIM pe3yJIbTaTaM pabOThl CpeacTB aBTroMaTu3almu nporpammupoBanust (CASE tool) u apyroii
MHGOPMAIIK, HEOOXOIMMOI 11T IOATOTOBKM TOKYMEHTAIIUH;

b) K paboueii KO MPOrpaMMHOTO cpeAcTBa (IIpH HEOOXOIUMOCTH);

C) K aHAJIUTHKAM 1 IIPOrpaMMKCTaM, BKJII0YAs CBOEBPEMEHHOE ITPaBUILHOE PEIIEHHE BOIIPOCOB, BO3-
HMKAIOIIX Y MIePCOHaIa pa3paboTIYMKOB JOKYMEHTAIINH;

d) K THDIWYHBIM TOJIb30BaTENIAM (110 BO3MOXHOCTH) IS aHaju3a ayIuTOPUMU U TECTUPOBAHUS Ha
MPaKTUIHOCTb.

B 00s13aHHOCTH TOKYMEHTAaTOpa BXOAUT 00ecIIeYeHre II0OIOTBOPHOCTA KOHTAKTOB C pa3paboTyrKaMu
MPOrpaMMHBIX CPEICTB 3aKa3urKa, TapaHTHUPYIOIee KaK MUHUMYM ITOHUMAaHKEe CYTH BBIITYCKaeMOI IPOIyK-
IIMM ¥ COOTBETCTBYIOIIMX € ayTUTOPHIA.

IIpuMeuyanue— JJoOkyMEHTaTOp HE OTBEYAeT 3a pa3pabOTKy, MPOBEPKY WJIM KOPPEKTUPOBKY MCXOMHBIX
MaTepualioB, a TOJbKO 3a UX MOJyYyeHHUeE.

HesaBrcumo oT TOro, SIBISIETCS JIM TOKYMEHTATOP OMHOBPEMEHHO Pa3pabOTIMKOM IIPOTrPaMMHOTO CPEI-
CTBa, 3aKa34MK JIOJDKEH 00ECIIeUUTh €r0 KOMUSIMH BCeX IIPUMEHSIEMBIX CTaHAapTOB, PYKOBOACTBAMU T10 CTH-
JIIM ¥ (popMaTaM, a TaKKe COOTBETCTBYIOIIIMMH MaTepraaMy (€CIV OHM HE SBIISIIOTCS OOIIEIOCTYITHBIMM).
JokyMeHTaTop J0/KeH 00eCIIeUUTh TaHHBIMU MaTeprajaMi COOTBETCTBYIOIIMI IIepCOHAN pa3paboTINKOB
JIOKYMEHTaII1N.

O0s13aHHOCTBIO pa3pabOTYMKa SIBJISICTCS 00eCIIeUeHUE TTOIHOTHI, PABUJILHOCTH M aKTYyaJIbHOCTH BCEX
MaTepUaIoB, IIPEAbSIBIISIEMbIX pa3pab0TUYMKY Ha MOMEHT MX ITOCTABKH.

Pa3paboTurkK noJDKeH rapaHTUPOBATh, YTO IIPEACTaBICHME TOKYMEHTATOPY JaHHBIX MaTepHajioB He Ha-
pyIlIaeT MpaB MHTEIUIEKTYalbHOIM COOCTBEHHOCTH JIIOOOI TPEThEil CTOPOHBI.

JoKyMeHTaTop JOJKEH MPEIIPUHATL COOTBETCTBYIOIIME 1IIarK [0 COXpaHEHUIO MaTepUaIoB, IIPEICTaB-
JICHHBIX 3aKa34MKOM, O0eCIIeYMTb 3alUTy MHGOPMAIIMK O TpeOOBaHMSIX 3aKa3uyrKa 1 BO3BPATUTh BCE MaTe-
pUaJIbl 3aKa34MKYy 110 3aBePIICHUH IPOESKTa JOKYMEHTUPOBAHUSI.

Ilpumeuyanue— B psae ciyyaeB HeT HEOOXONMMOCTH BO3BpalllaTh BCE MaTepuaibl; JaHHBIA BOIPOC
JIOJKeH OBbITh OTOBOPEH B JoroBope. B psne ciydyaeB TpeOyeTcsl COXpaHUTh KOH(MUASHIIMATIbHOCTb U CEKPETHOCTD IIpe-
JIOCTaBJIEHHBIX MaTepuasioB. B moroBope MOJKHBI ObITh YCTAHOBJIEHBI YPOBHM (Tpu(dbl) KOHMUACHIIMATLHOCTA WU
CEKPETHOCTU MaTepUasioB, MPEACTaBISIEMbIX 3aKa3YMKOM JOKYMEHTATOpY.
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Mony4yeHne UcxogHbIX MaTepranoB (3aKasdvk 1
nokymeHTarop) — 8.1.2

\ ]

PaspaboTka nnaHa JOKYMeHTUpPOBaHUS (OOKy-
MeHTaTtop) — 8.1.3

MpoBepka nnaHa AoKYMeHTUPOBaHUS
(3akasuuk) — 8.1.4.2

_ 1

\ ]

PaspaboTtka gokymeHTaumm (AoKymeHTaTop)
B COOTBETCTBUM C MIIAHOM OKYMEHTUPOBAHUS

MpoBepka AOKyMeH-
Tauum (3aKasuuk) —
8.1.4.3-8.1.4.5

\

TecTMpoBaHUE Ha NpaKkTnY-
HOCTb (QOKyMeHTaTop U 3a-
Ka34uK) B COOTBETCTBUMU C
naHoOM JOKYMEHTUPOBAHMS
(8.1.5)

I —S——————

A \

TupaxupoBaHue U pacnpocTpaHeHne (AoKyMeH-
TaTop) B COOTBETCTBUW C MITAHOM JOKYMEH-
TpoBaHus (8.1.3.1 f)

Pucynox 1 — O030p mpoliecca TOKyMEHTUPOBaHUS

813 IlnaH OOKYMEHTUPOBAHMUSI

8.1.3.1 Obwue noroxncenus

JoKyMeHTaTop TOJDKEH ITOATOTOBUTh TUIaH JOKYMEHTHPOBAaHMSI, B KOTOPOM JIOJIKHBI OBITh OIPEIe/ICHbI
3alaHMs], BBIIOJTHSIEMbIE TIPY CO3AaHMM KOHKPETHOM TOKyMeHTalMK. JJaHHBIi IJ1aH T0JDKEeH OBITh OUITaIb-
HO COIJIaCOBaH 3aKa3uyMKOM, YTO TIOATBEPXKIACT IOJTHBIA yUeT B 3TOM IUIaHe BCeX TpeOOBaHUIA 3aKa3unKa.

IIpuMeuanue— OOBIYHO IUIAH JOKYMEHTUPOBAHUS JOJIKEH OXBAThIBATh BECh KOMILIECKT JOKYMEHTALIMH,
HampuMep PYKOBOJCTBA IOJIb30BATEIs, AUAJOTOBYIO JTOKYMEHTAlLMIO, CIIPABOYHBIC TEKCThl M KPAaTKHUE CIPaBOYHBIC
kapThl. [Ipumep miana npuseaeH B npuiaoxeHuu C. [Mpolecc NpoeKTUPOBaHUS TOKYMEHTALUU OMMCAH B IIPUIIOXE-
Huu D.

B mane TOKyMeHTHpPOBaHMS JOJIKHBI OBITh YETKO OMMCAHBI 00JIACTh TPUMEHEHWS 1 OTPaHUYEHUSI 110
VICTIOJIBb30BAHMIO TIAHUPYEMOI JOKYMEHTALMN, 4 TAKXKE OCHOBHBIE PEIIEHNS 110 aHAIN3Y U IPOEKTUPOBAHUIO
3TOH JOKyMeHTanu. B ItaHe Takske JOKHBI OBITh ONPEesIEHbI IIPOLIECCHI ¥ IIPOBEPKHU, BBHITTOTHSIEMBIE TTPU
pa3paboTKe JOKYMEHTALIVMN.
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[1naH BOKYMEHTUPOBAHMS JOJIKEH OXBAThIBATh CJEAYIOLIE BOIIPOCHI (HO He OrPaHUYMBATHCS UMU):

a) pabodee HaMMeHOBaHWEe, Ha3HaUYeHNE, 00JIACTh MPUMEHEHWS] U OTPaHNYEHUS 110 MCITOIb30BaAHUIO
TUIAHUPYEMOM IOKYMEHTALIUU;

b) crielduKaluio CTUIISI B COOTBETCTBUM §.2;

C) ompenesieHUe ayIUTOPUM MoJib3oBateneit (cMm. 8.1.3.2);

d) obocHOBaHME TIPUYMH VCITOIE30BaHUS JOKYMEHTAIIMK TaHHOW ayIUTOPHE U ee TieJieBoe Ha3HAYeHNE;

€) conepxaHue (IJIaH-TIPOCIIEKT) MOKYMEHTAIINH, C OIIEHKO €€ IIOCTPaHUIHOTO 00beMa, U COOTBET-
CTBYIOLLIE YTOUHEHMS TSI APYTUX MAILIMHHBIX HOCUTEJIEH TOKyMEHTALIUK;

f) HoMeHKJIaTypy MOCTaBKM — YMCJIO IMeYaTHbIX KOMWHN, HaJWuyue 3JEKTPOHHBIX KOIMUil, hopMaThbl
JIMCKOB U (aitioB (BKIIIOYast BEPCUHU TTPOTPAMMHEBIX CPEICTB) M OTKYAA OHM MOTYT OBITh TTIOCTABJICHBI;

g) yCTaHOBJIEHNE COOCTBEHHMKA aBTOPCKHUX TIPaB Ha JOKYMEHTAIIMIO 1 JIIOOBIX IPYTHX MPaB COOCTBEH-
HOCTHU.

[Tpumeyanue— Bonpoc npaB cOOCTBEHHOCTHU SIBAISIETCS CJIOXKHBIM. Bo Bcex JoroBopax Ha JOKyMEHTAIIMIO
JIOJKHBI OBITh yKa3aHbl COOCTBEHHUKM COOTBETCTBYIOIIMX MpaB. [1pu 3TOM MOXeT ObITh yKa3aHa IMOCJeayolas Bo3-
MOXHOCTb Iepelayu aBTOPCKUX MPaB OT TOKyMeHTaTopa K 3aka3uuky. [lepegaua aBpropckux npas uesnecoodpaszHa npu
orpesieJIeHM MeCTa U CIocoda THpaKMpoOBaHUsSI JOKYMEHTALIUY;

h) oGecrieueHue nepeBoaa JOKYMEHTALIMK HA APYTUE SI3bIKU.
I[Tpumeuanue— [lonpobHee cM. B mpuiioxkeHnu E;

i) ypoBHU (rpu(bl) CEKPETHOCTU U KOH(PUASHIUATHHOCTU (IIPU HEOOXOAMMOCTH);

j) TIpOLIeypHI ¥ TIPOBEPKM, MOTYIIIME BIUSTH HA MPOIECC Pa3pabOTKM JOKYMEHTAIINH, BKITIOYast, Tpu
HEeOOXOIMMOCTH, XpaHeHHE, IIOUCK, Pe3epBUPOBaHNE, Tiepeaady 1 OLeHKY KayeCcTBa;

k) MeTOoIBI M CpecTBa IIPOM3BOACTBA (TUPAKUPOBAHMST) Y MCIIOJIb3YeMble BEPCUM JaHHBIX CPEICTB;

1) cTpyKTypy KOJUTEKTHBA pa3paboTYMKOB JOKYMEHTAIIMY 1, BO3MOXHO, TUTaHa BHIOOPA TAHHOM CTPYK-

TYPBHIL.

IIpumedanue — KoHKpeTHbIE JIMIIA MPUBJIEKAIOTCS HA Pa3IMUHBIX 3TaraXx HaMMCaHWsl U TPOU3BOICTBA
(TUpaXXUPOBAHUS) TOKYMEHTALIMM B 3aBUCHUMOCTU OT YPOBHSI CBOETro OIbITa M 3HaHMiA. Hampumep, MoxeT ObITh HE00-
XOAMMBIM XOpolllee 3HaHWEe aBTOPOM JTOKYMEHTUPYEMOI CUCTEMbI U OTIBIT B HAMMCAHUM JOKYMEHTALIMU; JJIs1 PENaKTO-
pa MOXeT MOTpedoBaThCsl TOJBKO OIBIT PEAAKTUPOBAHMUSI, HO HE 3HaHUE CHUCTEMbI; OT KOMITOHOBIIMKA (0dhopMUTe-
JIsT) MOXET He TpeOoBaThCs APYIMX 3HAHUKM KpoMe 3HaHUSI CPEICTB 0GOpMJICHUS;

m) B3aUMOCBSI3U (MMOJYMHEHHOCTH) MPOEKTa;

n) MOYaCOBYIO 3arpy3Ky M 3apIuiaTy repcoHaia (pyKOBOICTBO MO OLIEHKE 3TUX (haKTOPOB NMPUBEACHO B
npujioxeHuu F);

0) TpeboBaHMS K MPOEKTHBIM pecypcaM, BKIIoYass WHOOPMAIIMOHHBIC U TIPOYHE PECYPCHI, TIPEICTaB-
JisieMble 3aKa3uMKOM, U CPOKaM HX MPeCTaBICHNSI;

p) MeTox Nepeaayu J0KyMeHTaTopy MHopMaluy 06 M3MEHEHUSIX POrpaMMHOI0 CpeACTBa B IIpoliecce
€ro pa3paboTK;

q) TUTaHBI KOHTPOJISI N3MEHEHMI 1 COTTPOBOXICHMS TOKYMEHTAINH ((haKyIbTaTUBHO);

I) TUTaHbI IPOBEPKY JOKYMEHTAIIMHU MTOCTIE €€ CO3TaHMSI;

S) KajJeHJapHoe IuIaHupoBaHue (rpaduKu) MO KOHTPOJBHBIM ToukaMm (milestones), BkiIouasi (ipu
HEOOXOIMMOCTH):

1) yTBepxxaeHME TIaHa JOKYMEHTUPOBaHUS,

2) MOATOTOBKY, MPOBEPKY U KOPPEKTUPOBKY MPOEKTA KaXKIOro TOKYMEHTA,

3) TecTMpoOBaHUE Ha MTPAKTUYHOCTbD,

4) NOAroTOBKY OPUTUHAJIOB (POTOI111abIOHOB,

5) pacmeuaTKy, reperieTeHre 1 paclpoCcTpaHeHNE JOKYMEHTAIINH.

ITpu HEOOXOAMMOCTHU KaXKIbIil U3 IMyHKTOB IJIaHa JOJKEeH ObITh OMMCaH TSI KaXI0T0o 3JIeMEHTa T0KY-
MEHTAIIVIM.

IlpumMevyaHusa

1 TTone3Ho TakKe BKIIOYUTH B MJIaH JOKYMEHTHPOBaHWs 00pa3libl aHAJTOTMYHOM TOKYMEHTAIIMH, BhITyCKaeMO
JIOKYMEHTATOPOM WJIM IPYTMMU CTOPOHAMM, YTOOBI TI0Ka3aTh €€ CTWJIM U KOMIIOHOBKY.

2 TlnaH MOKyMEHTUPOBaHUS JOKEH ObITh MOATOTOBJIEH W YTBEPXKAEH M0 Hayaja pa3pabOTKW AOKYMEHTAallUM,
YTOOBI TapaHTUPOBATb COIIACOBAaHME BCEMM CTOPOHAMM TOCTABJIEHHBIX 3aJa4 U UCIOJb3yeMbIX MeTonoB. Ilocie
YTBEPXKACHUS TJlaHA OH JOJDKEH OBbITh IOBEIEH 10 BCeX 3aMHTEPECOBAHHBIX CTOPOH, BKJIIOYAs MepcoHan pa3paboT-
YUKOB IOKYMEHTAIIMM, a TakXke 3aKa3uumka W CyOnoapsiIuMKOB (Hampumep, MeyaTHUKOB, HAOOPIIMKOB, MepeBOAYM-
KOB).
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8.1.3.2 Onpedenenue ayoumopuu noav3oeamenei

Inan MOKyMEeHTUPOBAHUST TOJKEH BKITIOUATh OTIpeiesieHre ayauTopum(it) momp3oBaTeieil TOKyMeHTa -
LUK, YPOBHSI 00pa30BaHMsI, CIIOCOOHOCTE, TIOArOTOBKY, OIBITA TAHHBIX ITOJIb30BATE/ICH 1 IPYTHUX XapaKTe-
PUCTUK, CBSI3aHHBIX C COIEPXKAHMEM, CTPYKTYPOM M MCIOJIb30BaHUEM TOKYMEHTALIMU.

OOBIYHO MMEETCS PSIIT Pa3IMYHBIX IPYII ITOJIb30BaTeNICH, MPeCIeayIOIX Pa3IMuyHbIe 11U IIPU UC-
TOJTE30BaHNM KOHKPETHOM TOKYMEHTAInW. Kaskmblil THIT TTOTh30BaTesIeit, BKITIOYAs MX XapaKTePUCTUKA U
3a1a49M, pelraeMble MU TIPY TTOMOIIIN JOKYMEHTAIINN, JOJDKeH OBITh OTIpeeIeH OTICIBHO.

IlpumedyaHnusa

1 JlaHHble 00 ompenesieHUU ayIuTOPUU MOJIb30BaTeAeid MOTYT OBITh ITOJYyYEHBI U3:

a) pe3yJabTaTOB M3y4YeHUs ayIUTOPUH, MPOBEACHHOIO 3aKa3uMKOM WM JOKYMEHTATOPOM;

b) omucaHuii, NpeacTaBIsIeMbIX 3aKa3UYUKOM;

C) ompeneaeHui ayaAuTOPpUU, TTOTYYeHHBIX U3 IPYTMX UCTOUHUKOB.

2 [To BO3MOXHOCTM TlepCcOHaJl pa3pabOTYMKOB AOKYMEHTALIMM JOJKEH OPraHU30BaTh BCTPEUM C TUIIOBBIMU
MOJIb30BaTeISIMUA B UX paboyeil 00CTaHOBKE M 00CJenoBaTh UX paboTy.

8.1.3.3 Koumponv naana 0oKymeHmuposanus

[Tocne odpuiMaabHOTO coraacoBaHus MIaHa JOKYMEHTATOp A0JKEH HECTU OTBETCTBEHHOCTD 32 KOHTPOJIb
Y pacIpocTpaHeHUe TaHHOTO IiaHa. JIOKyMEHTaTOpOM JIOJLKEH OBbITh COCTABJICH CITMCOK IO PacIpOCTPAaHCHUIO
YUYTEHHBIX KOIIMI JTaHHOTO ILIaHa.

B ciygae BHeceHMS B TIIaH MTOCEAYIONINX M3MEHEHW (COTIaCOBAaHHBIX JOKYMEHTATOPOM 1 3aKa34M-
KOM) MTOKYMEHTATOp JOJKeH TapaHTUPOBATh MOyYEeHNE STUX U3MEHEHWI BCEMU JIepKaTeIIMU YITeHHBIX
KOTTHIA.

IIpumeuanue— Berencrsue mpo6ieM, BOZHMKAOIINX IIPY HAJTWMYUHM YCTapPEIbIX KOIMMIA TIJIaHa, TOKYMEH-
TaTop JOJDKEH 3aIlIPETUTh eT0 HeCAaHKIIMOHUPOBAHHOE KOIMMPOBAHUE U IIPEAYCMOTPETh IIPOLIEAYPHI ayIUTa BCEX OOHOB-
JISIEMBIX KOTIMI MJaHa.

814 IlpoBepka (aHAamuB3)

8.1.4.1 Obwue noroxncenus

COOTBETCTBYIOLLE TPOBEPKU JOKHBI IIPOBOAMTLCS 3aKa3YMKOM C IIPUBJICUCHUEM TOKyMeHTaTopa (Ipy
HEOOXOIMMOCTH).

I1 puME€yaHHUC — HGJ'ILIO ITPOBEPKU ABJIACTCA rapaHTUPOBAHUE MMOJIHOTHI U ITPAaBUJIBHOCTU ITPEACTABICHHBIX
MarepuajoB U yOJOBJIIETBOPECHUA UMHN HOTpeﬁHOCTeﬁ 3aKa3ymkKa B COOTBECTCTBUU C YCIOBUAMU JOroBopa U IINIAHOM
JOKYMCHTHUPOBAHUA.

IIpoBepka J0/KHA POBOAUTLCS IIEPCOHATIOM 3aKa3uMKa, 00IadalolM COOTBETCTBYIOLLEH KBATM(MUKA-
LIVEN ¥ TTOJTHOMOYMSIMM TI0 TIPEUTOXKEHMIO M3MEHEHWIA B TOKYMEHTALIVIO Y YTBEPXKIEHMIO M3MEHEHHOM JTOKY-
MEHTALIAH.

[Ipumeuanue— 3aka3uuK JOJKEH OTPAHUUMTH KOJMYECTBO MPOBEPSIONINX JIUIL A0 TMPeaeIoB, HEOOXOomu -
MBIX JIJTsI peaiu3ainu GyHKIMU TPOBEPKMU.

IIpm yTBepkIeHNM (COTJIaCOBaHMI) KaXKIOTO MPOEKTa JOKYMEHTALIMU 3aKa3uMK TOJKEH rapaHTUPOBaTh
MPaBUJILHOCTD PELLIEHUST BOITPOCOB €€ 3alllUThl 1 3aKOHHOCTH.

JlokymeHTauus Uil TPOBEPKU AOKHA  TIPEACTABISITRCA C  COMPOBOAUTEIbHBIM IMHUCHhbMOM OT
JIOKyMEHTaTOpa, B KOTOPOM JOJIKHBI OBITh YKa3aHbI LIEJN TTPOBEPKU 1 00SI3aHHOCTH TTPOBEPSIOIIE CTOPOHBI
(3KkcriepTa).

IlpumedyaHnusa

1 KayecTBO TOKyMEHTAllMK W YCIIEUTHOCTh MPOBEPOK MOBBIIIAIOTCS MPU HAJIMYKUM XOPOIIMX KOHTAKTOB MEXIY
3aKa34YMKOM U JOKYMEHTATOpOM B Ipoliecce pa3paboTKU AoKymeHTauuu. [Ipn 3TOM IOIKHO OBITH MPEAyCMOTPEHO
HedopMabHOE 00CYXIeHUE BO3ZHMKAIOIIMX BOTIPOCOB M MO BO3MOXHOCTM paHHEe MpecTaBlIeHMe 3aKa3unKy o0pas-
1I0B JOKYMEHTALIMU WM TIpeaBapUTeIbHbIX MaTepUaIOB.

2 JIoroBop MOXeT ObITh CKOPPEKTUPOBAH MPU HEOOXOMNUMOCTU BHECEHMSI B HETO M3MEHEHUI, He CBSI3aHHBIX C
00J1acThIO JEHCTBUS JOTOBOpA WM TJIaHA JOKYMEHTUPOBAHUS.

3 OTMeTUM, YTO MPOBENECHUE MPOBEPKU HE OCBOOOXKIAET JOKYMEHTATOPOB OT OOSI3aHHOCTE! MO rapaHTUpOBa-
HMIO MaKCUMaJIbHO BO3MOKHOM TMOJHOTHI U TOYHOCTU JTOKYMEHTAIUU.

4 HenocpeacTBEeHHO Tiepe/ MpeAcTaBIeHUeM 1000 My0IMKalMy Ha yTBepKAeHUEe, B Hell JOJIKHBI ObITh OOHOB-
JIEHbl BCE pacreyaTKu KPaHOB /ISl TAPAHTUPOBAHUS €€ aKTYaJIbHOCTH.

8
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5 Pe3ynbTaThl MPOBEPOK IMPEACTABISIOTCS 3aKa3UMKOM JOKYMEHTATOPY B BUIIE TTOMETOK B MPOEKTE JOKYMEHTa-
LIUY WJIU TMCbME@HHBIX KOMMEHTApMEB 110 €r0 COAePXKaHUI0. 3aKa3uuK JOJIKEH XPAaHUTh KOITMU BCEX BHOCUMbIX M3MEHE-
HUM UISI CPAaBHEHUS WX C TOCEAYIOIIMMU TIpoeKTaMu gokymeHTauuu. [IpencrapisemMble 3aKa3UYMKOM KOMMEHTapUUu
JIOJKHBI OBITH B BUJE, MO3BOJISIIOIIEM TEPCOHATY pa3pabOTYMKOB JOKYMEHTAIIMY BHECTU TpeljiaraeMble U3MEHEHUs B
MPOEKT JOKYMEHTalUU 0€3 JaJbHEUIIUX MOSCHEHUA.

6 JIns1 OONBIINX CIIOXKHBIX CUCTEM WJIM CHCTEM, pa3pabaThIBaeéMBIX OJHOBPEMEHHO C JOKYMEHTAlMei, MOXeT
ObITh HEOOXOAMMO OoJiee ABYX MPOEKTOB JOKYMEHTALIMM M HAJIMYUE TPaHOK. B 3TOM ciiyyae MakCHUMabHOE YKCIIO
MPOEKTOB (penakiuit) TOKyMEeHTAllUU JOJKHO ObITh OTOBOPEHO MEXIY 3aKa3uMKOM U JTOKYMEHTATOPOM M YKa3aHo B
TUIaHE JOKYMEHTUPOBAHUSI.

7 Tlpu mpoBepke MPOEKTOB JOKYMEHTALIMM WCTOJIb3YIOT pelaKIMOHHbIE pa3MeTKM (3HAKW, LIBETa, pa3sMeTKa
mipudToB U npoyee), Llenbio peaaklIMOHHBIX pa3METOK SIBJISIETCS BbIICJIEHUE YacTeil MyOIuMKaluu, HyXKIaloIluxcs B
yTouHeHUU. Tem caMbIM TpeIoTBpalllaeTCs HeOOXONMMOCTh B MOBTOPHBIX TTPOBEpKax MpoekToB. HacTositenbHO peko-
MEHIYETCS ISl BHECEHUST PEIaKIIMOHHON pa3MEeTKU UCTOJIb30BaTh CPEICTBA aBTOMAaTU3UPOBAHHOTO CPABHEHUS IOKY-
MEHTOB (IPU UX HATUIUN).

IMpu penakimoHHON pa3MeTKe PeKOMEHIYEeTCs:

a) He BHOCHUTh pa3METKy B pacrieyarky IMepBOro mpoekra (penakiiii) HOBOH IyOJIMKalvu;

b) ucnonab30BaTh pa3MeTKy IJIsI OKa3a U3MEHEHW1, BHOCUMbIX B OPUTHHAJ MPOBEPsSieMON MyOIMKalInu;

C) BO BTOPOM IPOEKTE MCITOJb30BaTh pa3METKM ¢ HOMepoM | JJis yKa3aHWs U3BMEHEHUI, BHECEHHBIX 10 pe-
3yJibTaTaM MPOBEPKU MEePBOIl pelaKiivu;

d) B TpeTbeM MpoeKTe MCITOIb30BaTh Pa3METKM C HOMEPOM 2 aHAJIOTMYHO HOMepy 1;

€) Tocjie MPUHSITUS TPEThEro MPOeKTa BCE Pa3METKM B HEM JIOJDKHBI ObITh COXPAHEHBI 1O MPOBEPKM TPaHOK
MMyOJTMKALIVIN.

8.1.4.2 Ilposepka naana 00KymeHmMupo8auus

JaHHas IpoBepKa IOJDKHA TapaHTUPOBaTh, YTO JOKYMEHTAIINS, TIPEAYCMOTPEHHAST TUTAHOM JTOKYMEHTH -
pOBaHMs, TIOCJIE €TO BEITTOTHEHMS OYIeT YIOBIECTBOPATD LEISIM 3aKazunka. [1pn yTBep:kIeHNH TUTaHa JOKY-
MEHTHPOBAaHMST 3aKa3UMK COTJIACOBBIBAET BCE XapaKTEPMUCTUKN HOMEHKIIATYPHI TIOCTAaBKH, TIPEIyCMOTPEHHOM
TIAHOM.

IIpuMeuanune — 3aKa3uuKu JODKHBI YAEISATh 0CO00€ BHUMAHUE CTPYKTYpE, MOJTHOTE U MPAKTUUYHOCTU
JIOKYMEHTAIINH B COOTBETCTBUY C TIAHOM-TIPOCTICKTOM ee cofepkaHusl. [[1aH TOKyMeHTUPOBaHUS TOJDKEH OBITH TTPO-
BEPEH U YTBEPXKICH (COTIACOBaH) IO Hayaia paboT Hall MePBhIM ITPOEKTOM JOKYMeHTalnu. PeKoMeHIaIm 1mo oleHKe
TJIaHa MPUBEICHBI B TIpuioxkeHn G.

8.1.4.3 Ilposepra nepeoti pedaxyuu

IlepBast pemakimst (IIPOEKT) AODKHA COAEPXKATh OCHOBHYIO YacTh JOKYMEHTAIlUM B COOTBETCTBUU C
IJTAaHOM JTOKYMEHTHPOBAaHUS, a TAKKe ComepKaHue, TIPUIIOXKEHNS U CIOBaph (CIIOBHUK, omnpeneineHus). [1pu
MPYMEHEHUN CPEICTB aBTOMATHMUECKOro CO3MaHMUs yKa3aTessl Kaxaasl ero ImpeaMeTHas pyopuka (MHIEKC)
JTOJDKHA CCBIIATHCSA Ha KOHKPETHBIC TTYHKTHI ToKyMeHTarmu. Opdorpadus, MyHKTyalus, CTHIb 1 KOMITOHOB-
Ka JOKYMEHTALIMM JO0JIKHBI COOTBETCTBOBATh YKA3aHHBIM B IIaHE JOKYMEHTHPOBAHMUSI.

IepBbIit MPOEKT JOKYMEHTAIIUH TOJKEH OBITH IPOBEPEH 3aKa3uMKoM. [laHHasl TIpoBepKa IpeHa3HaYeHa
JIUIST KOHTPOJIS TEXHUYECKOM TTPaBIIIBHOCTH M TTOJTHOTHI JOKYMEHTAIIMK 1 JIOJDKHA TapaHTUPOBATh COOTBET-
CTBME TAHHOTO MPOEKTa 3aJaHUsIM TUIaHa JOKyMEHTUPOBaHUS. Takke IpOBEPsIOT COOTBETCTBUE opdorpadunu,
IyHKTYaI, CTHIS 1 KOMITOHOBKHY JTJOKYMEHTALIMHM TPeOOBAHMSIM IITaHA TOKYMEHTUPOBAHMSI.

[Ipu yTBepKIeHUM IIEPBOTO IIPOEKTa 3aKa3YMK COIJIACOBBIBACT TEXHUYECKYIO IIPABUIBHOCTh, CTPYKTY-
pY, IOHSTHOCTD U IOJHOTY JOKYMEHTAIIUU, UCKITIOYAsl IPEI0KEHHbBIC NU3MEHEHUS.

IlpumMevyaHnusa

1 Ilepen npeabsiBIeHUWEM 3aKa3uMKYy MEPBbIA MPOEKT AOJKEH ObITh OTPEJAKTUPOBAH IO CICAYIOUIUM MPUYU-
HaMm:

a) 4TOOBI MPOBEPSIONINI HEe OTBJIEKAJICS Ha KOPPEKTUPOBKY TUIMOTpadCKMX U KOMITIOHOBOYHBIX OLIMOOK;

b) 4TOOBI J10OBIE TEXHUYECKME HETOYHOCTHU, BHECEHHbIC IPU PeIaKTUPOBAHMU, ObLIM OOHApPYXKEHbI IPOBE-
PSIOLIUM.

2 TIpoekT mokeH ObITh MPOBEPEH Ha COOTBETCTBME BbIIAHHBIM 3aJaHUsIM, YKAa3aHHON ayJAMTOPUU, COaepxka-
HMIO U IPYTUM XapaKTepUCTHKaM, COIJIACOBAaHHBIM B IJIaHE JOKyMeHTUpoBaHuUs. [lepea BO3BpaTOM MEPBOro MpoekTa
C KOMMEHTApUsIMU TOKYMEHTATOpy 3aKa3uMK MOJKEH OBbITh YBEPEH, UTO MPOEKT, BKIIOYasi BCE KOPPEKTUPOBKH,
COOTBETCTBYET IJIaHY JTOKYMEHTUPOBaHMSI.

8.1.4.4 Ilposepka emopoco npoekma

Bo BTOpOI1 MpOEKT JOKYMEHTAIINY TOJLKHBI OBITh BKITIOUEHBI BCE M3MEHEHMSI, COTIIACOBAHHEIE C 3aKa3-
YUKOM IIpU IPOBEPKE MEPBOrO MPOEKTa, a KOMIUIEKTHOCTh ITOCTABKKM BTOPOIO IIPOEKTa 110 BO3MOXHOCTHU
JTOJDKHA COOTBETCTBOBATh HOMEHKJIAType TIOCTaBKM, OTOBOPEHHOM B TUTaHE JOKYMEHTHPOBAHMSI.
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,HaHHaH IPOBEPKa NMp€aHasHa4Y€Ha JJId KOHTPOJIA IIPaBUJIbHOCTU BHECECHUA B JOKYMCHTALIMIO BCEX N3ME-
HEHUM, YKa3aHHbIX 3aKa34YMKOM Ha 3TaIl€ II€PBOI'O IMPOCKTA.

HpI/I YTBEPKACHUHM BTOPOI'O MPOECKTA 3aKa34YMK COIJIaCOBbIBACT BCE aCIICKTbl JOKYMCHTALIMHU 3a NCKIIIO-
YEHUEM (I)I/ISH‘iCCKOfI Q)OprI peaAcTaBJICHUA JOKYMEHTALIUU IO JAHHOMY ITPOCKTY, KOTOpasa MOXKET HE COOT-
BETCTBOBATb YKaBaHHOﬁ B HOMCHKJIATyp€ IMMOCTaBKU.

IMMpumeuanue — [pu yrBepKIeHUM BTOPOro MPOEKTa 3aKa3UMK JOKEH ObITh YBEPEH, YTO MO JAaHHOMY
MPOeKTY (BKJIIOYasi BHECEHHbIE U3MEHEHUsI TI0 pe3yJibTaTaM MPOBEPKU MEPBOTO MPOEKTa) MOTYT ObITh M3rOTOBJIEHBI
IpaHKM.

8.1.4.5 Ilposepka eparok

B noaroToBiieHHbIE TPAHKU JOKYMEHTALIMU JOJKHBI OBITh BHECEHBI BCE U3MEHEHMSI, YKa3aHHBIE 3aKa3-
YHUKOM IPU MPOBEPKE BTOPOTO MPOEKTA.

JaHHas nmposepKa rnpeaHa3HauyeHa U1 KOHTPOJISI TPaBUJIbHOCTY BHECEHUS B IOKYMEHTALIMIO BCEX U3MeE-
HEHUI, YKa3aHHbBIX 3aKa3YMKOM Ha 3Tare BTOpOro mpoekra. JIroobie 00HapyKeHHbIE 3aKa341MKOM HECOOTBET-
CTBUSI IOJIKHBI OBITh HEMEIJIEHHO JOBEACHBI 10 CBENCHWS TOKYMEHTATOpa, KOTOPBI TOJIKEH COOTBETCTBYIO-
UM 00pa3oM MOAWGUIIMPOBATh TOKYMEHTALMIO U TPEACTaBUTh KOMMM U3MEHEHHBIX Pa3Je/ioB 3aKa3unKy
IUTS TATBHEHIIEN TPOBEPKU.

Y1Bepxnast (CoracoBbiBas) rpaHKKM JOKYMEHTALUM, 3aKa34MK MOATBEPXKAAeT TOTOBHOCTh KOHKPETHOIO
JOKYMEHTA K IMPOU3BOICTBY (TUPaXKMPOBAHUIO).

815 TecTupoBaHUe JOKYMEHTAUMWUU HAa NPAaKTUUYHOCTH

8.1.5.1 Obwue noroxncenus

B nnaHe 1OKyMEHTUPOBaHUS JOJKEH ObITh YKa3aH TpeOyeMblil YPOBEHb TECTUPOBAHUS TOKYMEHTALIMA
Ha MPaKTUYHOCTb.

MuHUMaIBHO JOJIKHO OBITh MPOBEACHO OHO TECTUPOBAHWE HA MTPAKTUYHOCTb TOKYMEHTALIMU, UCTIOb-
3yeMOM [IJ1s1 BBIMTYCKAaeMOM BEPCUU MPOrPaMMHOTO CPENCTBA.

IlpumedyaHnusa
1 TecTupoBaHWe Ha MPAKTUYHOCTb CJEAyeT paccMaTpuBaTh KakK MOMOJHEHUs K MPOBOIMMBIM MPOBEpKaM U
aHaim3aM aokyMeHTauuu. [TomoOHOe TecTUpOBaHUE MPU Pa3pabOTKe MOJKHO MPOBOAUTLCS HA MPOTOTUIE JOKYMEH-
TaluM, Haubosiee MOJHO MOMAETUPYIOLIEM €€ OKOHYATEeJbHYIO BEPCHIO.

2 Ilpu ycTaHOBJIEHUY YCJIOBUI JaHHOTO TECTUPOBAHMUSI AOKEH ObITh MOJHOCTBIO YKa3aH CTaHIapT Ha XapakTe-
PUCTUKU TIPAKTUYHOCTH, IO KOTOPOMY MPOBOAAT U3MepeHue. ChenyeT TakxKe OnmpeaeUuTh COOTBETCTBYOIIMI(e) Me-
ToA(bl) UBMEPEHUSI U TIPOLIECC OMMCAHUS PEe3YJIbTaTOB 3aMEPOB.

3 I1pu HEOOXOAMMOCTHU B TIIaHE TOKYMEHTUPOBAHUS CJIEAYeT ONpPeaeJUTh Cpelly TECTUPOBAaHMSI, KOTopasl JOJXK-
Ha MOJHOCTbIO COOTBETCTBOBATH AKCIUIyaTallMOHHOM Cpefe KOHEYHOTo MOJIb30BaTesl.

4 TecTupoBaHME HA MPAKTUYHOCTb MOXKET ObITh MCMOJB30BAHO IJISl OLIEHKU (M3MEPEeHHsI) MPAKTUUYHOCTHU IO
I'oCT P UICO/MBK 12119.

8.1.5.2 Ilranuposanue

B rutaHe 1OKyMEHTHPOBaHUSI JOJKHBI ObITh MOJTHOCTBIO OIMCAHBI YCIOBMS TECTUPOBAHUSI, BKITIOYAS:

a) aTarn(bl) XKM3HEHHOTO 1IMKJIa pa3pabOTKU, Ha KOTOPOM(bIX) JTOJKHO MPOBOAUTHLCS TECTUPOBAHUE;

b) meau TecTUpoBaHUS,

C) UCIOJIb3yeMbIe TToKa3aTeu (HalpuMmep, BpeMs peakiivuu 3a1ay);

d) cpeny TecTupoBaHUs;

€) YMCJIO ¥ BUJI MIPUBJIEKA€MBbIX TTOJIb30BaTENENH;

f) npotiecc onucaHus pe3yabTaTOB TECTUPOBAHUS U PeKOMEHIALIMIA 110 HUM;

g) mpoliecc obecrneyeHus peaau3aly peKOMeHAaIMii 1o pe3ybTaTaM TeCTUPOBAHMUS;

h) nporiecc noBeneHus1 pe3yJIbTaTOB TECTUPOBAHMS 10 BCETO MepcoHalla pa3pabOTYMKOB JOKYMEHTALIMU
M 3aKa3uMKa;

1) 00s13aHHOCTH TIEpCOHAIa pa3pabOTYMKOB JOKYMEHTALIMM, YIACTBYIOILIETO B TECTUPOBAHUMN;

j) mpolecc onpeaeaecHus HEOOXOIUMOCTH MTOCIEAYIOIIEr0 TECTUPOBAHMUSI.

I[Ilpumevanus
1 Tlpu npoBeAeHUU TECTMPOBAHUS NTOKYMEHTAIlUM Ha MPAKTUYHOCTb HEOOXOAMMO TPOBEPUTH COOTBETCTBUE
JIOKYMEHTOB KOHKPETHOMY TTpOTpaMMHOMY cpeAcTBY. 751 moBbiiieHUsT 3(pHeKTMBHOCTU JAHHOTO TECTUPOBAHMS €TI0
HEOOXO0AUMMO TTPOBOIUTH KaK MOXHO paHbllle, BHOCSI HEOOXOAUMbIE MU3MEHEHHSI KaK B caMO MPOrpaMMHOE CPENICTBO,
TaK U B €ro JOKYMEHTAI1IO.
2 Tlpu coctaBieHuu rpaduka TeCTUpOBaHUS HEOOXOIMMO YYUTHIBATh TECTUPOBAHUE OTAEIbHBIX KOMIIOHEHTOB
(JacTteit) TporpaMMHOTO CPENCTBA U BHITIOJHSIEMbBIX UMW (DYHKIIUMA.
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8.1.5.3 IIpoepammmubie cpedcmea

Korpa rectpoBanue 3amiaHUpOBaHO IO 3aBepIIEHUST pa3paboTKU MPOrpaMMHOTO CPEACTBa, TPU €ro
MPOBEAEHUH JOKHA ObITh CIIOIh30BaHa paboyast MOJIEIb VITH TIPOTOTHIT JAHHOTO cpeacTBa. [1pu nmpoBeneHN
TECTHPOBAHUS ITOCJIE 3aBEPILIEHUST pa3pabOTKU MPOrPaMMHOTO CPEACTBA ClIeAyeT UCITONb30BaTh BLIITYCKAEMYIO
BEPCHIO JAHHOTO MPOrPaMMHOTIO CPEJCTBA.

8.1.5.4 Tunoewie nonvosamenu

B nipoBeneHMM TECTUPOBAHUS JOKYMEHTALIMU HA TTPAKTUYHOCTh JOJIKHBI y4aCTBOBATh MPEACTABUTENTN
3aKa3urka. JJaHHBIMU TTPEICTABUTENISIMU JOJIKHEI SIBJISITHCS JIMIA, MMEIOIIE TOT 3Ke OIBIT (HaBBIKKA, 00pa3o-
BaHWE U T. J1.), YTO U TTOJIb30BaTEIN U3 KOHKPETHOM aynuTtopuu. Llenn ux yyacTust B TECTUPOBaHWUH JOJIKHBI
OBITh OTpeIeIeHbl 3aKa3YNKOM.

IlpumMeuanuue — g ysacTuss B TECTUPOBAHUM 1O BO3MOXHOCTHU JOJIKHBI ObITh MPUBJIEYEHBI JULIA U3
KOHKPETHOM ayIuTOPUU.

816 JJloxkyMeHTanusa, pa3paboTaHHasg OPYrUMU KOMIOAHUSIMHU IO
cybnmnoagpsamam

JoxkymeHTaTop (roJIOBHOM MOAPSIMYMK) AOJDKEH rapaHTUPOBaTh COOTBETCTBUE JOKYMEHTAlMU, pa3pado-
TaHHOM CyOIOAPSTYMKAMU, HACTOSILEMY CTaHIAPTY, TUIaHy JOKYMEHTUPOBAaHMS U IOTOBODY.

B oTHolIIeHUHU TOKyMEHTALUM, pa3padaThiBaeMO CyOIOAPSIYMKOM, TOKYMEHTATOP BBICTYIIAeT B POJIU
3aKa34uKa, a CyoroapsInuuK — doKymenmamopa.

IMMpumeuaHue— JJOKyMEHTaTOp MOJKEH 3aKIIOYUTh COTIALIEHUS C CYOMOAPSITYMKAMU B COOTBETCTBUU C
HACTOSIIIUM CTaHAApTOM.

817 KOHTpONIb MU3MEHEHUMN U CONMPOBOXACHHUECE NOKYMEHTAUUHU

8.1.7.1 Obwue nonoxncenus

B miaHe NOKyMEHTUpPOBaHUsI JOJDKHBI OBITh IPEIYCMOTPEHBI CICAYIOIINE YeThIPE TUIIA U3MEHEHUIA 10~
KYMEHTaIl1K:

a) @yHKuuoHanbHble UsMeHeHUs 0anHOU eepcul (this-version function changes) — n3MeHeHUs (GyHKLUU
IIPOTPAaMMHOI'0 CPEICTBA, BHECEHHBIE TIPU pa3pabOoTKe TOKYMEHTAIIMU U OTPaKeHHbIC B OIyOIMKOBaHHOMI
JIOKYMEHTALIVH;

b) @yrkuuonarvHvie uzmenenus nocaedyrowel eepcuu (next-version function changes) — W3MEHEHUS
(byHKIIMM ITPOrpaMMHOTO CPEICTBA, BHECEHHBIC MPY pa3pabOTKe TOKyMEHTALIMM U He OTPakeHHbIE B OITyO I~
KOBAHHOI JOKYMEHTAIIMH, HO MOIJIeKAIIIE YIETY B IIOCICAYIOIIEH PeaaKIIMK JOKYMEHTALIVH.

IIpuMeduanue— Pazauuue Mexay nepeurcieHUsIMUA a) U b) OOBIMHO ONpENE/IsieTCs TSPMUHOM «IaTa
nepecmotpa (cut-off date)»;

C) U3MeHeHUs nPoepammHo20 cpedcmea nocae nyoaukauuu (post-publication software changes) — vaMmeHe-
HUST KOHKPETHBIX (PYHKIIAI IIPOTpaMMHOTO CPEICTBA TTOCITe N3MaHUsI JaHHOW TOKYMEHTAIINH,

d) usmenenus doxkymenma nocae nybauxkauyuu (post-publication document changes) — W3MeHeHUs B
ONyOJMKOBAHHOM TOKYMEHTALIUM, 00YCIOBIEHHbIE U3BMEHEHUSIMUA ITPOrPaMMHOTIO CPEACTBA WM OOHAPYKEHHU -
€M IIOIPEIHOCTEN B JTAHHOM TOKYMEHTALIH.

8.1.7.2 IIpouedyput

JlokyMeHTaTOp TOJKEH 00eCIIeYnTh TPOEKTUPOBAHNE TOKYMEHTAIIMY TaK, YTOOBI TOTYCTUTH BHECEHME B
Hee M3MEHEHMI BCeX YeThIpeX TUTIOB. 1S 3TOro HeOOXOIMMO, YTOOBI:

a) OblJTa MpeayCMOTpEeHa MpolLieAypa BHECEHUS KakKIOTo TUITAa U3MEHEHWI B JOKYMEHT.

I[Ipumeuanue —Pa3paboTynKky JOKYMEHTAIIUM OOBIYHO HOJIKHEI MOJIyYaTh YYTEHHBIC KOITUY U3MEHEHUMA
IIPOTPAMMHOTO CpPEACTBa, MMOATBEPKIAIOIINE BHECEHE COOTBETCTBYIOIIMX U3MEHEHUI B JaHHOE CPECTBO ITOCTIe KOH-
KpPETHOM JAaTHl eTro IepecMOoTpa;

b) HauMeHOBaHUE MTOKYMEHTa M HOMEp BEPCHUM WJIM Jara ObLIM yKa3aHbl B BEPXHEM WJIM HIDKHEM
KOJIOHTUTYJIC KOHKPETHOTO TOKyMEHTA,

¢) B OyMaxkHOM JIOKYMEHTE ¢ 3aMEHEHHBIMU CTPaHMIIAMM ObLIa IIPeAyCMOTpeHa TabIuIIa AeWCTBYIOIIMX
CTpaHuIl (JIUCT M3MEHEHWIT) MJIN HEYTO TTOM00HOE, TIO3BOJISIONIEe TTOTh30BaTEII0 KOHTPOJIMPOBATh HAJTMUNE
KaXKIOM CTPaHUIIBI JOKYMEHTA,

d) nomoTHUTETHPHO OBITN TTPEAYCMOTPEHBI METOIBI, 00ECITEeYMBAIOIINE BHECEHNE N3MEHEHUI B KasKIyIO
YYTEHHYIO KOIIMIO KOHKPETHOT'O JOKYMEHTA;

€) TOIOJIHUTEILHO OBUI IPETyCMOTPEH METOI, MO3BOJISIOIIMI TTOJIB30BATEII0 KOHTPOJIUPOBATh COOT-
BETCTBHE KOHKPETHOM KOITUM JaHHOTO JOKYMEHTA MCIIOJIb3YeMOI BEPCHUU ITPOrPAMMHOTO CPEICTBA.
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B morosope m10JKHO OBITH OTOBOPEHO, YTO M3MEHEHUSI KaXKIIOTO TUITA BHOCSTCS B TOKYMEHTALIUIO 10~
KYMEHTATOPOM.

8.2 Conepxanne cnienuuKAIMHA CTHIS

821 OOmuUue MONTOXEHHUS

B nanHOM nozapasneiie onpenesicHo cofepkaHue CelMbUKalMKi CTAIS JOKYMEHTALIMH.,

IIpumeyaHue— JonoJlHUTEIbHbIE pEKOMEHIAIIMM 10 JaHHOMY BOIIPOCY MpUBeAeHbI B IpuiiokeHuu H. B
JNAHHYI0 crienUKalrio TOTOJHUTEIBHO MOTYT OBITh BKJIIOUEHBI KOHKPETHBIE CTAaHAAPTHI M PYKOBOJCTBA WJIN MPUBE-
JIEHBbI CCHIIKM Ha COOTBETCTBYIOLIME Pa3/iesibl MaHa TOKYMEHTUPOBAHMSI.

822 CTuap omucaHUA

8.2.2.1 H3vuix

JoJokeH ObITh yKa3aH SI3bIK, HA KOTOPOM COCTaBJIeHa JOKYMEHTALIMS [UISI KOHKPETHOM CTpaHbl, HAIIPH-
Mep dpanLy3ckuii (mst Kanambr).

8.2.2.2 Opgoepagpus

[Ipu HeOOXOMUMOCTH TS IIPUHSITOTO SI3bIKA JIOJIKEH OBITh YKa3aH COOTBETCTBYIOIIMIA opdorpadudec-
KU CJIOBaph U, 110 BO3MOXHOCTH, CITUCOK MCKJIIOYEHUI 13 HETo.

IIpumeuanue— JJokeH ObITh ONpeaeieH HALIMOHAbHBIN opdorpacduuecKuii clioBapb, YIOBIETBOPSIO-
LA MHTEepecaM OCHOBHOI aylUTOPUHU MOJIb30BaTeNei B 1aHHOI cTpaHe. [10 BO3MOXHOCTH CloBaphb CJEAyeT MpeacTa-
BUTh B BUje (aiiyia opdorpadmueckoro KOHTPOJIS.

8.2.2.3 Ipammamuka u ee npumeneHue
J0JDKHBI OBITh ITPUBEICHBI PEKOMEHIAIMY T10 TPaMMAaTHKE sI3bIKa Y CTUJIIO €€ TIPUMEHEHMUSI.

I[Ipumeyanue— [JomkeH ObITh OMpeeIeH CTaHAAPT MO HALIMOHAIBHOW rpaMMaTUKe U €€ MPUMEHEHUIO B
MHTEpPECcaX OCHOBHOMW ayIMTOPUU TOJIb30BATEIEH B TAHHOM CTpaHe.

823 bymMaxHagd OJOKYMEHTAaUWUH
8.2.3.1 Komnonosexa u opueuran-maxemut

8.2.3.1.1 Pasmep (¢dpopmar) Oymaru

JoyoKkeH OBITh ONpeesIeH UCITONIb3yeMblil pa3Mep OyMaru.

Ilpumeuyanue— [Ipu BbIOOpe pa3zMepa Oymaru AOJDKHO OBITh YUTEHO CEAYIOIIEe:

a) dopmarsl A4, AS u B5 ykazaHbl B HactosieM cranaapre (cMm. 4.1 u 4.5);

b) kak OyayT XpaHUTbCS NaHHbIE NOKYMEHTHI (B HEKOTOPBIX apXvMBax BO3HMKAIOT MPOOJEMbI C XpaHEHHUEM
JIOKYMEHTOB B KOHKPETHBIX ¢hopMaTax);

C) MCMOJIb3YIOTCS JI paclieyaTKu 3KpaHOB (pacrevyaTKu LeJblX 9KpaHOB B (popmaTe AS HEAOCTaTOYHO pa3dbop-
YUBBI);

d) ucnonbp3yeMblil HallMOHAJIbHBINA CTaHIAPTHHINA (popMaT OyMaru, eciay JOKyMEHTalus MpeacTaBisIeTcs B BUIE
¢oToKomnuii;

¢) TpeboBaHUsI K MOOMILHOCTA U paboueil 00JacTU JOKYMEHTALUMU.

8.2.3.1.2 OpueHraius (pacronaoxXeHue)

HoyokHa OBITh OIpeseicHa OPUEHTALIMS KOHKPETHOM CTpaHUIIBI JOKYMEHTA KaK KHIDKHAs (BepTUKAJIb-
Hasl) WK aibooMHast (ropu3oHTaIbHast). [1py HEOOXOMUMOCTH IS SI3bIKOB, JOITYCKAIOIIX BAPUAHTHI OPUCH-
TallMM TEKCTa, CJICAYET e yKa3aTh (HalpuMep, CBepXy BHU3, CIIpaBa HaJIeBO, Ha pa3BOPOTE MJIM 000POTE 11O
OTHOIICHUIO K KPBIIIKE TIeperrieTa).

8.2.3.1.3 OnHOo- WK ABYCTOPOHHSIS MeYaTh

CrenyeT yKasatb, OyIeT JIM JOKYMEHTAIIUSI ITe4aTaThCs B OMHO- MJIM IBYCTOPOHHEM (opmare.

IIpumeuanue— [ABycTopoHHUIT (popMAT ClIeAyeT MPUMEHSTH IIPU MEYaTHOM CITOCO0€ BEIITyCKa UCXOTHOTO
MaTepuaja, TaK KakK IPU 3TOM pacXomyeTcs MeHblle Oymaru. [IBycTopoHHMIT (pOopMaT MOXHO MCIOJb30BaTh IPU
BBINTyCKe (POTOKOMMUIT MCXOTHOTO MaTepuaja. OTHOCTOPOHHUI (DopMaT MOXKET OBITh BEIOpaH M3-3a COOOpaXKECHUI IpaK-
TUIHOCTH JOKYMECHTAIINU.

8.2.3.1.4 Pazpeiaronias crmocoOHOCTb TUIOrPadCKOro WK JIa3epHOTo criocoba nevaru
HokHa OBIT oIpezeieHa MUHUMAJIBHO JOITyCTHMasl pa3peliaroliasi ClIOCOOHOCTD IevyaTy (KOJIMYECTBO
Touek B 1 mioiime/1 MMm).

[Ipumeuyanue— MuHUMAIBHO PEeKOMEHIyeMOil siBJIsIeTCsl paspelatoliasi cnocooHocTsh 300 Touek/monm.

8.2.3.1.5 [lluprHa BHYTPEHHETO IO
J1o/mKHO OBITH OTIpeIe/IeHO PACCTOSTHHE OT IOJIOCKI Habopa 0 Kopelka MepervieTa.
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8.2.3.1.6. llluprHa BHEIIHUX MOJIeMi

J0oJoKHBI OBITH OIpeeieHbl PACCTOSTHUSI OT IOJIOCHI HAa00opa I0 BHELITHUX KPaeB CTPAHUIIBL.
8.2.3.1.7 lIBeTa Kpacok

JoJDKHBI OBITh OIpeeieHbI IIBETa KPAaCOK, MCIIOJIb3yeMbIX ITPY IIeUaTH.

IMMpumeuanue— Ecau B m1aHe JOKYMEHTUPOBAHUS UM B JIOTOBOPE YKa3aHO HECKOJIbKO 1IBETOB, JIIOOOM
JIOKYMEHTATOp, He KOMIIETEHTHbI B 00JIaCTM MHOTOLIBETHOW TeYyaTH, JOJKEeH 3apaHee (10 MPembsBAEHUS] TPaHOK
3aKa34uMKy) OOpaTUThCS 3a KOHCYJbTallMeil K COOTBETCTBYIOLIMM CIELIMAIACTaM.

8.2.3.1.8 LIBeT, Macca 1 KauecTBO OyMaru
JloKHBI OBITH OTIPeeIeHBI LIBET, Macca M Ka4yecTBO (HOMep) OymMaru, UCITOIb3yeMO It JOKYMeHTa-
LIVN.

IlpuMmeuyanue— Eciu TpedyeTcs KOHKPETHBI HOMEpP OyMaru, 3TO JHOJDKHO OBITh yKa3aHOo.

8.2.3.1.9 Paznenurenu

Ecnu B 1OKyMeHTaIIMy MPYUMEHSTIOTCS pa3AeIUTENN, TOJDKHBI ObITh YKa3aHbI MX IIBET, Macca M Ka4eCTBO.
B cnienmdukay cTUiIsI TOJKHA OBITh OIpeeicHa MHGOpMaIIKs, IieyaTaeMast Ha pa3ne/IuTelIsIX, a TakKe UX
dopmat, opreHTalIMs] ¥ UCITOJIb3YeMbII IIPUPT.

8.2.3.1.10 MeTon BocipousBeAeHUS (TUPAKUPOBAHUS) U KAYECTBO

HoiokeH OBITh yKazaH METOJ TUPaXWPOBAHMUSI HOKYMEHTALMM (TIeYaTHBINA, (DOTOKOIMPOBAIbHBIA 1
T. 1.), @ TAKXXE COOTBETCTBYIOIIME €My IOKa3aTeJI KayecTBa.

8.2.3.1.11 Iepennet

HoykeH OBITh YKa3aH METOJI ITepeIIeTeHUs JOKYMEHTALIMM.

8.2.3.2 Cxembt Hymepayuu

8.2.3.2.1 Hymepauust cTpaHul]

HokHa OBITH OIpeeieHa cXxeMa HyMepallii CTPaHMII.

I[Ilpumeuanus

1 Kaxnast ctpaHulia JOJDKHA MMETh MHIMBUIYalIbHbIIM HOMep. HoMepa cTpaHuUIl JOKHBI OBITh IIPOCTaBIEHBI B
MOPSIAKE UX OPOIIIOPOBAHMS.

2 [lpu GpoltopoBKe JOKyMEHTa C 3aMEHSIEeMbIMU CTPAHUIIAMU CXeMa HyMepalluy JO0JDKHA YUYMTHIBATh HOMEP
TeKyllel TaBbl (pa3ieia) ¢ HOMEPOM CTpPaHMIbI B JaHHOM miaBe (pasaene), Hampumep «1—1», «1—2» u 1. a. (TeM
caMbIM o0ecrieurBaeTCsi BCTaBKa CTPAHUIL B JOKYMEHT 03 MepeHyMepaluy BCeX MOCHEAYIONIMX CTPAHUIL).

3 B ciyuyae OpoIIOPOBKY JOKYMEHTA 0€3 3aMEHbl CTPAHUI] UCIIOJIb3YIOT MOPSAKOBYI0 HOMEPALIMIO, HApUMEp
«1», «2» u 1. 1. MHOrma 1uist HyMepaluy CTPaHULL COACPKAHUS UCIIONB3YIOT APYIYIO cXeMy («i», «ii» u 1. 1.). CrenyeT
n30eraTb CXOXHX METOAOB HyMepaldM CTPaHUIL BCIIOMOTraTeJbHOro (ykaszaresist U T. J.) 1 BBOIHOIO MaTepuasoB, Tak
KakK 3TO MOXKET MPUBECTH K HEOMHO3HAUYHOCTH B Cly4Yae U3bSATUSI WM BCTABKU CTPAHMUII.

8.2.3.2.2 Hymepauusi Tabnull U pUCYHKOB

JOoKHBI OBITH OTIPeeIEHBI CXeMBI HYMepallny pPUCYHKOB M TaOIHII (TIpY HEOOXOAMMOCTH MX HyMepa-
L1HN).

I1 pPUMCYAaHUC — PI/ICYHKI/I u Ta6J'II/IHI)I B JOKYMCHTC (‘{aCTHX )IOKyMCHTa) JOJDKHBI UMETb MHIANWBUAYAJIbHYIO

HyMEpalulo. PI/ICYHKI/I n Ta6J’[I/I]_[bI JOJKHBI HYMEPOBATLCA B ITOPAIKE MX PACITOJOXKCHUA B JOKYMCHTC (qacmx JOKY-
MCHTa). MoxeT OBITh MCTIOb30BaHAa CAnHasd, MocjacaoBarcibHad HyMEpalud pUCyHKOB U TabIuII.

8.2.3.3 Hcnoav3oearnue CHOCOK UAU KOHUEBbIX NPUMEHAHULL
JO/KHBI OBITH YKa3aHbI BO3MOXKHOCTY ITPUMEHEHMSI CHOCOK MJIM KOHIIEBBIX TTPUMEUaHMIA.

I1 puME€yYyaHUC — B JOKYMCHTaILMU IMMOJIb30BATECIIA IMTPOrpaMMHOTO CpEACTBA JAHHBIC 3JICMCHTLI OOBIYHO HE
NCIIOJIB3YIOT, B CHGHI/I(bI/IKaL[I/H/I CTUJIA CICAYET 3aIIPETUTH UX ITPUMCHCHUCE.

8.2.3.4 Ilpasusa naeunayuu u naomuocmu 00KymMeHma

J0IKHBI OBITH OTIpeeIeHBI IIPABIJIAa TTarTMHAIIN (TTOCTPAHWMYHOTO pa30WeHMsT, HalIpUMep, YTOOBI 3aT0-
JIOBKM HE TIPOCTABIISUIMCH B KOHIIE CTPAHUIIBI) W TUTOTHOCTH TOKYMEHTA (HaIIpuMep, peryIupoBaHNE KOIMUE-
CTBa YMCTHIX CTPAHUII, HAYAIHHBIX 1 KOHIIEBBIX BUCSTUMX CTPOK).

8.2.3.5 BsooHbie u 6cnomocamenvHvie Mamepuansl

JoXKHBI OBITH OTIpeIeIeHBI BUABI BBOIHBIX M BCITOMOTATEILHBIX MaTepHAaIoB, BKITIoYas (IIpA HEOOXO0-
IMMOCTH) TpeOOBaHMS K COIEPKAHUIO Y O(DOPMIICHUIO:

a) TUTYJbHOTO JIUCTA;

b) mHGOPMAIINK O TApAHTHSIX, aBTOPCKUX TTpaBax, KOMIIEHCAITMSAX W TOPTOBOI MapKe;
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C) coaepkaHus;

d) cnucka pUCYHKOB U TaOJIMII

€) TIPUJIOKEHUIA;

f) cnoBaps (rnoccapusi);

g) nmepeuyHeit 0003HAYEHU I U COKPAILICHU;

h) ykasarens.

HoxeH ObITh orpeesieH MOPsIAOK PacioIoXeH!s JaHHBIX 3JIEMEHTOB B TOKYMEHTE.

IMIpumeuanue— Crenyer yCTaHOBUTh TPeOOBAHUS K COAEPXKAHUIO U O(POPMIIEHHIO BBOIHBIX U BCIIOMOTa-
TEJIbHBIX MaTepUaIoB TOJbKO HEOOXOMMMbBIX BUIOB.

8.2.3.6 Texcm ochosHoll yacmu dokymenma

8.2.3.6.1 'apaUTYpHI ¥ KerH IIPUGTOB

JOJKHBI OBITH ONpeAeSieHbl TAPHUTYPBI U KeTJIM IIPUQTOB, UCIIOIb3YyeMbIX B OCHOBHOM YacTH TOKY-
MEHTa.

8.2.3.6.2 Yucio KoJIOHOK

J0JDKHO OBITh YKa3aHO YMCJIO KOJIOHOK, MCITOJIb3YeMbIX IIPpU 0(OPMIICHUU CTPAHUIL TOKYMEHTA.

IIpumeuaHnue— Haubosee yacto B JOKYMEHTALIUM TOJb30BATENSI TPOrPAMMHOTO CPEICTBA UCMOb3YIOT
OIIHOKOJIOHHOE O(DOpPMJIEHUE CTPAHUI, HO MOXET ObITh TAaKXKe MCIOJb30BaHO IBYXKOJOHHOE O(opMieHUE.

8.2.3.6.3 OTCTYIIBI IO TOPU3OHTAIU U IIPOOEITHI TTO BEPTUKAIN

J1st TekcTa OCHOBHOM YaCTH M3IaHUST TOJDKHBI OBITh OIPEIe/IeHbI OTCTYIIBI (BTSDKKM) CJIeBa WJIM CIIpaBa
OT Kpast Habopa OCHOBHOTO JIUISI M3IaHUs (hopMaTa, KOIjIa YacTh CTPOK ITOJIOCH HAa0MparoT Ha Oosiee y3KMit
dopmaT co cIBUTOM BJIeBO (IIPAaBOCTOPOHHSIS BTSLKKA), BIIPABO (JIEBOCTOPOHHSIS), C 0OEUX CTOPOH (IIByCTO-
POHHSIST), a TAK3Ke ITPOOEJIBI 110 BePTUKAIU (HaIpUMep, MEXXCTPOUHBIE, MexKaO3alleBhIe).

IlpumedyaHnusa

1 11 A36IKOB POMAHCKOM TPYMIIBI B TEKCTE OCHOBHOI YaCTU NOKYMEHTa ceAyeT u3beraTb CTPOK JJIMHON Oosiee
65 1 MeHee 30 CUMBOJIOB.

2 Jlns momcyeTa COOTBETCTBYIONIEH UIMHBI CTPOKM M3HAYATbHO BBIOMPAIOT CTPOKY JUIMHOM 5 CM M CUMTAIOT
KOJIMYECTBO CMMBOJIOB (BKJIIOYAsl MPOOEIIbl), COMEpKALIMXCI B IECITU CTPOKaX OOBIMHOro Tekcra (0e3 pa3OoMBKU Ha
ab3allbl) JaHHOM AauHBL. [TonyyeHHOe ynciao aeasT Ha S50 1uist onpeneeHUsI CpeHEro Ynuciaa CMMBOJIOB Ha 1 cM. 3atem
MPUHUMAIOT pellleHre O HEOOXOAMMOM KOJIMYECTBE CUMBOJIOB B CTpOKe (KOTOPOE JOJIKHO ObITh Mexay 30 u 65) u
JIEJISIT €r0 Ha paHee OIpeleeHHOe CpelHee YMCIO CUMBOJIOB Ha 1 ¢M IS MOJydyeHMs HEOOXOAMMOM UTMHBI CTPOKU
B CaHTMMeTpax.

8.2.3.6.4 BripaBHMBaHMeE

Jo/KHBI OBITh ONpene/IeHbl IapaMeTPhbl BEIpABHUBAHMUSI TEKCTa OCHOBHOM YaCTH Ha BLIOPAHHOM SI3bIKE
(HampuMep, JJEBOCTOPOHHEE WU 110 IIIMPUHE).

8.2.3.7 3aeonoeku

8.2.3.7.1 KoimmyecTBO YpOBHE Y HAMMEHOBAHUSI 3ar0JIOBKOB

J0JKHO GBITH OINpeAeeHO KOJUIECTBO YPOBHE 3ar0jI0BKOB, a IS KaXKI0I0 YPOBHSI 3aJaHO €ro 060-
3HAUEHUE WM HyMepaLysl.

IIpumeuanue— Crenyer n3derath UCIIOJIL30BaHMS 00JIee TPEX YPOBHE 3aroIOBKOB. Tpex ypoBHEI OOBIYHO
JIOCTaTOYHO.

8.2.3.7.2 Ctusb TEKCTa 3ar0JI0BKOB

HoJzkeH OBITh onpeiesieH CTUIb TEKCTa 3ar0JI0BKOB JUISI MCIIOJIb3yeMbIX B JOKYMEHTAIIMU SI3bIKOB (Ha-
npuMep, «CTIb OCHOBHBIX MPEAJIOXEeHUIN», «Bce OYKBHI 3ar/IaBHbBIE ).

8.2.3.7.3 T'apHUTYpHI, KETJIN IIPU(PTOB U OTCTYIMHI IJIs1 3aTOJIOBKOB KaxKJI0TO YPOBHSI

J0KHBI OBITH ONpeAeSIeHbl TAPHUTYPHI M KETJIN IIPUPTOB, OTCTYITHI TTO TOPU3OHTAIN ¥ MHTEPBAJIBI TIO
BEPTUKAJIH IJIST KAXKIOTO YPOBHSI 3aTOJIOBKOB.

8.2.3.7.4 I'pacpuueckue s1eMEHThI, UCIIOJIb3YeMbIE B 3aT0JIOBKAX

JoJKHEI OBITH OTIpeeIeHBI TpaduecKie 3JIEMEHTH (HalpuMep, oAUYepKUBaHKe, pacKpacka, ITMKTO-
rpaMMBbI), TIPUMEHsIeMbIE Ha KaXKIOM YPOBHE 3ar0JIOBKOB.

8.2.3.8 Bepxuue u HuxiCHUE KOAOHMUMY bl

8.2.3.8.1 Comep:xaHue KOJIOHTUTYJIOB

J0JKHO OBITH OIpeeicHO COAepKaHMe 3aITOIHEHMSI BEPXHUX M HIKHUX KOJIOHTUTYJIOB.

I[Ipumeuanue— Hanmpumep, TaKOBBIMM MOTYT OBITh HOMEpPA CTPAHUII, TIPOCTABJISIEMbIE Ha TOJISIX.
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8.2.3.8.2 N'apHUTYpHI, KErJIK IIPUDTOB U PaCIIONOXKEHNE KOJTOHTUTYJIOB

JOJDKHBI OBITH OIpeneIeHbl TAPHUTYPHI M KEIJIU IIPHU(TOB, a TAKXKE TOPU30HTAIBHOE 1 BEPTUKAJIEHOE
pacrooXeHUe BePXHUX U HIDKHUX KOJIOHTUTYJIOB. [1py IBYCTOpOHHEH IeYaTh OTACIbHO TOJDKHO OBITh OIpe-
JIEJIEHO colepkaHre ¥ 0(hOpMIICHUE BEPXHUX M HYDKHMX KOJIOHTUTYJIOB JICBBIX M IMPABBIX CTPAHMII.

ITpuMeuaHue— Hanpumep, pacrnosnoxkeHre HOMEPOB CTPAHMI] Ha CTpaHUIAX KaXIOro TUIIA.

8.2.3.8.3 Ncnonb3yembie rpacuueckue 3J1IeMEeHThI

J0oJKHBI OBITH OIIpeIeieHBI rpadrdecKie 3JIeMEeHTHI (HalpuMep, IToade pKIUBaHKe, packpacKa, TIMKTO-
rpaMMBbl), IIPUMEHSIEMbIE JUISI KOJIOHTUTYJIa KaXKI0ro THIIA.

8.2.3.9 Haonucu

8.2.3.9.1 Conepxumoe

JOIDKHO OBITH OTIPENeSIeHO COMEPKIMOe HaIITHCET.

8.2.3.9.2 T'apHUTYpBHI, KEMJIU IIPUDPTOB U PACIIOIOXKEHUE

J0KHBI OBITH OTIPEeICHB TAPHUTYPBI M KETJIN IIPUGTOB, a TAKXKE pacITOIOXeHNe HAMITUCEH B TOKY-
MEHTE.

8.2.3.10 Tabauyw:

8.2.3.10.1 IpaBuna opopmueHUst

JIOJ>KHBI OBITH OIIpeAe/IeHBI ITpaBujia 0(QOPMIICHUS TaOINLI, HAIIPUMeP TOJIOBKM TAOJINIL CJIEIyeT IIOBTO-
PATH TIPU TIEpeXOo/Ie Ha APYTYIO CTPAHUILY.

8.2.3.10.2 TapHUTYpBHl U MUHUMAJIbHbBIE KETJIU 1IPUPTOB

JoJCKHBI OBITh OMIpeAeIeHbI TAPHUTYPHI I MUHUMAJIbHBIC KU IIPUMTOB, UCIIOIb3yEMbIX B TA0JIMIIAX.

8.2.3.11 Omuemut (coobuerus)

8.2.3.11.1. O01Me Noa0XKEeH s

OT4eThI (COOOIICHNS) ABIISTIOTCS pe3yIbTaTaMy paObOThI TTPUKIIATHBIX IIPOTPAMMHEIX CPEICTB, BEIIaBae-
MEIE B TIEYaTHOM WJIM SKpaHHOM BHze. O6pa3Ilbl OTYETOB OOBIYHO BKITIOYAIOT B JOKYMEHTAIIMIO TTOJTB30BATEIS
ITPOTPaMMHOTO CPEICTBA.

8.2.3.11.2 ConepxaHue

MoryT OBITh YCTAHOBJICHBI MpaBuIa 0(OPMIICHMS M COICPXKAHUS OTUYETOB.

I1 pPpUMECYAaHUC— OTueTnl JIYYIIC ITOHUMAIOTCA, KOrga Ha KaXX/10M HX IT0JIE paCIi€dYaTKHN 3KPaHOB OTPa>XCHbLI
pC€ajIbHbIC JAHHBLIC. B orueTax Taxke JOJI>KHBI OBITH UCITOJIb30BaHEI (I)yHKL[I/IOHaIIBHBIC JaHHBIC.

8.2.3.11.3 TapHUTYpBI U MUHUMAaJIbHbIE KETJIN IIPUDTOB

JoXHBI OBITH OMpeaeIeHbl FTAPHUTYPBl 1 MUHUMAJIbHbIE KeTJIM 1IPH(TOB, UCTIONb3yeMbIe B OTYETAX.

8.2.3.11.4 Ucnonb3oBaHKEe TOPU3OHTATBHON KOMIIOHOBKY U CTPAHULI-PACKIaI0K

JoXHBI OBITH OTNpeAeeHbl ITpaBuia Mo UCMOJIb30BaHUIO TOPU3OHTAILHON KOMIIOHOBKY (TO €CTh ajlb-
OOMHBIX (DOPMATOB) TSI OUEHDb IITMPOKUX WY JUITMHHBIX OTYETOB. JJOJKHBI OBbITh TAKXKE YCTAHOBJIEHBI MIPaBUJIa
HCTIOJIb30BaHUS B OTYETAaX CTPAHULI-PACKIAIOK U CTPaHUII-Pa3BEPTOK.

8.2.3.12 Pacnewamiu 3xpaHos

8.2.3.12.1 ConepxaHue

JOmKHBI ObITh YCTAHOBJIEHBI OOIIME TTpaBUJIa COIEPXKAHUS pacrieyaToK SKpaHOB.

ITpumeyaHue— PacnieyaTku 5KpaHOB Jiyullle TOHUMAIOTCS, KOT/Ia Ha KaXI0i U3 HUX OTpaXkeHbl peasibHble
JNaHHble. B pacreyaTtkax Takxe JOJKHBI ObITh UCMOJB30BaHbl (DYHKIIMOHATIbHBIE TaHHBIE.

8.2.3.12.2 OdopmieHue (KOMIOHOBKA)

JomKHBI OBbITh YCTAHOBJIEHBI 0011IMe MpaBuia ohopMaeHUsT (KOMIIOHOBKHM) pacriedyaToK 3KpaHOB.

8.2.3.12.3 OopmiaeHre YaCTUYHBIX pacieyaTOK SKPaHOB

JoXKHBI OBITH YCTAHOBJIEHBI (ITPU HEOOXOAMMOCTU) MpaBuiaa oOpMIEHUS YACTUYHBIX (HEMOJHbIX)
pacrneyaTok 3KpaHoB.

8.2.3.13 Pucynku

8.2.3.13.1 MuHuManbHast TONIIMHA JIMHUIA, TApHUTYPBI U KeTJIU 1pUGTOB

JOKHBI OBITH YCTAHOBJIEHBI, MCITOJIb3yeMble B PUCYHKAX TAPHUTYPbl U Kerayd LIpUdTOB, a TakxKe
MMHUMAaJIbHASI TOJIIMHA JTUHUA.

8.2.3.13.2 PacnionoxeHue

JOJDKHBI OBITh YCTAHOBJICHBI IIPABWJIA PACTIONOXKEHUS (OpHEeHTAIINN) PUCYHKOB.

8.2.3.14 YBenoMieHus 1 TTpeaoCTepeKeHUS
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8.2.3.14.1 Ctunb TekcTa

JoimkeH OBITH OTIpeieieH CTHIIh TEKCTa YBETOMIICHUM 1 TIPEIOCTEPEKEHUI TSI NCTIONb3YEMBIX B IOKY-
MEHTALIUU SI3bIKOB (Harpumep, «CTHIIb OCHOBHBIX IIPeIOKeHUi», «Bce OYKBBI 3arIaBHbIE» ).

8.2.3.14.2 IN'apHUTYpBI, KETJIU IIPUPTOB U OTCTYIIHI

JOoXKHBI OBITH ONpeAeSIeHbl TAPHUTYPHI M KETTIN IIPUPTOB, OTCTYITHI TTO TOPU3OHTAIN ¥ MHTEPBAJIBI TIO
BEPTUKAJIH ISl YBEAOMJIEHUI U MPEIOCTePEKEHUIA.

8.2.3.14.3 I'pacduueckue a37eMeHTHI, UCIOJIb3yeMbIe B 3ar0JIOBKAX

J10JKHBI OBITH OTIpeIeieHBI rpadrdecKie 3JIeMeHTHI (HalpuMep, TToadepKIUBaHKe, packpacKa, TIMKTO-
rpaMMbl), UCIIOJIb3yEMbIE B YBEIOMIICHUSIX U TTPEIOCTEPEXKEHUSIX.

824 DneKTpoHHAasS JOOKYMEHTAalL USI

8.2.4.1 Tunwt cnpasounoil ungopmayuu

B cneumdukanuu cTuiig JOKyMEHTAalMU MOTYT ObITh yKa3aHbl OJWH WJIM HECKOJbKO U3 CJAEAYIOLINX
THUIIOB CMIPABOYHOM MH(POPMALIUU;

a) KoHmeKkcmHas chpaska (context help) — uHboOpMalMs O TEKYLIEM IM0Jie, B KOTOPOM HaXOIMUTCS
KYypCOp WJIM BbICBE€UYE€Ha ITporpamMma, BKJIo4ask ee HeoOX0AMMOoe WU lieJieBoe (MTpeaMeTHOe) CoaepKaHue, ee
Ha3zHaueHUe U MOTeHIIMAJIbHOE BIMSHKME Ha paboTy MPOrpaMMHOIO CPENCTBA;

b) pacwupennas cnpaska (extended help) — nHdopmalus o TeKyllleM 3KpaHe WIM OKHe, BKJIIoUas ee
Ha3zHaueHUe U TPeOYeMblil peKM MCIIOIb30BAHUS;

¢) cnpaska o kaasuwax (keys help) — vuHdopMals 0 MIPUMEHEHUM KJIaBUATypbl, (DYHKIIMOHAIbLHOM
Ha3HAYeHWU KJIaBUII Y UX MepeHauMEeHOBaHUU (0003HAYEHUH);

d) cnpasxa o cnpaskax (help to help) — nHbopmaunsi 00 UCMOIL30BAHUM CIPABOYHOI CUCTEMbBI B
1IeJTOM;

e) cnpaeka o coobuenuu (message help) — HbopMalusi 0 TOM, YTO TOJb30BaTEb AJOJIKEH U MOXET
clieiaTh B OTBET HA KOHKPETHbBIE CUCTEMHbIE COOOIIIEHMSI, HATPUMED COOOIIEHHSI 00 OIIMOKaX;

f) mepmunonoeuveckasn cnpaska (reference phrase help) — omnpenelieHUs] KOHKPETHBIX 3JIEMEHTOB,
CBsI3ell C KOHKPETHOU TeMaTUKOM 1 pacilim@poBKa 0003HAYEHUI U COKpalLleHUI;

g) nowamutinasa cnpaeka (intelligent help) — cripaBouHasi ”H(GOpMaLKsl, BblJaBaeMasi CUCTEMOM st
MpeaynpekaeH s MoIb3oBaTeisl 00 olMokax. MoxeT ObITh CTPYKTYpHMpPOBaHa, YTOObI ITEPBOHAYATLHO MOJIb30-
BaTesIb MOJyYall KpaTKoe CIpaBOYHOE COOOIIEHKE, a TPY MTOBTOPEHUHU TOH XKe OLIMOKM — OoJiee MoapooHoe
COODIIIeHre, ¥ HA00OPOT, TOJIH30BATEIh MOXKET TTOJIYUUTh Pa3BEPHYTOE COOOIIEHIE TIPU TIEPBOIT OIITMOKE 1
KpaTKoe — TIpY €€ TIOBTOPEHUM.

8.2.4.2 Tunwt duanoeosoli (onepamueHoii) OOKymMeHmayuu

B criettugukanvu cTuIst 3JeKTPOHHON TOKYMEHTAMKM MOTYT ObITh YKa3aHbl OAWH UJIA HECKOJBKO U3
CIIEYIOIINX TUTIOB IUAIOTOBOY JOKYMEHTALINN:

a) pyKkoeoocmea uau peKkomeHdayuu noavzoeamens (user guide or reference) — ONMUCHIBAIOT MPOLIEAYPbI
0 MPUMEHEHUIO MTPOIYKTA;

b) komanousie cnpasku (command reference) — ONpPeASASIIOT CUHTAKCUC, PE3YJIbTAThI U 1ieJIeBOe Ha3HA-
YeHHNe KaXKI0 KOMaHIbI (TOJTBKO JIJTST KOMaH I YITPABJICHUS CUCTEMOM );

C) pekomeHoayuu no coodueHuro (message reference) — ONPENENSIOT, YTO TOJb30BaTENb AOJKEH WU
MOXET ClIeJIaTh B OTBET Ha KOHKPETHbIE CUCTEMHbBIE COOOILIEHMS, HAIIPUMEP COOOIIEHHUsT 00 OIIMOKaX;

d) admunucmpamusnas ungopmauus (administration information) — nHGoOpMalusl 0 KOHGUTYpALIUU U
3aIIUTe CUCTEMEBI, a TIpU HEOOXOAMMOCTH — O €€ WHCTAJUISLNU, TIpeaHa3HauYeHHas ISl aAMUHUCTpAaTOpa
CUCTEMBI.

8.2.4.3 Oghopmaenue

8.2.4.3.1 OO0l11iiee MojoXeHUe

OdopmiieHre (KOMIIOHOBKA) MHMOpMaLMK B CUCTEMAax CIIPABOYHOI M JAUAJIOrOBOI (OINepaTUBHOIA)
JOKyMEHTallK BO MHOTOM MOXET OMpPeAeIIThCSl BOZMOXKHOCTSIMU MHCTPYMEHTAJIbHBIX CPEACTB, UCITOJIb3Ye-
MBIX TIPY X CO3IaHUMN.

8.2.4.3.2 ConyTcTByIO1LIME MaTepUaIbl

JloJKHBI ObITH YCTAaHOBJIEHBI ITpaBUJia pa3MelLeHHsT MaTeprasioB, CBSI3AHHBIX C 3JIEKTPOHHON TOKYMEH-
Taluei, 1 UX MeCTOIOJIOXKEHHE.

8.2.4.3.3 IloacseTka 1 UCMOAb30BAaHUE 1IBETA

JIOJDKHBI OBITH YCTAaHOBJICHBI TIPABHJIA MCTIOE30BAHUS B 3JIEKTPOHHON TOKYMEHTALINH TTOJACBETOK BhIIE-
JITEMBIX 3JIEMEHTOB M MCIIOJTb30BaHNE IIBETOBOTO O(DOPMIICHMSI.
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Illpumeuvanus

1 Ucnosib3oBaHME TIOICBETOK Y LIBETOB ISl BbIAEIEHUS 3JIEMEHTOB TOKYMEHTAIIMU JOJIKHO ObITh MUHUMUHU3M -
pPOBaHO, OCOOEHHO B CJIy4ae BO3MOXKHOU MyTaHULIBI MEXIY BbIIEJIEHHBIM TEKCTOM U TUIIEPTEKCTOBBIMU CBSI3SIMU.

2 lIBeTta cienyeT UCMOJb30BaTh OCTOPOXKHO, OCOOEHHO MPU OTCYTCTBMU YBEPEHHOCTU B TOM, YTO TOT K€ LIBET
HE UCIOJIb3YETCS AJIsl YBENOMJIEHUsI O OoJiee BaxXHOW MHPOpMaLu. DTO 0COOEHHO BaXXHO MPU HAJIMYUU Y TI0Jb30Ba-
Tesieil BO3MOXHOCTEN BBIOOpA Pa3IMYHOTIO LIBETOBOTO O(POPMIIEHUS SKPAHOB.

3 JIyist 4eTKOTO BbIIEJIEHMS 3JIEMEHTOB U BO M30eXXaHWe BO3HMKHOBEHUS MPU 3TOM MPOOJIEM MO BO3MOXHOCTH
cJielyeT OCHOBHBIE 1IBeTa (KpaCHBIN, 3eJIeHbIil 1 CUHWI) MCITOJb30BaTh Ha (hoHEe Oesloro Wi YepHOoro.

4 PaznuyHble sIpKKE LIBETA HE CJIeMyeT MUCIOJIb30BaTh MOCIEN0BATEIbHO, TAK KAK 3TO MOXET MPUBECTH K BO3-
HUKHOBEHUIO Ha 3KpaHe TPEXMEPHBIX 3((HEKTOB.

5 OOBIYHO HEKOTOpBIE LIBETA MMEIOT OMPEJEIEHHbIE CMBICIOBbIE 3HAUEHUsI (HAampUMep, KPacHbIi — «CTOW»
WA «OTIACHO», 3€JIEHBI — «ITPOAOJIKUTE» WIIM «0e301acHO») U MOTYT ObITh BBIOpAHbl COOTBETCTBEHHO 3TOMY 3Haue-
HUtO0. JlaHHBII TUM 1IBETOCOYETAHUSI CJIEIYET MCIOJIb30BaTh OCTOPOXKHO, €CJIY MOJIb30BAaTEIM MOTYT BhIOMPATh pas3jiny-
HblE LIBETOBbIE ODOPMIIEHUST SKPAHOB.

6 Komnopuctrka 3KpaHOB TUCIUICEB SIBISIETCST CJIOKHBIM BOTIPOCOM M YacCTO CBSI3aHA C HEMOCTATOYHOU MPOEKT-
HOI1 MpopaboTKoii. JlJoKkyMeHTaTopaM B 3TOM Cliydyae CleAyeT oOpalllaThCsl 3a MOMOILBIO K COOTBETCTBYIOLIMM CIELH-
ajucTam.

8.2.4.3.4 OcdopmiaeHne 11aJoroBoil JOKYMEHTALMU U CIIPABOYHOIO TEKCTa

JOmKHBI ObITh YCTAHOBJIEHBI MpaBuia 0(popMIIEHUS COOTBETCTBYIOLLIMX TEKCTOB.

8.2.4.3.5 3aroysioBKu

JOKHBI OBITh YCTAHOBJIEHBI MpaBuiia 0pOpMIIeHSI COOTBETCTBYIOIIMX 3ar0JIOBKOB.

8.2.4.3.6 TekcT OCHOBHOI 4acTu

sl TeKCTa OCHOBHOM YacTW 3JIEKTPOHHOW JOKYMEHTALIMKU JOJKHBI ObITh OTIPEAe/eHbl CAeAyIolIue
3JIEMEHTHI;

a) BbIpaBHMBaHUe (1151 COOTBETCTBYIOLIUX SI3bIKOB);

b) oTCTYIBI U UHTEPBAJIbI.

IMMpumeyanue — JInsg I36IKOB pOMaHCKO TPYIIITBI ClieAyeT U3berath CTPOK ITMHOM 6osee 65 u MeHee 30
CUMBOJIOB. IHTepBaI MEXIy CTPOKAMU CJIeMyeT YCTAHABIUBATh HE MEHee IBYX ITUKceel min 15 % oT BBICOTHI CUMBO-
Jla, He3aBUCHMO OT €r0 BeJIMUMHBI. DTO He PacpOCTpaHsIeTCs Ha 3HAKU YOAPEHUST WM BBIHOCHBIE 3JIEMEHTHI CTPOY-
HBIX CHMBOJIOB,;

C) MUHUMaJIbHasl BBICOTA CMMBOJIA.

ITpuMeyaHue— [l 9I36IKOB pOMAHCKO# TPYIIIbI BHICOTA CUMBOJIOB JOJIKHA ObITh HE MeHee 16 1 He GoJee
45 yrnoBbIx MUHYT. [IpeanouyTuTebHOI BBICOTOI cuMBOIIA SBISIIOTCS 20—22 yrIOBbIe MUHYThI. YTJIOBbIE MUHYTHI UC-
MOJIBL3YIOTCS B KAYeCTBE MOKa3aTesisl BBICOTHI CUMBOJIA Ha BUIIEOIMCILIEe; TaHHBII TToKa3aTesb OTpakaeT OXBaT CUMBO-
na miazoM. OH 3aBUCHUT HeE TOJBKO OT (haKTUUECKOIl BBICOTHI CMMBOJA Ha 3KpaHe, HO TakXe OT HOPMaJbHOTO
paccTosiHUS 10 9KpaHa. B Tabnauie 1 moka3aHo OTHOILIEHWE MEXIY BHICOTOI CUMBOJIA B YIJIOBBIX MUHYTaX U MUJLIUMET-
pax Ha pacctosiHuM B 1 M. Hampumep, Ha 6ojiee KOPOTKOM PacCTOSTHUM BbICOTAa MPOMOPLIMOHAIIBHO YMEHbIIAeTCs M0
CPaBHEHMIO C 3aJlaHHOI B Tabsuile. B Tabnulie mjisi cpaBHEHMST TaKXKe TTI0Ka3aHO COOTBETCTBYIOILEE YMCIO OTOOpaKae-
MBIX TOYEK IJis1 TapHUTYphl «Times Roman».

Taoamma 1 — Yrom o030pa U YUCIO TOYEK

Vron 0630pa, YIOBbIe MUHYTHI Bhicota, MM TIpHGIU3UTEILHOE YHCIO TOUEK
10 2,9 12
15 4.4 18
20 5,8 24
25 7,3 30
30 8,8 36
35 10,2 4
40 11,6 48
45 13,1 54
50 14,6 60
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8.2.4.3.7 HaBurauusga
JIOJKHBI OBITh YCTAaHOBJIEHBI TTPAaBUJIa HABUTAIIMH TT0 SJIEKTPOHHOM JOKYMEHTALINM.

IlpumedyaHnusa

1 YpoBHM cBsi3eil MHGOPMALIMU B JOKYMEHTALlMM JOJXKHBI KOHTPOJIMPOBATLCS, OOecreurBasi Mojab30BaTes o
BO3MOKHOCTU BO3BpaTa B UCXOAHBIN MyHKT, CONEPKAHUE UM yKa3aTesb 0e3 OayXaaHusi B JOKYMEHTE.

2 JoyKHBI ObITH BBIPAOOTaHbI M IPUMEHEHBI MpaBUia CTPYKTYpUPOBaHUs ToKyMeHTa. Hampumep, KoanyecTBo
CBsI3eil B KaXX10i MH(MOPMALIMOHHON LIEMOYKE JOJKHO ObITh OrpaHMYeHO YncIoM X. 3HaueHre X JOJIKHO ObITh TAKUM,
YTOOBI MOJb30BATENM UMEIU COOTBETCTBYIOIIME BOZMOXHOCTH JIJIs BO3BpaTa K COAEPXKAHUIO WM Mepexoaa K IpyruM
CTPYKTYPHBIM 3JIeMEHTaM JOKYMEHTa. YPOBHM 3arojJIOBKOB TakXKe MOTYT ObITb B3aMMOYBSI3aHbl C YPOBHSIMU CJIOXKHO-
CTU AOKyMeHTa (Hampumep, «B 3arojioBkax mepBOro ypoBHSI MPEACTABISIETCS TOJIbKO OO0Iass MHGOPMALIUS»).

3 I1pobseMHO OpUEHTUPOBaHHAs M 00LIas MHGOPMALUS TOJKHBI ObITh BbIIEJICHBI B OTAEIbHbIC pa3leibl C
BXOJSIIIIMMY CBSI3SIMU MEXIY HUMM, TEM CaMbIM TO3BOJISISI MOJIb30BATENI0 U3YUYUTh KOHKPETHYIO 3afauy 0e3 Herpen-
HaMepEeHHOTo TMoMcKa B OOLIMX MaTepuaiax, YToO MOXeT Je30pMEeHTUPOBATh U OTBJIEKATh €ro.

4 CnenmyeT ucrosib3oBaTh rpacduyeckue mMarepuanbl. O0IIas cxeMa, oTpaxaroliasi OCHOBHbIE pa3iesbl JOKYMeH-
Ta C TMMEPTEKCTOBBIMU CBSI3SIMM MEXIY HUMMU, JaeT MOJb30BaTeNI0 SICHOE BU3yalbHOE MPEACTAaBIEHUE O CTPYKTYpe
JIOKYMEHTA.

5 B Havane moKyMeHTa JOJDKEH OBbITh pas3ies ¢ peKOMEHOALMSIMU I10Jb30BaTelo, CoaepKalluii MHPOopMaLIIIO
0 NMPUMEHEeHUIO IUAJOrOBOM JOKyMeHTaluuu. JJaHHbIi pa3nen ciiefayeT UCMOIb30BaTh sl MOSICHEHUS CTPYKTYPbI JA0-
KYMEHTa M MPaBUJI MO ero NpUMeHEeHHIO.

8.2.4.3.8 Mcnonb3oBaHue KJIaBUATypPbl
J0JKHEI OBITH OTpeIesIeHBI TTpaBijIa NCTIOIh30BaHMUSI CIIEIIMATBHBIX KJIABUII B IUAIOTOBOM JOKYMEHTA-
LIMM.

I[Ilpumevanus

1 IMonb3oBaTeNb TOKEH UMETh BO3MOXHOCTh BbI30Ba CIIPABKM, MCITOJIb3ys] KOHKPETHYIO KJIaBUIIY VI KOMOU-
HalWIO KJIaBUIl, B 10001 Touke nmporpammbl. [1osb30BaTes b TakKe TOJKEH MMEeTh BOBMOXHOCTh BbI30Ba IMAJIOTOBOM
JMIOKYMEHTAIlUM C UCITOJIb30BaHUEM €IWHCTBEHHON KJIaBMIIIM WJIM KOMOMHALUU KJIaBUIII.

2 B rutaHe mOKyMEHTUPOBAHMSI TOJKHBI OBITH OTIpe/e/ieHbl YCIOBHbIE HAMMEHOBaHUS U (DYHKIIMU BCEX CIEI-
aJIbHBIX (DYHKIIMOHATBHBIX KJIABUII, UCITOJIb3YEMbIX B CUCTEME TUAJIOTOBOM MW CIIPABOYHON JTOKYMEHTAIIUU.

3 [IpumeHeHre cnieuMaNbHON (PYHKIMOHAIBHON KJIABUIIM B JTOKYMEHTALUM JOJKHO ObITh COOTHECEHO C WC-
MoJb30BaHKEM (DYHKIMOHATBHBIX KJIABUII B CAMOM MPOTPAMMHOM TTPUJIOKEHUMU.
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MPUITOXEHHUE A
(cripaBOYHOE)

Ilepekpectnbie cebuikn ¢ TOCT P UCO/MBK 12207

Hacrosmumii crangapt coorBerctByeT TOCT P MCO/MBK 12207 B wacTu peanusaiuy ero noapasmena 6.1 mo
OTHOIIIEHUIO K TOKYMEHTAIlMM TIoJIb30Batesis (cM. Tabnuiy A.1).

Taonuma A.1 — IlepekpectHbie ccbiku ¢ TOCT P MICO/M3BK 12207

Myukter TOCT P UCO/MBK 12207 ITyHKTBI HACTOSIILIETO CTaHAApTa
6.1.1.1 8.1.3 [InaH TOKyMEeHTUPOBAHMS
6.1.2.1 8.2 ConepkaHue crieu(UKALNNA CTUIS
6.1.2.2 8.1.2 IIpencraBneHre NCXOOHBIX MaTepPUAJIOB
6.1.2.3 8.1.4 TIpoBepka (aHanu3)
6.1.3.1 8.2 Conepxxanue crietmdukamnuu ctus. 8.1.3 [1nan nokymeHTHpo-
BaHUS
6.1.3.2 8.1.3.3 IlpoBepka mraHa TOKyMEHTUPOBAHMS
6.14.1 8.1.7 KoHTpOoJIb UBMEHEHWI1 U COTIPOBOXIEHUE JOKYMEHTALIUU

MPUIOXEHUE B
(cripaBOYHOE)

Hcnosb3oBaHne HACTOSANIETO CTaHaapra B 10rosope

B.1 O0mue noJioxenns

B HacTosillieM cTaHAapTe UMEIOTCS pasieibl, TpeOOBaHUsI KOTOPHIX HEOOXOMUMO MOSCHUTh MPUMEHUTEIBHO K
KOHKPETHOMY JOTOBOPY WJIM IPYTMM CCBIJIOYHBIM JOKYMEHTaM (HampuMep, MEXIYHapOIHBIM).

B cBoro ouepenp, TIaH JOKYMEHTHUPOBAHMS TaKXKe HYXKIACTCS B MOSICHEHUM.

B moroBope D0JKHBI ObITH TaHbI OTBETHI Ha CJCAYIOIIME BOITPOCHI:

a) OTKyaa moctynaeT mHdpopManusa o uzydeHun ayauropun? (OTBET peKOMEHIyeMblii);

b) HeoOXoAMMO JIU TOTOBUTH 0oJice IBYX MPOEKTOB KOMITJIEKTA JOKYMEHTALIMU U OJXHOTO KOMITJIEKTa IPaHOK?
(ITpn HEOOXOAMMOCTH, B HACTOSIIIIEM CTaHAAPTE IO YMOJYAHUIO TPEIYCMOTPEHBI IBa MPOEKTAa KOMIUIEKTOB JOKY-
MEHTAIIMM M OIUH KOMIUIEKT TPaHOK);

C) KTO MpEICTaBsieT UCXOomHble MaTtepranbl? (OOBIYHO 3TO OYEBMAHO, HO IS IIPOCKTOB CO CJIOKHBIMM B3au-
MOCBSI3IMU MEXIy BOBJICUCHHBIMU CTOPOHAMU HYXHAeTCs B YTOYHEHUN);

d) xakve ypoBHU KOH(MMICHIMAIBHOCTU WM CEKPETHOCTH HEOOXOIMMO MCIOJIb30BaTh JJIsSI MaTepUAalOB, TIpe-
JIOCTaBJISIEMBbIX 3aKa3YMKOM JIOKYMEHTATOpYy?

€) uMeeTcs I CTaHAapT Ha odopMiieHHe OyMaxXHON HOKyMeHTauuu? (DTO He 00s3aTesbHO; M0 YMOJIYaHUIO
MOXeT OBITh UCITOJIb30BaHa CTieU(PUKAIUS CTUIS TOKYMEHTAllMK, YCTAHOBJICHHAs] B HACTOSIILIEM CTaHIApTE; 3aTeM B
TJIaHe JOKYMEHTUPOBAHMSI MOXET ObITh OTOBOPEHO KOJMYECTBO MPOEKTOB JOKYMEHTALIMU U T. 1.).

B.2 Oo6pa3sen pa3aena qorosopa

B cOoOTBETCTBMM € HACTOSIIMM CTaHAApTOM oOpasell paszesia 10roBopa MOXET ObITh MPEACTaBIeH B CASAYIOLIEM
BUIIE.

IMMpuwmep

Pasnen 123 JlokymeHnTaums

Bcst nokymeHTaius nojb3oBatelist JojikHa cootBeTcTBOBaTH OCT P MCO/MBK 15910.

19



rOCT P UCO/MBK 15910—2002

B xommiekr JOKYMCHTAlMMU HE CICAYCT BKIIIOYAThb AWAIOTOBYIO NOKYMCHTALIMIO W CIIPABOYHBLIC TCKCTHI. Bes
I/IH(I)OpMaHI/IH 00 N3YYCHUU ayIUTOPUN U APYTUEC UCXOAHBIC MaTCPpUAJIbl JOJIKHBI IMTPEACTABIATHCA 3aKa3UYNKOM.

I[OJ'DKHO OBITh TIPOBCACHO OAHO TECTUPOBAHNEC HaA IMPAKTUYHOCTDL ITPU MMOCTAaBKE IIEPBOro MOAYJIA IMporpaMMHO-
ro CpeacTtBa, KOTOpPOC NOJKHO IMPEAYCMAaTpUBaThb IMPOBEPKU BCEX (I)yHKL[I/IOHaJ'ILHbIX BO3MOXHOCTEN JTaHHOTO MOLYJIA
B MHTEPECAX IMATU PA3TIUYHBIX TUITOBBIX MOJb30BaTeICH.

B.3 IlpakTHyeckoe NpUMEHEHHE HACTOSIIEr0 CTAHAAPTA

Heobxonuma aganTaiivsi HACTOSILETO CTaHAApTa B MHTEpecax MOTpeOuTeNell U MoJb30BaTesieil B LEISIX €ro
MPaKTUYECKOTO MPUMEHEHUSI.

[NpakTnueckoe MpuMeHEHWE HACTOSIIETO CTaHAApTa OOBIYHO 3aKJII0YAETCS B UCKJIIOUEHUU U 100aBJICHUU psiia
Pa3aesioB, 4TO JOJXKHO ObITh OTOBOPEHO COOTBETCTBYIOLIMM COMIallleHUeM (KaK MpaBUjio, B JOTOBOPE, HO BO3MOXKHO
U B IJIaHEe JTOKYMEHTUPOBAHUS).

[IpakTnyeckoe MpUMEHEHUE HACTOSILIETO CTaHAApTa CJelyeT MPOBOAWUTH TIIATEJbHO, C YYETOM €ro oOuiei
CTPYKTYpHI.

IMMPUJTOXEHUE C
(cripaBOYHOE)

Oo0pa3zen miaHa nokKymeHTuposanus. JlokymenTanus mosb3oBares s cuctembl ABC —
a/IMUHECTPATUBHOIO YNPABJICHUS MATHUTHBIMH JIEHTAMM

C.1 BBenenne

B HacrosiiieM 11aHe onucaHa cTpaTtervsl pa3paboTKU JOKYMEHTALMU Tojib3oBatest At cucteMbl ABC, mpen-
CTaBJIIEMOI B BUAEC KOMIUIEKTa HOoKyMeHTauuu XYZ. OmnpeneneHa o0JacTh MPUMEHEHMSI MPOEKTa, HOMEHKJIATypa
MOCTaBKU JOKYMEHTALIMU U PECYPChl, HEOOXOAMMBIE NIJIsl €€ CO3AaHMsI.

JlaHHas cTparerus mpeaycMaTpuBaeT CO3IaHue TBePAbIX KOMUI JOKYMEHTALMU 1 AUAJIOrOBOI TOKYMEHTAllUU B
BUJIE CITPABOYHBIX TEKCTOB.

B cayyae uamMeHeHuUsI JAaHHOM CTpaTeruu ClenyeT MepecMOTPeTh MaH JOKYMEHTUPOBaHMUSI.

C.2 O6nacTh npuMeHEHNS W OTPAHHIEHHAS

B komruiekTe TOKyMEHTalMM He MPeryCMOTPEeHbl MHCTPYKIMU MO MPUMEHEHUIO ONepallMOHHON CHCTEMBI, Ha
KoTopoii nporoHsietcst cuctema ABC. OaHako A1 yuTaTesis JOJKHBI ObITh YKa3aHbl CChUIKM Ha COOTBETCTBYIOIIME
DPYKOBOJICTBA IO JAHHOMY BOMPOCY.

WHcrannsumsi, BBOA B A€CTBUE U yNpaBiieHHe noKyMeHTaluei cucteMbl ABC yxke peaii3oBaHbl U He paccMaT-
DPUBAIOTCSI B HACTOSIILEM MPOEKTE.

C.3 Odopmienne u CTHIb ONUCAHUSA

I[lo yMomyaHWiO  CJeAyeT  MCIOJb30BaTh  O(OpMIeHMEe M CTWIb  OIKMCAaHWs, YyKa3aHHbIE B
T'OCT P MCO/MBK 15910. O6pazelr cTpaHUIbl TPUIOXKEH K TIaHY TOKYMEHTUPOBAHUSI.

Taonuuma C.1 — PykoBOACTBO IO CTUJIIO

DIeMeHT 3HayeHue
CozepkaHue CIPaBOYHOTO TEKCTa JlomKeH ObITh OIMKUCAH TOJIBKO KOHTEKCT CIIpaBKU
ConpepxaHue IMaJIOroBOM JOKYMEHTAIIN OTCcyTCTBYET
ConyTcTBYIOIIME MaTepUaIbl CrpaBOYHBbIIi TEKCT JIJISI KaXKI0ro 00beKTa TOJKEH ObITh

MPeJCTaBJICH Ha OMHOM 3KpaHe

3acBeTKM U UCIOJb30BaHUE 1IBETOB B cripaBouHOM TeKCTe He ciieAyeT MCIOJb30BaTh 1IBETa U
JIPYyTUe 3aCBETKU

OdopmieHue AUanoroBoit JOKyMEHTALMK U CIpaBou- | JlomkeH ObITh MCITONIb30BAaH OIHOKOJIIOHHBINA (hopMar
HOIro TeKCTa
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DJIeMeHT

3HaueHne

OdopmieHue 3aroJoBKOB JUAIOrOBON JTOKYMEHTAlMU
U CMPAaBOYHOTO TEKCTA

BBepxy kaxaoii cTpaHULIbI CIPABOYHOTO TEKCTA TOJKEH
OBITH TPOCTABJEH 3arojOBOK TEPBOTO YPOBHS: KeTJb
14 1, rapautypa Times Roman

OdopmieHrne OCHOBHOI YacTu JOKYMEHTa

TekcT moKeH OBbITh BRIPOBHEH 10 JIEBOMY Kpalo 1 Ha-
OpaH ogHUM LIpUGTOM

IIpaBuia HaBUraLUU

B cootBeTcTBMM CO CIIpaBOYHBIM MEXaHN3MOM CUCTEMBI
ABC

Hcnonb3oBaHue KiIaBUATYphbl

B cootrBercTBUM co craHmaptamMu Ha cuctemy ABC

C.4 Ayauropus

B ayautopuio mosnb3oBatesieil JaHHO CUCTEMbI BXOAST OMepaTopbl KOMITbIOTEPOB, 001agal0lIMe MUHUMATbHbI-
MM TEXHUYECKUMU 3HAHUSIMU. MUHUMaIbHOE 00pa3oBaHKUe ONepaTopoB JOXKHO COOTBETCTBOBATH 12-J€THEMY Cpeli-

HeMmy (IIKOJIbHOMY) OOpa30BaHUIO.

AyauTOpusl He OXBaThIBaeT 0E3rpaMOTHBIX IOJIb30BaTesIeil; Bce MOJb30BATENU JOKHBI 001aJaTh XOPOLIUMU

HaBbIKaMM YTCHUA.

[Monb3oBaTenu AOKHBI MMETh OMHOJIETHUI (IBYXJIETHUI) OMBIT pabOThl B KayeCTBE OINEpPaTOPOB BBIYMCIIM-
TeJIBHOTO LIEHTPA, BKJIIOYAs HABBIKU IO 3KCILIyaTallMOHHBIM MpOLEAypaM 3aIycka, OCTAaHOBKH, pPe3epBUPOBAHUS U
COXpaHEHUsI CHUCTEM, a TakKe 3arpy3Ku M pasrpy3kKu MarHUTHBIX JIEHT. B MX 00s3aHHOCTU TakXe MOJIKeH BXOIUTh
KOHTPOJIb IMATHOCTUYECKUX COOOIIEHUN OT CUCTEMBI M pEaKIIMsl Ha HUX.

Hpeﬂnonaraerc;l, YTO I1OJIb30BATC/IU:

a) MOHUMAIOT O0lIMe MPOLEAYPHl YIPaBIeHUsI MAaTHUTHBIMU JIEHTAMU;
b) oGyiagatoT ageKBaTHBIM BOCIIPUSITUEM COOTBETCTBYIOLIMX KOMAaHJ ONEPAllMOHHOW CUCTEMBI;
C) HEe MUMEIOT HaBBIKOB pabOThl ¢ MAarHUTHBIMU JieHTaMu B cucteme ABC.

C.5 IlpoekT conepxaHusi TOKYMEHTAIMH

ConepxaHue BKJIIOYaeT B cebs Ciieayoliee:

a) BBegeHre — KoHuenuusit ABC u ee cB3b ¢ CUCTeMOil (SITh CTPAaHULI);
b) 0630p — obume ¢yHKIMKM cuctembl ABC (Tpu cTpaHuUils);

C) YCTAHOBKA JICHTHI (MSIThb CTPAHWIL);
d) cHsATHE JNEeHTHl (IISIThb CTPaHUIL);

€) MpobJieMbl — PYKOBOICTBO IO OMpeNesieHUIO Ae(eKTOB, BKII0Yasi CUCTEMHbIE COOOIIEHUSI (YEThIPE CTPAHULIbI);
f) cioBapb TepMMHOB M ompeaeieHUi (OQHA CTpaHMIIA);

g) ykazatesb (OJHa CTpaHMIIA).
Bcero 24 ctpaHuiibl.

C.6 HomeHkiaTypa mOCTaBKH

I1o okoHYaHMM MPOEKTa MOKHBI OBITh MOCTABJIECHBI CAEAYIOIINE OOBEKTHI:

a) 500 meperuieTeHHbIX KOMUI PYKOBOJICTBA;

b) sieKTpoHHass KOIMUsI BCel JOKyMEHTallMM Ha AUcKeTax eMKocThio 1,44 MoOaiit, nuametpoM 3,5 miolima B
dopmate DEF 3.0 (mpurogHast njst pacnevyaTky JOKYMEHTALIMM Ha TIPUHTEpE);

C) QJICKTPOHHAaA KOIIHUA CIIPABOYHOI'0 TEKCTA.

C.7 ABTopckue npasa

ABTOpCKUE TIpaBa Ha BCe MaTepuabl MpUHamIexar opranu3zainuu XYZ.

C.8 TpancnoprupoBanue

OcoObIX YCIOBUI MO TPAHCIIOPTUPOBAHUIO MPOMYKIIUKU HE TpeOyeTcs.

C.9 IIponecc pa3padOTKN U KOHTPOJb

IIpu cozmaHuu pyKOBOACTB MoJib3oBaressi cucteMbl ABC HoJIKHBI UCIIOIB30BAaThCS MPOLEAYPhl pa3paboTKU U
KOHTpOJISI, yCcTaHOBJIeHHBIe B PykoBomcTBe mo KauecTBy opraHuzaiuu XYZ.

C.10 TupaxupoBanue

[1pu mpon3BoOICTBE PYKOBOACTB MOIb3oBaTeast cucTeMbl ABC ciemyeT MCITob30BaTh TUIOTPAGCKYI0 CUCTEMY
DEF (Bepcust 3.0). I'papmueckre MmaTepuaiibl ciaenyeT pa3pabaTbiBaTh ¢ UCTIONb30BaHUEM rpaduueckoro nakera JKL.
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Bunbr skpanoB aucriest mst cucteMbl ABC cienyer coOpaTh B 3JIeKTPOHHOM BMIIE, @ UX KOMUU — BHECTU B
OKOHYATEJIbHBIN TOKYMEHT.

ConepkaHue 1 yKasaTesb JOJKHBI ObITh ITOATOTOBICHBI U BhINylleHbl Ha cucteMe DEF.

Komuu ¢oTo111ab10HOB MOKHBI OBITH OTIEYaTaHbl Ha Ja3epHOM IPUHTEpe C MIOTHOCThIO nevatu 300 Touek
Ha JII01iM; 3a OTAEIbHYIO TJIaTy OHM MOTYT OBITh pacrieyaTaHbl Ha JIa3epHOM MIPUHTEPE BbICOKOTO KayecTBa C MJIOTHO-
CThIO Mevyat 1275 Touek Ha AroiM.

Kaxmoe pyKoBoACTBO TOJIKHO OBITH BBHITIOJIHEHO B ¢hopmaTe A4 ¢ JABYCTOPOHHENH IevyaThlo U COpPOIIIOPOBAHO
TakK, 4ToObl OblIa BO3MOXHOCTb 3aMEHSTh JIUCTHI.

Ilepenner momkeH ObITh popMata A4 M CKpeIUleH KoJibLiaMu auameTpoM 25 MMm. Ha 00J10kKe HOKHBI ObITh
MPUBEACHBI pacrieyaTtky 3kpaHoB cuctembl ABC.

Bymara 17151 pyKoBOACTB JA0KHA GBITH MATOBOI M UMETh IIOTHOCTB 103 r/cM?2.

CripaBOYHBIE TEKCThI JOKHBI OBITh pa3paboTaHbl ¢ UCMOJb30BaHUeM MakeTupoBaHus B cucteme DEF.

C.11 IIpoekTaHTb
CocTaB KOJUIEKTHBA pa3pabOTUMKOB U UX 00S3aHHOCTY NpuBeaeHb! B Tadouuue C.2.

Taoauuma C.2 — I[IpoeKTaHThI

Damunuss, umst Ponb O6s3aHHOCTD

O’bpaiien I1. ABTOD M3zyueHue riaHa u HalycaHWe PYKOBOJICTB

Kocrta A. Penakrop PenaktupoBaHue pyKOBOACTB

Puuapac P. HopMmoxkoHTpoiiep [IpoBepka TeXHMUYECKOro COAepKaHUsI PYKOBOJCTB

JxoHc E. Texuuueckuii aynutop | IIpoBeneHre TeXHUYECKUX IIPOBEPOK U Bblaavya peKOMeHIalii

Bonr C. PaspaboTtuunk HaGop Tekcra 1 nmoaroroBka rpauuyeckKux MaTepuaaoB

Kemnu A. OTBETCTBEHHBII VhpaBieHue KaueCTBOM
3a KayeCcTBO

HayHc M. OTBETCTBEHHBII TecTupoBaHue rOTOBOTO PYKOBOJICTBA MPU ONPeeIEHHBIX YCII0-
3a TECTUPOBaHUE BUSIX M TOATOTOBKA OTYETA O pe3ysibTaTaX TeCTUPOBAHUS

C.12 Pecypcwmt

MHudbopmaiinio, HeOOX0AUMYIO ISl Pa3pabOTKU PYKOBOJCTB, CIEAyeT BHIOMPATh U3 MPOEKTHOW JTOKYMEHTAIUU
Ha cucteMy ABC, nosyuath oT pa3paboTUMKOB IIPOTPaMMHBIX CPEICTB M OTOMPATh 0 Pe3yJbTaTaM OIBITHOM 3KCILTY-
aTaiyu JaHHOW CHUCTEMBI.

Pa3paboTunkam TOKyMeHTallUM HEOOXOMMUMBI CIEAYIOIINE PECypCHI:

a) Konuu (PyHKIIMOHAJIBHOI MPOEKTHOI JOKyMeHTauuu Ha cuctemy ABC;

b) noctyn k cucteme ABC;

C) JOCTYII K pa3paboTYMKaM IporpaMMHOTo obecrieueHust cucrembl ABC.

C.13 TecTupoBanue Ha MPAKTHYHOCTb

[Mocne KOppeKTUPOBKM BTOPOTO MPOEKTa JOKYMEHTALIMM 110 3aMEeUaHUsIM 3aKa3uMKa JIOJDKHO ObITh MPOBEIECHO
TECTUPOBaHWE Ha MPAKTUYHOCTb PYKOBOJCTBA MOJb30BATENSI M CIIPABOYHBIX TEKCTOB Uit cucteMbl ABC.

Lenbio TecTUpOBaHUS SIBJISIETCSI OLIEHKA CTENEeHU, B KOTOPOH SI3bIK, ColepKaHue U oopMiieHe PyKOBOACTBA
MOJIb30BaTelisl M CIPaBOYHBIX TEKCTOB st cucteMbl ABC oGiyeryaior mosib3oBaresisiM MPaKTUYECKOe MPUMEHEHHUE
MPOTPAMMHBIX CPENICTB TAHHOW CUCTEMBI.

TecTtupoBaHue MOJKHO MPOBOAUTHLCS B MAILIMHHOM 3ajie C MCMOJIb30BaHUeM OeTa-Bepcuu tectoB st ABC; B
TECTUPOBAHUU JOJIKHO y4acTBOBATh IO OJHOMY TPEACTABUTENIO OT pa3pabOTYMKOB MPOTPAMMHBIX CPEJICTB U pa3pa-
OOTUMKOB TOKYMEHTAlMU (Jajiee — MPeACTaBUTENN).

TecTupoBaHUe AOKHO MPOBOAUTHCS C MPUBJICUEHUEM YEThIPeX TUIIOBBLIX IMOJIb30BATENei, MepeYnCIeHHbIX B
C.4, BBIOpaHHBIX TTPOM3BOJIBHO M3 MEPCOHAIa HOYHOM CMEHBI, IKCILTyaTupyoliero cucremy. KaxaomMy U3 HUX 10JK-
HBI OBITH TaHBI KOMTUY PYKOBOICTBA TOJIb30BATEIIsI M CITPABOYHBIX TEKCTOB st ccTeMbl ABC ¢ TTpoch00it BBEITIOTHUTh
psn AeMCTBUT (MepeUYMCIIEHHBIX B IJIaHE TECTUPOBAHUS).

[IpencraBuTesn 3aMMChIBAlOT BPEMSsI BBITIOJIHEHMST KaXI0TO NEWCTBUSI, 3aMeYaHUs TOJIb30BaTelsl U MPOLeCChl,
BBITIOJTHSIEMBIE TOJIb30BATEISIMU TIPY peau3aliui Kaxaoro AeCTBHS.

ITpu npeBbIlIeHUN JTI0OBIM MOJb30BaTeIeM BpeMEHU BBITIOJIHEHUS ACMCTBUSI, YKA3aHHOTO B IJIaHE TeCTUPOBA-
HMSI, WJIA HENPaBUJILHOM BBITIOJTHEHUU NAHHOTO JEWCTBUS TIPEACTABUMTENM 3alMChIBAIOT COOTBETCTBYIOIIME 3aMeya-
HMSI TIOJIb30BAaTessl O MPUYMHAX BO3HUKILIEH MTPOOIEeMBbI.
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DTH 3amMevaHust NPEACTaBIAIOTCA Ha COBCLIAHUM 110 PAaCCMOTPCHUIO NJOKYMCHTALIMU M B KAYECTBE U3MEHEHUN
B IIPOCKT AOKYMCHTALIUU. Ha cosemanuu OIIpeaCIAIOT HCJ’ICCOO6D33HOCTB NMPOBEACHUA IMOBTOPHOI'O TCCTUPOBAHMA.

C.14 I'pa¢dmk pador
I'pacdhuk pabot nokazan B Tabauie C.3.

Taoauma C.3 — I'paduk pabor

Oran Cpok OTHollIeHUs
[IpencraBienue mepBOro MpoeKTa 01.01.99 I1nan gokyMeHTHpOBaHUS yTBepXkaeH 15.12.98
IIpencraBieHue BTOPOTrO MPOEKTa 15.02.99 Tpu Hengenu Ha MPOBEPKY MEPBOro MPOEKTa
TecTpoBaHMe Ha MPAKTUYHOCTH 15.03.99
IIpencraBneHusi CpaBOYHBIX TEK- 15.04.99 TectrpoBaHue Ha MPAKTUYHOCTH
CTOB
IIpencraBienue rpaHOK 15.04.99 TecTupoBaHne Ha MPAKTUYHOCTD, ABE HEIEIW Ha ITPOBEPKY
BTOPOTO TIPOEKTA
IMoarotoBka ¢oTOIIA0JIOHOB 30.04.99 TecTtrpoBaHue Ha MPAKTUYHOCTH
Pacnewatka n GpoinropoBka 15.05.99 Hanuume meperieTeHHBIX TOMOB

TMMPUJIOXEHHUE D
(cripaBOYHOE)

OTHomeHns: MKy ayTHTOPUSAMH, BHITAHHBIMH 32IaHUSIMHA,
OyMaXKHO# M IMAJIOrOBOM TOKyMeHTAIei

[TpoekTpoBaHVe TOKYMEHTALIMM HAYMHAETCS C aHaM3a T0JIb30BaTeseil TOKyMeHTUpyemMoii cuctembl. Kak mpa-
BWIO, CYUIECTBYIOT OIpENEICHHbIE TPYMIbl M0Jb30BaTeNE, OOBEAUHSIEMbIE B ONPENETCHHbIE ayJumopuu B COOTBET-
CTBUM C MX MOTPEOHOCTSMMU.

B psine ciyyaeB vnepapxuio ayIMTOpuii LieJecooOpa3Ho MPeNCTaBIsiTh B BUIE OTASIbHBIX TPYIII, KaK MOKa3aHO Ha
pucynke D.1.

OnepaTtopbl no
BBOAY AaHHbIX

MepcoHan no
BBOAY AaHHbIX

Oucnetyepbl No
BBOAY AaHHbIX

AOMUHUCTpATOpPLI
cuUcTeMbl

MepcoHan
rofioBHOro ocgmuca

Mepconan no
ANEeKTPOHHOW KOMMepLIUK

Hactponwmku
(VHCcTannATOpPLI)

Pucynoxk D.1 — HMepapxus ayauropuii
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B psine ciyuyaeB ciemyeT BBIOMpPATh ayaUTOPUIO, UCXOIS U3 OMBITHOCTH TOJb30BaTe/sI JAaHHOM ayIUTOPUU TI0
WCIIOJIb30BaHMIO CHCTeMbl. Hampumep, aymutopri MOTYT OBITH OMpeneieHbl Kak «HeonmbITHBIE MOJIb30BaTeI» WIIH
«OTIBITHBIE TTOJTH30BATEI».

[Mocne ompeneneHUsT TepedHst aymUTOPUI TSI KOHKPETHOW CUCTEMBI Ha CIIEAYIONIEM 3Tare CIenyeT OIpee-
JIUTh 3adanus (tasks), BHITIOJHSEMbIE KaxIon aynuropueid. YacTo naHHbIe 3aqaHus MPEACTABISIOT B BUAEC UepapXuiec-
KOM CTPYKTYpHhI (cM. pucyHok D.2).

Wepapxus 3anaHun gnsa ayauropuu "OnepaTopbl No BBOAY
AaHHbIX"

O6Gecneuntb
YcTaHOBUTH ovyepenHOCTb NaKeToB
oyepeQHOCTb (NakeToB)

Onpenenutb NOPAAOK
oyepenHoOCTH (NaKkeToB)

3akpbITb OYepeaHOCTb
nakeTos

O6ecneuynTb Bblaavy
KBUTaHLMIA Ha NaKeTbl

Onpegenutb NOPAAOK

Bbifa4yn KBUTAHUUKA [

Ha nakeTbl BblaaTh KOHKpeTHbIE
KBUTAHUUK

3akpbiTb Bbiaavy
KBUTaHUMWIA Ha NaKeTbl

Pucynok D.2 — Uepapxus 3aganunii

Ha caenytomem atane ajs onpeaeaeHHON ayIMTOPUM B paMKaxX BbIIAHHBIX €l 3aaHuii OMpeAessioT NepeueHb
ee nompebrocmetl 6 ungopmayuu (information needs). Ha ocHoBe JaHHOTO MEpeUyHsI ONPEAESISIIOT CONEPKaHUe KOHKPET-
HOTO JIOKYMEHTA, KaK MOKa3aHO Ha PUCYHKe 3.

WUHdopMaLmnoHHbIe NOTPeGHOCTU ayauTOpUNn
"OnepaTtopbl N0 BBOAY AaHHbIX" ANA 3agaHusa
"YcTtaHOBNEeHue o4epeaHOCTU NakeToB"

O WUcnonb3oBaHue KnaBuaTypbl (HasHavyeHue
KnaBuLL)

O Pernctpauus ()ypHan) Bxoaa B cucTeMy

0O OnpepeneHue aKpaHOB ANA BblGopa naketa

O 3aBepLueHne paboTbl ¢ BbIGPaHHLIM 3KpPaHOM

Pucynoxk D.3 — MHbopmalimoHHbIE TTOTPEOHOCTH

Ha panHoM sTame (HO He paHee) cieayeT OMNpenevuTb BUI (TUIT) KOHKPETHOTO MOKYMEHTAa M MAalllMHHBIN
HOCUTEJIb, HA KOTOPOM OH TIOCTaBJISIETCS.

Hanpumep, nHdopmaliMoHHbIe TTOTPEOHOCTU JAaHHOW ayAMTOPUM B paMKax KOHKPETHOTO 3aJaHUsI MOTYT OBbITh
VIOBJIETBOPEHBI B (hopMare meyaTHOTO PyKOBOICTBA, TMAJIOTOBOTO PYKOBOJICTBA, KOHTEKCTHO-3aBMCUMBIX CIIPaBOY-
HBIX 3KPaHOB, CITPABOYHbBIX CXEM WJIM BUIIEO- U ONEPAaTUBHBIX PYKOBOCTB.

OOBIYHO CTPEMSATCSI COKPaTUTh HOMEHKJIATYypy pa3pabaTbiBaeMbIX HTOKyMeHTOB. [Ipu 3ToM crapatorcsi oauH
JIOKYMEHT UCITOJIb30BaTh B Pa3HbIX LIEJIsIX.
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Ha pucynke D.4 noka3zaHbl BUBI IeSITEJIbHOCTU (pabOThI), BHITIOJHSIEMbIE B TIPOLIECCE TTPOSKTUPOBAHUS TOKY-
MeHTauuu. OIHUM M3 BaXXHBIX MOMEHTOB SIBJISIETCS TIPEACTABICHNE MOJb30BaTENI0 HEOOXOMMbBIX CBEIEHUI Ha pa3-
JIMYHBIX HOCUTEJISIX; MOTPEOHOCTh B 3TOM HE IMPENOIpeNnesieTCs] poJiblo AUATOTOBOM WM OYyMaXKHOM JOKYMEHTAlIMU;
POJIbIO JII0OOrO HOCUTEJIS SIBJIIETCS MPeICTaBIeHUE MOJb30BaTe/II0 HEOOXOAUMBIX CBelIeHUI B TpebyeMoM Buae ((op-
Mare) B 3aBUCMMOCTH OT KOHKPETHOM ayauTOpUHU, MPOJYKTa U Habopa 3alaHuil rmoib3oBaTess. [1naHupoBaHue q10Ky-
MEHTalMM (B COOTBETCTBUM C HACTOSILIMM CTaHAAPTOM) CBSI3aHO TOJILKO C YCTaHOBJIEHMEM Habopa CBeleHMil, HeoO-
XOAUMBIX TIOJIb30BATEISIM, U JIMIIb B KOHIIE Mpoliecca JOKYMEHTUPOBAHMS pPelllaeTcsl BOMPOC O BbIOOpE HOCUTES, Ha
KOTOPOM CJIeyeT MPeACTaBIsATh 3TU CBeleHUsl. HanmpuMep, AMaIOroBylo 1 OyMaKHYI0 TOKYMEHTAIIMIO CIeAyeT MIaHu-
poBaTb OJHOBPEMEHHO, TaK KaK OJHOMY MOJIb30BATENIO ISl MOJYYEHUS] HEOOXOMUMBIX CBEIEHUIN MOXET MOTpedo-
BaThCsl JOKYMEHTALMsI 000MX BUIOB.

MepeyeHsb ayauTopuin

AyauTtopus

!

MepeyHn 3agaHnii Ansa Kaxgon ayantopum

3apaHue

!

CefeHus, Heobxoanmble And KaXaoro 3afaHus B Kaxaon

aygurtopumn
1
1
CBepeHus
BymaxHble BbicTpble cnpaBoYHble
pyKoBoACTBa KapTbl
\

OuanoroBbie CrpaBKu

Bbi6op cooTBeT-

CTBYHOLLETO HO-

cUTens 1 TUMNoB
JOKYMEHTOB

i A \

Monb3oBaTtenb

Pucynok D.4 — OO1as cTpyKTypa Ipolecca MpoeKTUPOBAHUS JOKYMEHTUPOBAHUS

Bonee monpo6HOe onucaHue Mpoiiecca MPOeKTUPOBAaHMS JOKYMEHTAIUK MpuBeaeHo B BS 7649—93 [2].
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IMMPUJTOXEHUE E
(cripaBOYHOE)

PexoMeHnaanum no HaMMCAHUIO HA AHTJIMIACKOM A3bIKE JOKYMEHTAIMH,
nojIeKalei mocjeayomemy nepeBory

E.1 O0mue noJioxenus

B HacrosiieM NpuIOXEHUU MPUBEAECHBI PEKOMEHAAIIMHU, KOTOpPbIE CAeNyeT YYWUTHIBATh MPU HAMMCAHUU Ha
AHIJIMICKOM $SI3bIKE UCXOTHBIX MaTEPUANIOB, MOAJIEXAIMX TTOCAeNYIOIEeMY TTEpeBOIY Ha Apyrue si3biku. bosbliiiast yacTh
JNAHHBIX PEKOMEHAAIMI OTHOCUTCSI KaK K OyMaXKHOi, TaK M AMAJIOrOBON JOKYMEHTALIWU.

E.2 Tepmunoaorns

B yacTu TepMHHOJIOTHM, UCTIOIB3YEMOI B TOKYMEHTaX, HEOOXOIMMO PYKOBOACTBOBAThLCS CJAEAYIOIIMMU MPaBU-
JIaMU:
a) MPUMEHSITh OOIIMe U HETEXHUYECKUEe TEPMUHBI B COOTBETCTBUU C MX OMNPENEICHUSIMU, YCTAHOBJICHHBIMU B
00IIMX CI0BapsIX;
b) coszmaBarh Toccapuu (CJIOBHUKHU), cOmepKallue:
1) onpeaeneHust Bcex cnelmduueckrux U HEU3BECTHBIX TEPMUHOB,
2) BUIBI U OMpeleeHUST BceX 0003HAUECHUI Y COKPAILCHUIA,
3) TOJKOBaHUSI HEMPUBLIYHOTO MCIIONb30BAHUS CJIOB, NMPUMEHEHWE MMEH CYILEeCTBUTENbHBIX B KauecTBe
Hapeuui,
4) oubnauorpaduio crneuraIn3upPOBaHHBIX CJIOBAapeil U CTAaHIAPTOB,
¢) crienManabHasi TEPMUHOJIOTHUS A0JKHA OBbITh OCHOBAHA HAa HALIMOHAJBHBIX UM MEXIYHAPOIHBIX TEPMUHOJIO-
ITMUYECKUX CTaHIapTax, OOLIENPU3HAHHBIX CIOBAPSIX WJIM COTJIACOBAHHBIX TJI0CCAPUSIX;
d) Kaxmgoe cokpallleHHe TOJKHO OBITh pacliM@poBaHO MPU MEPBOM €TI0 IOSIBJICHUU B TEKCT€ OCHOBHOM YacTU
JIOKYMEHTA;
€) KaXIblii TEepMUH MOJKEH OJAMHAKOBO TPAKTOBAThCSl B JTOKYMEHTE, MMAaJoroBoii MH(OpPMAalMU U CUCTEMHOM
OMbIMOTEKE;
f) cocTaBHbIe BhIpaxkeHUs1 (HapuMmep, «BBOI JaHHBIX [data input]») JOJKHBI UMETh OJHO CMbICJIOBOE 3HAYCHME
BO BCEU NOKYMEHTALIUU;
g) COCTaBHbIe BbIpaXKeHUsI He MOJIKHBI colepkaTh 0oyiee TpeX CJIOB,
h) oHO M TO e CJIOBO HE MOJIKHO MCIOJIb30BAThCs JUISI pa3IMUHbIX YacTeil peuwu;
i) Bce creunbruyecKre U CrielMaibHble TEPMUHBI JOJKHBI UCIIOJIb30BAThCSI B COOTBETCTBYIOIIEM KOHTEKCTE;
j) TEpMUHBI, BBOAMMbIE BHE COOTBETCTBYIOILETO KOHTEKCTa, HampUMep HaMMEHOBaHMS KJIABUII WJIM KOMaH-
IIbl, TOJKHBI OBITH OMpeieeHbl B IJI0OCCApUH;
k) cnenyet muzberaTh MCMHOJb30BaHUSI TepMHUHA «OMUTMOH (billion)».

MMpumeyanne— Amepukanckuii Gmumion (10%) He cosnagaer ¢ aHTIMiickuM 6rmoHoM (1012);

1) cnenyer uszberath MCIOJIL30BaHUS TepMUHA «mepeBon (translation)», HampuMep IPU CChUIKE Ha IepeBOJ B
(opmar aitna, B CMBICJIOBOM 3HAUEHUH, OTJMYHOM OT TEpeBoJa C OJHOTO sI3bIKa Ha Apyroil. Bmecro atoro cienyet
MIPUMEHSTh TEPMUH «IIpeobpa3oBaHue (convertion)».

E.3 Cruib nepesona

E3.1 O6o3HaueHUusd

CrefiyeT UCMOIb30BaTh TOJIBKO OOILIENPUHSITHIE 0003HAUEHMSI, KOTOPbIE JOJIKHBI ObITh paciiMdpoBaHbl B CITHC-
Ke 06o3HaueHUi. He MOIKHBI TPUMEHSThCS CIeAyIoNIe 0003HAYCHYS:

a) aMepUKaHCKUA CUMBOJ «#» 1 (QyHTa;

b) npunoaHsaTas Touka () IS ONepalud YMHOXEHMSI.

E32 HeomHo3HaYHO TpakKTyeMbe cClIoBa

ABTOpBI TOKYMEHTOB JOJIKHBI U30eraTh MCIIONIb30BAHUS CAEMYIOIIUX HEOMHO3HAYHO TPAKTYEMBIX CJIOB:

a) who (kt0), that (kotopsriit), which (kakoii);

b) only (Toabko), merely (nmpubau3uTenbHO), just (empa), mainly (B ocHOBHOM), simply (mpocto);

c) while (moka);

d) so (takum obpaszom);

e) as (Kak);

f) can (MMeTb BO3MOXHOCTb), may (MOUb);

g) since (Tak Kak);

h) when (xorma), if (ecnm);

i) alternate (mOMOJHUTENBHBIN), alternative (aJibTepHATUBHBIN).
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E33 CunTtaxkxcuc

JIOJKHBI OBITh YYTEHBI CJIEAYIOIIME BOIIPOCH CMHTAKCHCa:

a) TIPeIJIOXEHUSI He TOJDKHBI OBITh CIWIIKOM JUTMHHBIMU,

b) ciemyer M3berathb MOCTPOCHUS TPEUIOXKEHUI, OMMMCHIBAIOIINX P TTOJIOXKEHUH, pas3aesiseMbIX Ype3MePHBIM
KOJIMYECTBOM 3allsIThIX;

C) TIYHKTBI, COiepXKalllie OnpeaeieHHbIe OTpaHWYeHUs, M TIYHKTBI 0€3 OrpaHMYEHMI TOJIKHBI OBITH TIPEICTaB-
JIEHBI Pa3leJbHO.

E34 TlynkTyanuusga

Tam, Tae MOTYT OBITh UCITOJIB30BAaHBI CKOOKW MJIM TOYKA C 3aISITOM, HEe CIeMyeT MPUMEHATh TUPE.

E.4 ®usnueckne (GakTopbl

HeobGxomuMo yuuTsiBaTh cienywoliue ¢pusndeckue HakTophl:

a) COKpallleHUsl HEelEeJeco00pa3HO UCMOJb30BaATh TOJNBKO JJISI SKOHOMUU MECTa;

b) npeaycMoTpeTh HEOOXOMMMbIE MecTa JUIsl MIPOCTAHOBKM COOTBETCTBYIOIIMX 3HAYEHUI, HAlIpUMeEp LIEHBI;

C) ciemyeT MCIOAb30BaTh CTaHAApTHBIE rpadrueckre MHCTPYMEHTAbHbIE CPENCTBA (MMaKeThl) U M30eraTh Mpu-
MEHEHUST BKIIEeK;

d) n3beratb BHECEHUSI TOSICHSIIONIETO TEKCTa B PUCYHKMU;

€) cJeayeT UCIOob30BaTh rpadMuecKUe CUMBOJIbI, UMEIOLKE OOLIENPUHSITOE CMBICIOBOE 3HAYEHUE;

f) Mo BO3MOXHOCTH BMECTO CJIOBECHOIO TMOSICHEHUSI UCIOJIb30BaTh rpaduueckue u300pakeHusl.

E.5 /Inanorosas nagopmanus

[TpuMeHUTENHHO K AMATOTOBON MH(MOPMALIMKA HEOOXOAMMO YUUTHIBATH CIICIYIOIIME TTOJIOXKEHUS:

a) TIpY HaJIMIMU OOpaTHOM CBSA3U C pa3pabOTYMKAMM TPOTPAMMHBIX CPEICTB CJIEIyeT OOSCIIeYNTh BBIACICHUE
MAJIOrOBOi MHGbOpMaIIMK (TEKCTOB M COOOIIEHUIT) U3 JIOTUKU TTPOTPAMMBI;

b) Kaxblit 0JIOK TEKCTa UJIU COOOIIEHUE TOJIKHBI UMETh MHAMBUIYAJIbHOE MACHTU(UKAIIMOHHOE 0003HAUeHUE
C yKa3aHMeM COOTBETCTBYIOILEH KiacCU(UKAIMOHHOW I'PYMIIbl JaHHOTO TEKCTa MJIM COOOILEeHUS;

C) KOHKPETHOE MPOrpaMMHOE CPEICTBO HE NOJIKHO OPMEHTUPOBATHCS Ha JIMHY, (hOpMaT WK PaCIONIOXKEHUE
Hes3allMIIeHHBIX 9KpaHHbIX Toyieil BBoma—BbIBoaa (input and output fields);

d) ns Kaxkmoro MOHSITUS CIeMyeT MCIOb30BaTh OTAe/IbHOE coobiieHre. CoobleHnsT He JOJIKHBI ObITh HaIy-
MaHHBIMMU;

€) TIepeMeHHbIE B COOOIIEHNUM JAOKHBI COJEPKATh TOJIbKO HEeMepeBOAUMYIO0 MH(MOPMALIMIO, HATTpUMep Kitoue-
BbI€ CJIOBA M KOJbI BO3BPATa;

f) w3 npemIoXeHUt He CliedyeT UCKIII0UaTh MPEIJIOTH B LIeJAsIX 9KOHOMUU MeCTa.

E.6 Kyabrypubie ¢akTopbl

[IprMeHUTENBHO K KYJIbTYpHBIM (DakTopaM HEOOXOAMMO YYUTHIBATH CIEAYIOLIME MOJOXKECHUS:

a) WUIIOCTPAaTHBHbIE MaTepualibl (HarpuMep, JUla, XXMBOTHBIC W 3BYKM PEUU) NOJKHBI ObITh HE3aBUCUMBIMU
OT HAIMOHAJIBHBIX KYJIbTYPHBIX OCOOEHHOCTEN;

b) cnenyet uzberaTh MCMOJb30BAHUSI TIPUMEPOB, CBSI3AaHHBIX CO CIEeM(PUISCKUMU HAMOHAIBHBIMU TPATULIUSI-
MU WJIM OCOOCHHOCTSIMU (Harpumep, Mpa3aHuKaMu, 0aHKOBCKUM JEJIOM, 3apIuiaToid, CIOPTOM U T. [1.);

C) B TEKCTE U WILTIOCTPALUSIX CJIeayeT U30eratb UCTIOJIb30BaHUS UAMOMATUUECKUX BbIpAKEHUH, TIPUCYIIIUX HALI -
OHAJIBHOMY SI3bIKY JOKYMEHTATOpa;

d) cnenyer uzderaTb UCMOJb30BAHUSI IOMOPUCTUYECKUX BBIPAXEHUI, 0COOEHHO KajiaMOypoB.

€) clieflyeT OCTOPOXHO MCIOJIb30BaTh MPOHWUYECKNE BBIPAKEHUS;

f) HeoOXomMMO M30eraTh UCTIOJIL30BAHUS CJIIEHTOBBIX, XXaPTOHHBIX W MPOCTOHAPOAHBIX BbIPAXKEHUIA;

g) He MOJIDKHBI MCIOJIb30BaThCsl YIIOMMHAHUSI TIEPBBIX JIMI] TOCYIapCTBa;

h) He cienyeT BbIpaxkaTh JaThl TOJIHKO B YMCJIOBOM Buje. Mecslil Bceraa AOMKeH ObIThb HAamMcaH MOJHOCTHIO
(Harpumep, 28 urons 1991);

i) 0OBIYHO CJIeAyeT MCIOJb30BaTh ABYMEPHBIE MPEACTABIEHMUSI, €CJU MEXIYHAPOIHbIE COTJallleHus1 He TpeOy-
0T MHOTO (Harpumep, ISl aBTOLIWH, BOAOIPOBOAOB, I'BO3AEH M (DOTOIJIEHKH);

j) Korma MeTpuuyecKHue BEJIMUMHBI pacroyiaraloTcsl BMECTE C BeJIMUYMHAMU B JIPYTUMX CUCTeMaX M3MEpEeHUs, U3
KOHTEKCTa JOJKHO OBbITh MOHSITHO, KaKasl U3 BEJIMYMH OTHOCUTCS K COOTBETCTBYIOIIEH CUCTEME M3MEPEHUIA.
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MPUJIIOXEHHUE F
(cripaBOYHOE)

Onenka npoekTa

F.1 O0mume noJioxeHns

B HacToslieM NpuioXXeHUM MPencTaBieH psii peKOMEHIyeMbIX METOJIOB OIIEHKM MpoekTa. B psiae ciyyaeB aTu
METO/Ibl MPOTUBOPEYAT APYT APYTY, TaK KaK OlLIEHKA MPOeKTa TOKYMEHTUPOBAaHUS JOCTAaTOYHO CyOBheKTMBHA. B yacTHO-
CTH, JaHHbIE OLIEHKU MOTYT ObITh 3aBbIILIEHHBIMU MPU BHECEHUM M3MEHEHMI B MPOrpaMMHOE CPENCTBO B IMpoliecce
€ro JOKYMEHTHPOBaHUSI.

JlaHHBIe METOJIbI MO3BOJISIIOT CAEAaTh MPAKTUUECKUe MPUKUIKHU, Ha (DaKTUYeCKHe CPOKU peanr3aliuy MpoeKkTa
cJeayeT MPOCTaBIsITh UCXOSl U3 MPAKTUUECKOTO OMbITa IKCIIEPTOB, MTPOBOASIIINX COOTBETCTBYIOIINE OLIEHKHU.

F.2 IToMuHyTHBI ¥ TOYACOBOW METOAbI

JlaHHBIe METOIbI TTPEAYCMAaTPUBAIOT OKOJIO 3 YU /11 HAMUCAHWsI CTPAHUIIBI TEKCTA, MPUTOIHOTO IS MyOIMKALIUY.
Bpewmsi, HeoOxoaumoe 1151 co3naHusl TpadMUeCcKUX MaTepuaioB, ONPeaessieTcsl MX CIOXKHOCTbIO U KOJUYECTBOM Yep-
HOBUKOB, HEOOXOIUMBIX JJISI CO3MaHUSI COOTBETCTBYIOIIETO OPUTHHAJIA.

ITo o61ueit olieHKe TpedyeTcst OT 3 10 5 U ISt CO3MaHUs U KOPPEKTUPOBKU TUIIOBOTO rpachUuecKOro Marepualia,
HMCMOJb3YeMOI0 B MPOrpaMMHON NTOKyMEHTAllMK (MCKIIoUasi 9KpaHHbIE pacreyaTKu).

B Hauasie nmpoekTa TpyIHO OLIEHUTh OOLLMIA IIOCTPaHUYHbBIN 00BEM co3MaBaeMoi fokyMeHTaluu. Eciu mist 3aBep-
LIEHMST TTpoeKTa TpebyeTcst 6ojiee 2 Mec, MOACUET CTPaHUIL JODKEH ObITh MPOBEAEH M0 UCTEUEHUM MEePBOTro Mecslia.

st oueHb OOJBLIMX MPOEKTOB HOMEHKJATypa IMOCTaBKM JOJKHA ObITh pasfesieHa Ha 4acTH, MOAAAIolIuecs
ynpapiaeHuo. [Ipyu 3TOM OlieHKa CPOKOB 3aBepILEHUs] MPOEeKTa B 1LIEJIOM MOXET ObITh JaHa TOJbKO B KOJMYECTBE
MeCSILEB, a IETAJIbHO MOXET ObITh OlIEHEHA JIMIIbL NepBasi YacTh pa0boThl. [1pu MCMOIb30BaHUM TaHHOTO METO/AA JOKY-
MEHTaTOp M 3aKa34MK JOJKHBI CBEPUTb CBOM OLIEHKM CPOKOB 3aBEPILUEHMS TIPOEKTA.

B tabnuue F.1 npuBeaeHbl CpoKM peanu3aldd «TUIIOBOro» (rumoretnyeckoro) npoekta. [Ipu atom npenro-
Jlaraetcsi, 4YTo aBTOp TOTOBUT MaTepHalibl HEMOCPEICTBEHHO Ha MEePCOHAJbHOM KOMIIBIOTEPE, M MJISI MX BBIITyCKa
HMCTOJB3YIOT MOPTATUBHbIE U3NATEILCKUE CUCTEMBI.

Tao6auuma F.1 — OpueHTUPOBOYHEIE CPOKU

Oran Cpok
OrnpeneneHue HOMEHKJIATYpbl MOCTaBKU 16 4 Ha MPOEKT
HccnenoBanne comepXaHusT JOKYMEHTAIIIN 24 9 Ha TIPOEKT
Hanucanue miaHa qOKyMEHTUPOBAHUS 48 4 Ha MPOEKT
ITpoekTUpoBaHUe CTPYKTYpbl JOKYMEHTa M TMpaBui odopmiieHUs1 | 8 4 Ha TOM
€ro CTpaHMUIL
Hanucanue nepBoit penakuuu (JOKyMEHTALIN) 1 4 Ha cTpaHUILy
Pa3paborka rpacduueckux MaTepuanioB 5 4 Ha MaTepual
OObenrHeHNEe TEeKCTOBBIX U rpachuuecKUX MaTepraaoB 30 MUH Ha CTpaHUILLY
IIpoBepka nepBoii peaakuumu (3KCIepT) 30 MUH Ha CTpPaHMUILY
KoppekTupoBKa nepBoii penakiuu u rpaduku 30 MUH Ha CTpPaHMUILY
BHeceHnue 3amevyaHuil MoJib30BaTENS 30 MUH Ha CTpaHUILLY
I'pamMaTuyeckoe peaakTUpOBaHUE 15 MUH Ha CTpaHUILY
IMoaroroBka BTOpOIi penaklvu (IOKYMEHTAIIN) 15 MUH Ha CTpaHMILY
IIpoBepka BTOpoOil penakiuu (3KCIepT) 15 MUH Ha CTpaHUILY
OkoHYaTenbHas KOPPEKTUPOBKA TOKYMEHTAIIMU 10 MMH Ha CTpaHUILy
HopMOKOHTpOJIb TOKYMEHTaLIUU 15 MUH Ha CTpaHMILY
Hzrotosnenue dortoirabioHOB 3cyr
[leyaTh ¥ meperyieTeHe OPUTMHAIOB 5cyr
IMeyats 1 OpoOILIIOPOBKA KOMUIA 10 cyr
Paccruika 1 cyr
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F.3 Merton Hucxoasmero NpoeKTUPOBAHUS

F3.1 O6mue mojloxXxeHUS

JlaHHBII METOA OCHOBAaH Ha MPEAMNOJIOXEHUU, YTO YUCIO CTPAHUILl B MyOIMKALMU(IX) MOXET OBITh OLIEHEHO
JIOCTaTOYHO MPOCTO C UCIOJb30BAHUEM CJIEAYIOIIMX AOMYILEHUIA:

a) aBTOp MOXET 3a Mecsll MOATOTOBUTh 22 CTpaHULIbI HOBOTO TEKCTa,

b) aBTOp MOXeET 3a Mecsll MOATOTOBUTh 44 CTpaHUIIbI TEKCTA C UBMEHEHUSIMMU.

Hanpumep, oobem nyonuxaimu oueHeH B 150 ctpaHui. I[TocKojbKy 3TO HOBas MyOJMKALMs, IOJIydaeM:
150/22 = 7 yen./mec. B 3t 7 Mec BXOAAT: TUIAHUPOBaHUE NMyOJIMKALIUM, €€ HallMcaHue, peJaKTUPOBAHUE U TIPOBEpKa
NBYX pedakluid, a TaKKe MOAroToBKa (hOTOIIA0I0HOB.

F32 IMponopuumu

IMponomxuTenbHOCTb 7 Yes./Mec pacrpeaeseHa B CIAYIONIMX MPOMOPIUOHATBHBIX OTHOILIEHUSIX:

a) 15 % — muaHupoBaHKe (B JAaHHOM MPUMEpPEe — YeThIpe HEIe/n);

b) 50 % — HanucaHue TiepBoi penakumu (14 Hemenb);

¢) 25 % — HamucaHue BTOPOM pelakiuu (CeMb HEleb);

d) 10 % — nmoarotoBka ¢OTOIIA0JOHOB (TPU HEAEIN).

F33 IInanupoBaHUeE

Ilepuon naaHUPOBaHUSI OXBATHIBAET:

a) MccaeqoBaHMs U TOATOTOBKY TUIAaHA;

b) uzydyeHue U MPOBEPKY ILJIaHa;

C) KOPPEKTUPOBKY IJIaHA MO pe3yJbTaTaM MPOBEPKH.

F34 TlepBasg pemakuusg

IMepuon nmepBoit penakimy oXBaTbIBaeT:

a) TONTOTOBKY coaepxKaHus (IJaHa-TPOCIeKTa) JOKYMEHTALNU;

b) uzydyeHue U MpPOBEPKY coaepkaHus (IJ1aHA-TIPOCIEKTa);

C) MOATOTOBKY IPOOHOro KycKa TeKCTa ISl PelaKTopa;

d) penakTupoBaHME MPOOHOIO KycKa TeKCTa 1 ero IMepernuchbiBaHMe 10 3aMeYaHUsIM peaaKkTopa;

€) HamucaHue BCeil MepBOii pelaKlMU JOKYMEHTAIUH;

f) penakTupoBaHue BCeil MepBOil pedakUM JOKYMEHTALIUU,

g) mepepaboTKy OTPeNaKTUPOBAHHON JOKYMEHTAlWM;

h) u3yyeHue U MpPOBEpPKy mnepepabOTAHHON TOKYMEHTALUU.

MnmocTpaTuBHBIE MaTepUaibl TOTOBSIT OJHOBPEMEHHO C TEKCTOM IEPBOI peJaKIlvu.

F35 Brtopass pemakuwus

Ilepuon BTOpO#i pegakuUu OXBaThIBAET:

a) BHECEHHUE B TOKYMEHTAIIMIO BCeX UBMEHEHUI, TPeUIOKEHHBIX M0 pe3y/ibTaTaM MPOBEPKU MepBO peAaKIInu;

b) noBTOpHOE (BTOPOE) pelakTUpOBaHKWE BTOPOM pedaKIMM JOKYMEHTAllUu;

C) mepepaboTKy OTpedaKTUPOBAHHOM JTOKYMEHTAlIUU;

d) uzyyeHue M MPOBEPKY MepepadOTaHHON JTOKYyMEHTAallUU.

F36 Ilpunsstags peagaxkuusa

Penakuwmeii mist poroHabopa sIBJIsIeTCS MPUHATAsI peaakilusl JOKyMeHTUpoBaHus. Ee moaroroBka oxBaThIBaeT:

a) BHECEHME B TIOKYMEHTAIMIO BCeX M3MEHEHMUI1, MPEATOKEHHBIX MO pe3yJibTaTaM MPOBEPKU BTOPOI peAaKIInu;

b) MpoBepKy MpaBUJILHOCTU BHECEHUSI JaHHBIX U3MEHEHMUIA;

C) ynajieHue BceX pPeJaKIIMOHHBIX Pa3METOK;

d) usrortomneHue (PoToIIAOIOHOB;

e) oTrnpaBKy (GOToI1abJOHOB B TevyaTh (B TUHOrpaduio).

OOBIUHO 3KcIepTaM (HOPMOKOHTpoJiepaM) TpeOyeTcs OT OQHOM OO IBYX Helelb IJIsS M3YUYEHUs] U MOArOTOBKU
3aMeyaHMii, a cama MpoBepKa 3aHMMAeT OT OJHOTO 0 HECKOJIbKMUX JHEH.

MeTon HUCXOMSILErO MPOSKTUPOBAHUS MOXET ObITh MCIOJb30BaH ISl CYLIECTBYIOIIMX Iyoaukauuii. Hampu-
Mep, KHMra obbemMoMm 100 cTpaHull MOXeT ObITh MepepaboTaHa Tak, YTO MOJOBUHA €€ M3MEHSETCS U 100aBisieTCs
10 % HOBBIX MaTepraioB. MICIOIb3ysl BBILIEIPUHATHIC TOMYyIIeHMs, moryyaeM: 50/44 = 1,13 yein./Mec IS CYILECTBYIO-
mero Marepuana rmoc 10/22 = 0,45 yen./Mec 1151 BHECEHMSI HOBOTO MaTepuaa.

Koraa cpoku, HeoOxonuMble ISl CO3AaHUsI JOKYMEHTALMM, MTPEBBIIIAIOT JOMYCTUMbIE, JJIs1 BBIOJHEHUS 3aa-
HUS CliefyeT MPUBJIeKaTh HECKOJIbKO aBTOPOB. Tak ke ceayeT MOCTynaTh MPU MOATOTOBKE HECKOJBbKUX TOKYMEHTOB
IIJIsl OMHOTO MPOTrPaMMHOTO CPEICTBA.
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IMPUJITOXEHUE G
(cripaBOYHOE)

OuneHka niana JOKYMEHTHPOBAHUA

Mcrnonb3oBaHMe HACTOSIIETO CTaHAAPTa BO B3aMMOOTHOIIEHUSIX MEXITY 3aKa3uMKOM W JOKYMEHTAaTOPOM CITO-
COOCTBYET CO3MaHUIO0 KaUYECTBEHHOW MTOKYMEHTAIlMM B YACTHOCTU TOTOMY, YTO MEXIy HMMM COTJIACOBBIBAETCS TLJIaH
JMIOKYMEHTUPOBAHUSI. DTUM JOCTUTAETCS TBOMHOM 3(D(HEKT: BO-TIEPBBIX, JOKYMEHTATOP YYUTHIBAET BCE ACTIEKTHI TOKY-
MEHTAallMM, OTOBOPEHHBIC B TUIAHE, BO-BTOPBIX, 3aKa3YMK M TOKYMEHTATOP COTJIACYIOT METOH MOKYMEHTHUPOBAaHMSI,
orpe/ieJIeHHbIN B TIJIaHe, elle A0 Havyaja paboThI.

3aka3uMK AOJKEH YCTAHOBUTH HaJW4ue B TJIaHe JOKYMEHTUPOBAHUS CJEAYIOIIMX 3JIEMEHTOB:

a) COOTBETCTBYIOIIUX OTpelneeHuid Beex aynuropuii. @opmynmpoBka Buaa «PyKoBoaCTBO TpeaHa3HAYEHO IS
ayJIMTOPUM, OXBAThIBAIOIIEH TTOJIb30BaTEEl MPOrPaMMHOTO CPEAICTBAa» HEroHa (cM. npuiioxeHue D). B onpenenenue
ayJIMTOPUMN JOJIKHBI ObITh BKJIIOUEHBI BCE JIMIIA, MOTYIIME MCITOIb30BaTh TJaHHOE MPOrPaMMHOE CPEICTBO (BKJIIOYast
JII, KOTOPbIE MOTYT TOJIbKO MPOCMATPUBATh OTUETHI MM COOOIIEHMSI OT JAHHOTO CPENCTBA);

b) conepxxaHus (IJIAHOB-MIPOCTIEKTOB) JOKYMEHTALIMU C OLEHKOW WX MOCTPAaHUYHOTO 00beMa;

C) ompeesIeHusT Yrcia TIeYaTHBIX KO U METOIOB MevyaTh (TUPakKUpOBaHUsI) U OPOIIIOPOBKU JOKYMEHTAIINN;

d) omHO3HAYHOTO OIpeseieHNs] COOCTBEHHMKA aBTOPCKUX TpaB Ha JOKYMEHTAIUIO;

€) YCTaHOBJICHUE METOJOB IMOATOTOBKU JOKYMEHTALMU. BOJIBIIMHCTBO TEXHUUECKUX TOKYMEHTOB MOXET ObITh
CO3[IaHO TIPU TMOMOIIM KOMIIBIOTEPA;

f) mocTaToOUHBIX CPOKOB ISl MPOBEPKM 3aKA3UYMKOM pelaKklnil JOKyMeHTaluu. JIroOble OTCpOYKM MpU BO3BpaTe
JIOKYMEHTATOpy TTPOBEPEHHBIX PEAAKIIMI MOTYT MPUBECTU K CPBIBY CPOKOB MOCTABKU JOKYMEHTAIINH;

g) OT OopraHu3alun-3aKka3uyrMKa MOXeT MOTpeOoBaThCcs obecreuyeHre JOKyMEHTaTopa COOTBETCTBYIOIIIMMU PECYpP-
caMM (JIOCTYIIOM K €€ TlepCcoHaly, 000pYyIOBaHUEM U T. J1.), TIPU OTCYTCTBUU KOTOPBIX pabOThI MOTYT ObITh COPBAaHBI.

B uienioM miaH TOKyMEHTUMPOBAHUSI JOJIKEH YUUTHIBATh BCE CIELIM(PUUIECKre 0OCTOSITEIbCTBA, OTHOCSIIIMECS K
OopraHu3alMMi-3aKa3uruKy U nosb3oBaressiM. KpaiiHe MasioBeposiTHa BO3MOXHOCTb UCITOJIb30BAHMS TJIaHA TOKYMEHTH -
poBaHUsI, pa3pabOTaHHOTO B paMKaxX OJHOTO IPOEKTa, JJIsl IPYroro.

IMMPUJITOXEHUE H
(crpaBOYHOE)

Oo6pazen cnenupUKAIMA CTHIS

H.1 O0mue noJoxennsa

IMpencraBneHHbIA 00pa3el] crieM@UKALU CTWISE JOKYMEHTAllUM COOTBETCTBYET TpeOOBAaHUSIM 8.2 U 10 yMOJI-
YaHUIO MOXET OBbITh MUCIOJb30BaH B IJIaHe JOKYMEHTHPOBAHUSI.

I1 puMeEcdyYyaHTEC — l'[epez[ OKOHYATCJIIbHBIM TIPUHATHUEM JTAHHOM CHCHI/I(I)I/IKaHI/H/I IIOJIE3HO CO3[aTb Ha €€
OCHOBE MOZICJIb JOKYMCHTA.

H.2 Daementsl cTiisd

B tabnuue H.1 TIPUBCACHDBI JIECMCHTBI CTUJIA U UX PEKOMCHAYECMbIC 3HAYCHUA IO YMOJIYaHUIO.

Taonuma H.1 — DneMeHTH CTUIII M UX 3HAYCHUS

DIeMeHT 3HauyeHue

SI3BIK AHIIMICKUI

Opdorpaduyeckuii caioBapb Cnosapy Makeaitipa

PykoBOICTBO 1O rpaMMaTHUKe U MCIONb30Ba- | «Pykogodcmeo no cmuato 0431 asmopog, pedakmopoe u usdameneti»
HUIO CTUJIS ABCTpaIMIICKOE TOCYIapCTBEHHOE M3IaTeJIbCTBO
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DneMeHT

3HauyeHUe

dopmar dymaru

A4

OpueHTanus

KnuxHast (BepTuKaabHasi)

Bun neyatun

JBYCTOpOHHSISI

Paszperiaroiiasi cnocobHOCTh TUToOrpachcKomn
WJIW JIa3€pHOU IevaTu

Munumym 300 Touek/noim

IIuprHa BHYTpEHHEro IOJIsI

10 mMm/2,4 uuepo*

IupuHa BHELIHETo MOJIst

10 mMm/2,4 tiuuiepo™

LBer xkpacku

YepHblit

LIBet, macca u BuI Oymaru

Benas, 80 r/cm2, maroBas

Paznennrenn

Hert

Ilepemner

TTnacTukoBbIli KOMOMHMPOBAHHBIN, C TTPO3paYHOI BEpXHEH U Uyep-
HOI HUXHEl 06I0XKaMHU, IIOTHOCTbIo 200—260 r/cm?

MeTton BOCITPOMU3BECACHUA U KAaYE€CTBO

Bce Matepuanbl 10KHBI OBITH IPUTOAHBIMU K (POTOKOIIMPOBAHUIO
1 HE UMETb MTOMapoK U 00eclBeUMBaHU I

Cxema HyMepaluy CTPaHUIL

Crpanuiisl HyMepytoT B ¢hopmarte 1, 2, 3 1 T. 1., HAUMHAS C IEPBOI
nocJjie 00JI0XKHU

Hywmepanus tabaui 1 puCyHKOB

Pucynku Hymepylot B ¢popmate «PucyHok 1», «PUCYHOK 2» U T. 1.,
B TOPSIIKE WX TIOSIBJIEHUSI B TEKCTe NOKyMeHTa. Tabauibl HyMe-
pyioT B ¢popMare «Tabauma 1», «Tabmuua 2» u T. A., B HOPSIIKE X
MOSIBJIEHUSI B TEKCTE JOKYMEHTa

Yuciao KOJIOHOK

OnHa

CHoCKU nim KOHLECBLIC ITPUMEYaHUA

He ucrionp3yor

HpaBHna InaruHaluumn

3aroJIoBKM He JOJDKHBI MOTa/1aTh B KOHEI CTpaHMIIbL. Tabauibl o0be-
MOM MEHee CTPaHULIbl JOJKHbI pa3MELIATbCS HAa OJHON CTPaHULIE.
Kaxaplii 3arojloBOK MepBOro ypoBHSI JOJIXKEH pacrosaraTbCsl BBEpXY
MPaBoO CTPAHULIbI

l'[paBI/ma IIJIOTHOCTHU JOKYMCHTA

B3aumocBsizaHHbIe MaTepUabl ClIeAyeT pa3MellaTh Ha OJHOM cTpa-
HULE UIu Ha ee obopote. Ciiefyer Mo BO3MOXHOCTU U30eraTh Uc-
MOJIb30BaHMsI MOAYEPKUBAHMS, OOJNBIINX KYCKOB, HAOpaHHBIX XKUP-
HBIM HIPUDTOM, U TEKCTOB, LEJIUKOM HaOpaHHBIX 3arjaBHLIMU
OyKBamu.

Marepuainbl 1oJKHBI 3aHUMAaTh oT 40 % no 60 % obuiero oobema
CTpAHULIBI

BBoaHble 1 BcmoMoraTeabHbIe MaTepuabl:

- TPITy.J'IBHbeI JINCT

Ha THUTYJIbBHOM JIUCTC JOJI2KHO OBITh YKa3aHO HAaMMECHOBAHUE ITPO-
OJYKIIMU, €€ BEPCUs, JaTa BbIITYCKAa JOKYMCHTA M Ha3BaHUE NAHHO-
ro TOMa
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IIpodoascenue mabauywvt H. 1

DIeMeHT

3HauyeHue

- uH(opmanus o rapaHTUSIX, aBTOPCKUX Mpa-
Bax ¥ TOProBOil MapkKe
- coiepXaHue

- CIIMCOK PMCYHKOB U TaOJIUIL

- TIPUJIOXEHUS
- TJIoccapuii

- TIepeYHU 00O3HAUYEHWI U COKpalleHU N

- yKasaTtcJib
- MOPpAI0K

He npusomutcs

B conepxxaHuu MOKHBI OBITH MPUBEACHBI 3aTOJIOBKU BCEX YacTei,
[JIaB U Pa3nesioB ¢ YyKazaHMeM HOMEPOB CTpaHUIL

He npusonutcs

He npenycMoTpeHbI

B rioccapuu noymkeH ObITH OIpenesieH 000 TepMUH, HEU3BECT-
HBII ayaIUTOPUM TIOJIb30BaTeNIei TOKyMEeHTa, B TEPMUHAX, 3HAKO-
MBbIX TaHHOM ayIUTOPUU

Crnenyer ykasaTb BCE BCTpedalolllMecsl B TeKCTe O0O3HauYeHUsI U
cokpauieHusi. Eciin naHHbIe 2JIEeMEHTBI He SIBJISTFOTCSI OYEBUIHBIMU
110 CMBICJTY, OHU JTOJKHBI OBITh TTOSICHEHBI COOTBETCTBYIOILIMM T€K-
cTOM

B cootBetrctBuu ¢ H.3

Pacrnionararorcs B mopsiike uMx rMepeyrcaeHus B HaCTOsIILe Tabau-
11e, OCHOBHAsI 4acTh JOKYMEHTa pacriojiaraeTcs MexIy coaepka-
HUEM U TJIoccapreM

TlapHutypsl HIPUGTOB U KELJIM TEKCTa OCHOB-
HOW YacTW JTOKYMEHTa

Times Roman, 12

OTCTYIIBI IO TOPU3OHTAIUA U TIPOOEJIBI IO BEp-
TUKaJIU B TEKCTE OCHOBHOW 4acTH

TekcT OCHOBHOIM YacTU MOJKEH MMETh OOLIMIA OTCTYI Ha 2 T U
JIeBocTOpoHHMI oTcTyr Ha 30 MM/7 tiiiiepo. Mexay a63aiiamu aoJ1-
JX€H OBITh BEPTUKAILHBIN MPoOes B OTHY CTPOKY

BBIpaBHI/IBaHI/IC TEKCTa OCHOBHOI 4acTu

TexcT oCHOBHOIT YacTH JOJIKEH OBITD BBIPOBHEH I10 JIEBOU CTOpPO-
HE C HEPOBHOCTAMMU I1O0 IIpaBOMY Kparo

KonuyecTBo ypoBHell M HaMMEHOBaHUS 3a-
TOJIOBKOB

Yetbipe; 3aroJIOBKM YacTH, TJIaBbl, pasaesa v IMojapasiesia

CTWIb TEKCTa 3ar0JIOBKOB

Bce 3aronoBKu JOKHBI OBITh M3JIOXKEHBI B IOBECTBOBATEIbLHOM
CTWIE C 3arJIaBHOI OYKBBI U 0€3 TOYKU B KOHIIE

lapHuTypbl IPUMTOB, KETJM U OTCTYIIBI JUIS
KaXJI0ro YPOBHSI 3ar0JIOBKOB

Bce 3aromoBku odopmissior mpudTom Times Roman cremyio-
MMM KETJISIMM: 3aroJIOBOK 4YacTh — 36 T, TJaBbl — 24 T,
pasmena — 18 m, mogpasnena — 14 1. 3aronoBKU JOJIKHBI OBITH BBI-
POBHEHHI IO JIEBOMY Kpalo.

BBepxy Kaxkmoro 3arojioBKa J0JKEH OBITh TTPOOeS, paBHBIN IBYM
KerJIsIM TaHHOTO 3arojI0BKa, 3a MCKIIIOUEHUEM pAaCIIOIOXEHUS 3a-
TOJIOBKA BBEPXY CTpaHULIbL. BHU3Y KaX10ro 3arojioBKa JOKEH ObITh
po0eJ1, paBHBIN KErIl0 JaHHOIO 3arojioBKa

I'padpnyeckue smeMeHTBI, UCIOIb3yeMble B
3aroJioBKax

He ucnons3ytorcs

Kononturynsi:
- BepXHHUE

- HN2KHUE

CogepxaT HazBaHMe IJIaBbl U pasaena. HazpaHue rinaBbl pacmo-
JIaraloT cO CTOPOHBI TeperuieTa

ConepXaT HOMep CTPaHUIIBl CO CTOPOHBI, TTPOTUBOIOJIOXHOMI
MepervieTy, ¢ yKa3aHueM Ha MPOTUMBOIOJIOXKHOI CTOPOHE HOoMepa
BepCHUU, IaThl €€ BbIITyCKa M HAMMEHOBAaHUS TOKYMEHTa

lapuutypsl IpUdTOB, KEIIM U PaCIOJIOXe-
HUE KOJIOHTUTYJIOB:
- BEpXHUI

- HUDKHUNT

Times Roman, kernp 12 1, KOJOHTUTYJIBI PacIlOJOXEHBI BBEPXY
KaXKI0#l CTpaHUILIbl 32 UCKIIOYEHUEM TUTYJBHOTO JIMCTa

Times Roman, kernb 12 m, HOMep cTpaHUIBI KeTib 12 1, KOJOH-
TUTYJIBI PACIIOJIOXEHBI BHU3Y KaXIOi CTPAHUIIBI 32 UCKIIIOUEHUEM
TUTYJIBHOTO JIUCTA
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DneMeHT

3HauyeHUe

I'padhrueckue 31eMEHTBHI KOJOHTUTYJIOB:
- BEpXHUI

Jo/keH ObITh MOMYEPKHYT JUHKUEH TOJIIMHOMN B 1 T ¢ BepTUKaJb-
HBIM IpobesioM B 1 1

- HYDKHUMA Jo/keH ObITh HATYePKHYT JMHUEH TOIIUHOM B 1 I ¢ BepTUKaJb-
HBIM MHTEpBajoM B 1 1
Hannuco HauuHaeTcsi ¢ HOMepa pUCyHKa C JABOETOYMEM M TEKCTOM, Ha-

npumep «PucyHok 1: .. »

TapHuTypHI 1IpUdTa, KETJIb U PACIIOIOXEHUE
Haanucen

Times Roman italics, xersip 10 n. Hagnucu 1omKHBI ObITH pacio-
JIOXEHBI TTOJl PUCYHKOM

Tabnuier

IwupuHa TaOMMIl MOKHA COOTBETCTBOBAThH (popMAaTy TEKCTa OC-
HOBHOI 4YacTW JOKYMEHTa, a JJid UX OO0paMJIeHUs MCIIOJIb3YIOT
JIMHUM TOJMIIUHON B 1 1T

TapHuTypsl IpUMTOB U MUHUMAJbHBIE Ker-
JIM UTST TaOJIULL

Times Roman, MUHUMaIbHBIN KEeTJb B 8 IT

OtyeThbl (COOOIIEHMS)

Jo/KHBI coaepxaTh IpaBaOIIog00HbIe (HO He (paKTUUeCcKue) IaH-
HbIe

TapHUTYpBI IIPU(PTOB ¥ MUHUMAJIbHBIE KeT-
JI 711 OTYETOB

Courier, MUHUMAJIbHBIN KeTJib B 8 11

KoMmnoHoBKa OTYeTOB

JomKHBI OBITH TPEACTaBICHbI B FOPU3OHTANIbHOM (aJIbOOMHOIA)
KOMITOHOBKE 0€3 MCIOJIb30BaHUSI CTPaHUII-PACKIAN0K

Pacrnieuatku OKPAaHOB:
- COOCPKaHHC

- odopMmIeHHE

- YacTUYHBIC (T. €. MPEIACTaBJISIONIMe YacTh
3KpaHa)

B kaxmom 1osie pacriedyaTok 3KpaHOB JOJKHBI ObITh MPEICTaBICHbI
NpaBaonogo0Hbie (HO He (aKTUUecKue) JaHHbIe

He 10/kHO OBITH TOPM3OHTAIBHBIX U BEPTUKATbHBIX UCKAKEHU.
Wx mupuHa noakHa COOTBETCTBOBATh (hopMaTy Habopa

Jo/KHBI OBITh B MacilTabe MOJIHOIKPAHHBIX pacIieyaTok

MuHUMAaJTbHAS TOJMIIWHA JIMHWM, TAPHUTYPbI
pUMTOB U KEIJU ISl PUCYHKOB

0,5 o, mpudt Times Roman, MUHUMATBEHBINA KEIIb B 8 I1

Pucynku

PI/ICyHKI/l N TCKCT BHYTPM HUX OOJIKHBI pacriojaratbCsa COOTBET-
CTBEHHO TCKCTY OCHOBHOI 4acTu JOKYMCHTA

CTuiib TeKCTa YBEAOMJICHMIA U TIPEIOCTEPEXE -
HUIA

CTWJIb TTIOBECTBOBATEIbHBIN, HAYMHAETCSI CO cioBa «BHMUMaHMe:»
i «OCTOPOXHO:»

TapHuTypHI 1IPUGTOB, KETJIM U OTCTYIIbI IS
YBEIOMJICHUI U MPEeaOCTePeXXKeHU N

Times Roman, kersb 24 1, pacnoyioXeHWe — I10 LEHTPY CTPaHU-
1IbI, TIPOOEJTBI CBEPXY M CHU3Y, MHTEPBAJIBI CBEPXY U CHU3Y — paB-
HBIE IBYM CTpOKaMm

CrpaBOYHBI TEKCT

J1oKHBI OBITH 00eCIIeUeHbl BO3MOXHOCTU CO3IaHUSI KOHTEKCTHBIX
M pacllMPEHHBIX CIPABOK, CIIPABOK O KJIABUIIAX, CIIPABOK O CIIPaB-
Kax ¥ TEPMUHOJIOTMYECKMX CIIPABOK

,Z[I/IaJ'IOFOBaH JOKYMCHTaLUA

JoykHa comepxaTb PYKOBOJACTBA Ui MOJIb30BATENsI, KOMAHIHbIE
CIIPaBKU, PEKOMEHJALIMU T10 COODIIEHUSIM U aIMUHUCTPATUBHYIO
vH(pOpMaLIUIO
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Oxonuanue mabauyv H.1

DIeMeHT 3HauyeHue

COl'[yTCTBy}OH_[I/IC MaT€pualibl I/IH(bOpMa]_[I/IH MO OAHOU TeMaTUKE O BO3MOXHOCTH TOJIKHA pac-
mojaratbCd Ha OJHOM 3KpaHC

IMoacseTka 1 UCTIOJIB30BaHUE 1IBETA LIBeToBOE O(pOpMIIEHNE B AUATOTOBOM JTOKYMEHTALIUU U CIIPABOY-
HBIX TEKCTaX He MCITOJB3YIOT. [1loacBeTKy (0ojee SIpKyIo LIBETOBYIO
TOHAJIBHOCTb) MCIIOJB3YIOT TOJIBKO IJisI 3ar0JIOBKOB

[uanoroBasi MTOKyMeHTallMsl U CIIPaBOYHbBIN | BBepXxy oToOparkaeMoro TeKCTa OCTaBJISIOT MYCTYIO CTPOKY (TO €CTh
TEKCT MEXIYy 3arojJoBKOM WJIM BEpPXOM 3KpaHa U TIEPBOM CTPOKOM
TekcTa). PopMar TeKcTa — OTHOKOJIOHHBIM

3aroJIoBKM MUAJIOTOBOW MOKYMEHTAIIMUA W | 3aroJIOBKU TOACBEYMBAIOT, UCITONB3YSI Ooyiee SIPKYIO IIBETOBYIO
CIIPaBOYHOTO TEKCTa TOHAJILHOCTD. [IpUMEHSIIOT TOJIBKO NTBa YPOBHS 3aTOJIOBKOB. 3aro-
JIOBKU U3JIaraioT B MOBECTBOBATENIbHOM cTuIe (cM. 8.2.3.7.2). Cepxy
Y CHM3Y KaXIOTO 3arojloBKa OCTaBJISIOT MPO0es, paBHBIN ONHOIA
CTpOKE

TexcT OCHOBHOI 4YacTy 3JIEKTPOHHON NOKY- | JloJkeH ObIThb BBIPDOBHEH I10 JIEBOM CTOPOHE, NOIYyCKAlOTCS He-
MEHTaluK1 POBHOCTHU MO MpaBoMy kpato. CieBa OT KaXI0i CTPOKU TEKCTa OC-
TaBJISIIOT po0es, paBHbI 20 cuMBoOJIaM

[MpaBuna HaBUTALTUU YpOBHM paciojiOKEHNST B3aUMOCBSI3aHHOM MH(MOPMAIIUU JOJIKHBI
OBbITH OPraHMW30BaHbI M KOHTPOJUPOBATHCS TaK, YTOOBI MOTH30Ba-
TEJIM MOTJIU JIETKO BO3BPAIIAThCS B UCXOAHYIO TOUKY (TIYHKT), CO-
Jiep>KaHWe WU yKasaTeldb 6e3 OJykKIaHHWsl B TEKCTe TOKyMEeHTa

Knasuarypa JIomKHBI OBITH MCTIOJIB30BaHbI clieAytolne kinaBumum: F1 — mis
BbI30Ba cripaBoyHoil cucreMbl: Alt-F1 unu Esc — nns Beixona u3
CcrpaBOYHOI1 cucteMbl. Hukakue nanHble, BBEICHHbIE TT0Jb30BaTe-
JIeM paHee, He JMOJDKHBI OBbITh MOTEPSIHBI MPU BO3BpaTe M3 CIipa-
BOYHOI CHUCTEMBI K OCHOBHOMY 3KpaHY

* uuepo — mpudr, Kerb KOToporo paseH 12 1 (~ 4,51 Mm).

H.3 Cnenuduxaums ykasarens

H3.1 O0mue nmnonoxeHUS
Kaxabiit mokyMeHT, conmepxkaluii 6osee 32 cTpaHUII, TOJDKEH UMETh yKa3aTellb.

ITpumeduyaHnue — Ykazareiab I0OJKEH OXBaTbIBaTb BCe KOMITOHEHTBHI JTOKYMEHTa, BKJIIOYas BBOIHbBIE
MaTepualbl, MPUIOXEHUSI, TOMOJHEHUS U PUCYHKH.

H.3.2 KauecTtBO
VYkazarenb OOJIKEH OBITH JOCTATOYHO IMOAPOOHBIM, UTOOBI YAOBJIETBOPUTH MOTPEOHOCTSIM COOTBETCTBYIOIIMX
ayIUTOPUN.

IIpuMeduaHue — YKazarelb IOJDKEH 3aHUMaTh OT 5 % (wist yuyeOHBIX pykKoBomcTB) mo 10 % (mis
CIIPaBOYHBIX PYKOBOJCTB) 0O0ILEro 00beMa JaHHOTO JoKyMeHTa. ClielyeT pacCMOTPETb BO3MOXKHOCTb MCIOJb30BaHUS
npodeccuoHalIbHBIX KIacCU(pUKATOPOB.

H33 CocTtaB (comepXaHue) MU OpraHum3zauMmsa yKaszaTensd
Bech KOMIUIEKT TOKyMEHTAIIUY JOJDKEH MMETh eIUHBIN yKa3aTellb, €CJIM MHOE He OTOBOPEHO B IJIaHE JOKYMEH-
TUPOBAHUSI.

IlpumedyaHnusa

1 B kxauecTBe 3aroyioBKOB (3J€MEHTOB) yKa3atesis (CJI0B WK (ppa3, BHOCUMBIX B yKa3aTellb) CIEAYET UCITOIb30-
BaThb OOBEKTHI, BHIOpAHHBIE U3 KOHKPETHOTO JAOKYMEHTa (Hampumep, «IPOrpaMMHOE CPEICTBO»).

2 Jlns mpenctaBieHuss ONMHAKOBOTO MOHSITUS HOJDKEH UCIIONb30BAThCS OAMH M TOT XK€ TEPMUH.

3 B yka3zatesie MOTYT ObITh MCMOJIb30BaHbI MTO3aroJIOBKU, OMMCHIBAIOLINE HEKOTOPbIE ACMEKThl OCHOBHOTO 3aro-
JIOBKA.
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4 3arojioBKM yKazarteJssl TOJKHBI TPEACTaBIsITh OCHOBHBIC TTOHSITUSI U3 KOHKPETHOTO OKYMeHTa. JlJist HuX cie-
JTyeT UCITOJIb30BaTh MMEHA CYIIECTBUTEIbHEIC, TP HEOOXOAMMOCTH JOTIONHSIST UX TIPUJIaraTeIbHIMU, IPYTUMU CYIIE-
CTBUTEJIbHBIMM WJIM TJIarojiaMu. B KayecTBe 3ar0JIOBKOB MOTYT OBITh B3SIThI MAllIMHHBIE KOMaH/IbI, UCIIOJIb30BaHHBIEC B
JIOKYMEHTAllUM U TIPEICTaBIeHHbIE B BUIIE TJIaroa.

5 TepMUHBI, COCTOSIIIIE U3 HECKOJBKHUX CJIOB, CJIeyeT MPUMEHSTh KaK 3arojIOBKM 0e3 pa30MBKY MX Ha MO13aro-
JIOBKM.

6 Cnenyet n3berath UCIOIb30BAHUS TIPEUIOTOB, €CJIM UX OTCYTCTBHME He MPUBOAUT K HEOMHO3HAYHOMY ITOHUMA-
HUIO TepMMHA.

7 TloHsTus, oTpaxaroliye pa3IuyHble acleKThbl OJHOIO OOBEKTa, MOKHBI ObITh MEepeYyrclieHbl Kak Moa3aro-
JIOBKM OCHOBHOT'O 3arojioBKa ykazaTessl.

8 CokpaileHus1 1 0003HAYEHUS JOJKHBI OBITh PAacToJIOXEeHbI a ajadaBUTHOM TOpsSAKe (Harmpumep, o0o3Haye-
Hue «BASIC» mist «Beginner’s All-purpose Symbolic Instruction Code» mexny «Base» u «Bettery»).

9 3aroyioBKM ykazaTelisl JOJDKHBI pacroyiaraThCsl B ajadaBUTHOM IOpsIKe, TMPoOes TOKeH TPaKTOBAThCsl Kak
CMMBOJI, MIPEIIIECTBYIOIINIA TTocenyoleMy (Hanpumep, TepMuH «Alt key» pasMelaercs: nmepen «Alternative»).

H34 CnpaBOoOuYHBIE CCHIKH

st Kaxxmoro ajeMeHTa (3arojioBka, MoJ3arojoBKa) yKazaTessl JTOJDKHBI ObITh NaHbl JOKaJbHbIE CCHUIKW TP
OTCYTCTBUM TMEPEKPECTHBIX CCHUIOK.

B crnpaBouHBIX CChUIKAX AOKEH OBITh yKazaH JIMOO HOMEpP CTpaHUIlbl JAOKyMeHTa (Hampumep, 1, 2), nubo
HoMepa pasiena, rmoapasjaeiia u T. 1. (Harmpumep, «2.22», «3.34»). [Ipu yKazaHUU PUCYHKOB CITIPABOYHBIE CCHUIKM MOTYT
OBITH JJaHBI HA UX HOMEpA.

I[Ilpumeuvanus

1 OGBIYHO TIOJIL30BATENISIM YIOOHEE IOJIb30BAaThCS CChIKAMU Ha CTPaHMIIBI, YeM Ha pa3feibl JOKYMEHTA.

2 Jlng s7eMEeHTOB yKasaTelssl He CJIelyeT MCIOJIb30BaTh OOJbIINE MEePEeYHU JIOKAJTbHBIX CChUIOK. MaKcuMaabHO
YIOOHBIMU JIs1 paOOTHI SIBJISIIOTCS TIATh CChUIOK (Hampumep, 1, 33, 43, 99, 102). Bo usbexaHue JUIMHHBIX NIepeuyHeit
JIOKAJIbHBIX CCBIJIOK CJIEYET MCTOJIb30BaTh MOA3aroJIOBKH.

3 Ccbliku, momjiexaniue o0CyXIeHN0, MOTYT ObITh BbIAEJIEHBI IPUDTOM (TApHUTYPOIA, KETJIEM).

4 Ecim mnepeuyeHb T10/3arojJOBKOB OXBAaThIBAET HECKOJIBKO KOJOHOK (CTOJIOIIOB), BBEPXY KaXKJAOW KOJOHKM
JIOJDKHO OBITh YKa3aHO HaMMEHOBAaHWE OCHOBHOIO 3arojIOBKa CO CJIOBOM <«ITPOAOJIKEHUE».

5 Ecny ucnosib3yloT 0coOyo TOCIeI0BaTeIbHOCTh HyMepalliyi CTpaHU1L, OHA JOJIKHA ObITh yKa3aHa B yKa3arese.
Hamnpumep, eciiu Hymepauusi HaUMHAETCs ¢ HOMepa KaXK/IoW IJIaBbl, JaHHBI HOMEp JOJDKeH ObITh YKa3aH B JIOKAJb-
HOM CChUJIKE, TO eCTh «2—22, 3—34».

6 Eciu syieMeHT yKasaressl UCTIONb3YIOT B HECKOJBKUX YaCTsIX JTOKYMEHTa, HyMEpyeMBIX IMOCIeI0BaTeIbHO, B
JIOKAJbHOM CCHUIKE JOJKHBI OBITh YKa3aHbl TOJIBKO TIEPBbIE M TOCJIEIHME HOMEpA, pas3/iesieHHble TUpe (HampuMmep,
3—11). Korga Tupe Mcrnojib3yloT B HyMepalluy CTPaHUII, ISl pa3aejeHUs] CTpaHUIL TUPE HE UCTIOIb3yeTcs (HampuMmep,
3—6 mo 3—38).

H35 IMepekpecCTHBIEe CCBHIJIKHU
B nepekpecTHBIX CChUIKAX Ha COKPAIIECHMSI, CAHHOHUMBbI WM aJlbTePHATHMBHBIC BUABI TEPMMHA, BIOPDAHHBIC U3
3JIEMEHTOB yKazarteJisi, CJIeAyeT UCIOJb30BaTh cokpaileHue «CM.» (Hampumep, MpPoeKT — CM. O0(OpMJICHUE).

I[Tpumeuanue — JJonmoosHUTENIBHO TIEPEKPECTHASI CChLIKA ¢ cokpaleHueM «CM.» MOXeT ObITh JlaHa Ha
JIPYTU€ 3JIEMEHTHI JOKYMEHTA. 3a MEePEeKPECTHON CCUIKOI HE CIeAYeT UCIOIb30BATh JIOKAJIbHYIO CCHLIKY.

IMepekpecTHast cchlika co ciaoBamMu «CM. TakxKe» MOXET ObITh JaHa M3 0oJjiee OOLIMPHOIO TePMUHA Ha MEHEe
HMCUYEPMbIBAIOIIME TEPMUHBI, €CIM HEe UCIOJIb3YeTCs MpsiMasi JIOKaJbHasl CChUIKA.

[Ipumeyuanue— [lepekpecTHbIe CCBHIIKM CO clloBaMu «CM. Takke» ClIeyeT UCITOb30BaTh ISl B3aMOYBSI3-
KU TEPMUHOB B UHTEpecax noJjib3oBatess. [lepekpecTHast ccplika co ciioBaMu «CM. TakKxKe» M0J OCHOBHBIM 3JIEMEHTOM
yKaszaresisl J0/KHAa OOBENMHSITH DS CBSI3AHHBIX 2JIEMEHTOB yKa3aTesisl, UMEIOIIMX CIpaBOYHbIe cChlIKM. Hampumep
Pucynku 4

cm. makyce rpacuuecKre dJEMEHTBI; pacreyaTkd 3KpaHOB

WHAeKcUupoBaHue 12

CIUcoK 15

HyMepauusi 2
CnoBa «Cm.» 1 «CM. TakKe» OOBIYHO BBIIEJSIOT KYPCUBOM.
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00y1acTh MPUMEHEHUS

B 0OOpaslie IuiaHa .

JNOKYMEHTalM . . . .

HACTOSILLIETO CTaHxapra .
0003HaYeHUS

ByKazaresie . ..

oInvcaHue st nepeBoua .

TepeYeHb .
obpaz3eln

JIOTOBOpa. .

odopMIeHUST . -

TUIaHa [[OKYMCHTI/IpOBaHI/ISI . . .
00SI3aHHOCTH TIPOBEPSTIONICH CTOPOHBI (aKcr[epra)
OrpaHUYEeHUsT JOKYMEHTALWK . A
OIHOCTOPOHHSIS TIeYaTh .
ompeneneHyds . . . . .

OpPUTMHAT-MaKeTbl . . .

orpenesieHue .
OpUEeHTalUs

PHCYHKOB .

CIPAQHULL . . . . . . . . . . . . .
opdorpadust

B pelakuuy (IIpoeKTe) JOKYMEHTALMU

mnpaBwia . e e
OTCTYIIbI T10 FOpl/l30l—lTaJH/I .

OTCTYIIbI, UHTEPBaJIbl, MPOOEIIbI

B JWAJIOTOBOM JOKYMEHTALIUA .

BTEKCTE OCHOBHOM YacTW .

IS TIepeBoza .
oTYeTbl . . . . . . . ..
odopmIeHIE

OyMasKHOM NOKyMEHTallud .

BbIIABAacMbIX MaTepyaioB .

JIMAJIOTOBOM JTOKYMEHTALIUU

oOpaszerr .

oOpasell IlaHa . . .

M0 HACTOSILLIEMY cra}mamy .

TPUHSITHIX PEllieHnid .

pacIieyaToK SKpaHoB . .

penakiyii (IpoeKTOB) ,I[OKYMGHTaL[I/H/I

TaOMIL . .o .

TEKCTa OCHOBHOI YacTH [[OKYMCHT“a .
OIIeHKa TUIaHa JOKYMEHTUPOBAHUS
oleHKa (TpoeKTa)

TIaruHaLSL . ..
MACCUBHBINA pa3Ne/IUTEb .
TepeBoI

B OOpaslie IulaHa . .

B IUTaHe Z[OKYMGHTI/IDOBaHI/IH .

MpaBwIa .
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TepeKpeCTHbIE CChUTKM (B yKazarteJie) H.3.5
Meperier

rpadpyK TiepervieTeHsT . PO 0 UG 10 £

METOIL . . . o e e e e e e e e e e e e e s e 823.1.11
Mepyon, IVIAHMPOBaHUS . . . . . e e e e F33
MEpCOHAN Pa3pabOTYMKOB LLOKyMCHTauMM . 4.12
rnevyaThb

KaJICHIApHOE TUIAHMPOBAHUE . . 813.1s

823110

METOM Ml KAYECTBO . . . .« « v v o e e v e e e e e e e e
paspelarolasi CrioCOOHOCTh . . 82314
MUKTOTPaMMbl
B BEPXHUX W HWDKHUX KOJMOHTUTYJAX . . . . . « « o v e e e e e e e e e e e e e . 82383
B 3ATOMOBKAX . . .+« « v v e e e e e e e e e e e e e e e e e e e e e e e e e 82374
IUIaH BbIOOpA TPYMIbI MPOCKTAHTOB . . 447
IUIaH JOKYMEHTUPOBAHUS . e e e e s e e 8.1.3
KOHTPOMD . . .« v e v e e e e e e e e e e e e e e e 8.1.3.3
obpazer; . . . e e e e e e e . . npuioxenue C
OMPEHENICHUE . . . . .« « v e v e e e e e e e e e e e e e e 4.13
OLCHKA . . . . . . v« v i e e . e e . npwioxkeHve G
101013 0) % X 8.14.2
crieLiMaIbHbIe (DYHKIIMOHATIbHBIE KIABUILN 8.2.4.3.8, npumeyanue 2
YPOBEHb TECTUPOBAaHMSI Ha MPAKTUYHOCTb . 8.1.5.1
O/I3arojIoBKU (B yKa3zaTese) H 3.3, npumeyaHue 3
MOJICBETKA B AUAJIOTOBOM JTOKYMEHTALIUU . . 82433
MOJIHOTA (JOKYMEHTALIMU) 8.14.1
MoJIb30BaTe
OMPEHCTICHUE . . . .+« e e e e e e e e e e e e e e 4.52
ornpeeieHre aymuTopuur . . 8.1.3.2
y4JacTve B TeCTUPOBAHMHM Ha npaKquOCTL . 8.154
noJst
BHEIIHME . . . . . .+ v v v e e e e e e e e e e e e e e e e e e e 823.1.6
BHYTPEHHME . . . . . . o« o v e e e e e e e e e e e e e e e e e e e e 8.2.3.15
TIOHSITUIHAS CTIpaBKa (JUaOroBasi CIIpaBKa) 8.24.1g
TpaBWIA [IsI CTPOK .. 82363
MpaBWIa TUIOTHOCTU JOKYMEHTa . e e e s 8234
MPABWIBHOCTD . . . . v o v e e e e e e e e e e e e e e e e 8.14.1
MPaKTUUIECKasT JJabopaTtopust . . 449
MPaKTUYECKOe MPUMEHEHUE HACTOSILLIETO CTaHzlapra . TpwioxeHue B
MPEJIOTY B yKaszarese . e e e H.3.3, npumeuanue 6
npegocTepeXkeHust . . . . . . . . . e e s 8.2.3.14
TPEACTARIEHUE UCXOMHBIX MaTepuasioB . 8.1.2,B.1
TIPUJIOKEHMST
TPOCKT . . o o v o e e e e e e e e e e e e e e e s 8.14.3
MECTOMOMIOKEHHUE . . . . o o o v e e e e e et e e e e e e e e e e e e e e 8.23.5¢
MpYMEHEHWEe KJIaBUATyphl JJIS1 AUAJIOTOBOM JOKYMEHTALIUU 8.24.1c
MpYMEHEHUE CTaHaapTa . . 1
MPUMEPDI
OMNMCaHMI1 I mepeBoia . e e s s e e npuioxeHue E
TPOBEPKA . . v o o vt e e e e e e e e e e e e s e 8.14
HeoOXOmMMOoe BpeMs . C e e e e . npwioxenue G
OPHMEHTUPOBOYHOE BPEMST . . . . . . « o v o v e o o o F.3.6
Tocye co3naHrsl (TOKyMEHTAIMN) . 8.13.1r
MNPOBEPKU JOKYMEHTALIUU TIOC/IE €€ CO3MAHUS . 8.1.3.1.2r
TMPOBEPKH TUIAHA JOKYMCHTUPOBAHUS . . 8.14
MpoBepKa peaakiuy (TIOKYMEHTAIIN)
BIOPOM . . . . . o o v it e e e e s e . 8.144,F35
KaJICHIApHBIA TJIaH . 8.1.3.1s
HeoOXOmMMOe BpeMs . . e e e e e e F 36 npwioxkeHue G
5(7): 701 8.143,F34
UUCTO PEOAKLIMIA . . . . . . v v i e e e e e e e e e e e e e e e e e e B.1b
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MpOTrpaMMHBIE CPEICTBa
JIOCTYTT .
VBMEHEHUST .
WCTIONTb30BaHUE TIPU TCCTI/I]:)OBaHI/H/I Ha r[paKquOCTL
OIMCaHue ISt TiepeBona .
npomykumst . . . . .
MTPOEKTAHThI
B OoOpaslie IulaHa .
BBIOOp M CTpyKTypa .
TTPOU3BOJICTBO
B o0Opaslie IilaHa .
OTIpesieTicHre .
MpU OLIEHKE TLIaHa ,IlOKYMCHTI/IDOBaHI/IH
TpU TTOATOTOBKE IUIaHa JOKYMEHTHPOBAHMS
TIPOCTOHAPOIHBIC BBIPAXKEHUST .
MPOLIEAYPhI U KOHTPOJIb TiepeIadun
TIPOLICYPHI PE3CPBUPOBAHUST .
TIPOLICAYPBI, YKa3aHHbBIE B TUTAHE
MMyHKTYaLIUsI
B pelakiuM (MpoekTe) JOKYMEHTAlU .
TIpY OTMMCAHUM IS TIepeBoia . .
pabouee MecTo il paboOThI C JIOKyMeHTam/IeM
pabouee HAMMEHOBAHUE .
paznenuTenb .o .
AKTUBHBIA . .
MAaCCUBHBIA .
paznenTena .
pazMeTka 1pudToB
paspeliaroiiiasi CriocoOHOCTb (neqam)
paspelaroiiasi CriocoOOHOCTD JIa3epHOM TievaTh

paspelalas CrrocoOHOCTb THITOTPad)CKOii JIa3epHOI TTeyaT

pacrieyaTky dKpaHa .
reHepauus (Co3naHue)
onperieiecHue . ..
pasmep (popmar) 6yMam
pacrpocTpaHeHUe
KaJICHIAPHOTO TUIAHUPOBAHUS .
IUIaHa JTOKYMEHTUPOBAHUSA . .
pacilpeHHast CIipaBKa (ZLI/laJIOI‘OBaﬂ)
peIaKTUpOBaHKE TTPOEKTa JOKYMEHTALU .
PEKOMEHIALMK TI0 COOOILCHUIO B JWAIOTOBOM CHCTEME
pecypchl (B obpaslie IUiaHa) .
pellieHe BOITPOCOB .
DUCYHKH . . . .
B yKazatesie .
Hymepalys . ..
OIMVCAHKE TSk nepeBoua .
CIIHCOK
PYKOBOJICTBA TIOJIb30BATENIST B Zl,l/laﬂOIOBOl/l ZI,OKyMCHTaLU/LI/l
CBsI3aHHasi WH(OpPMAIMSI B IUAJIOTOBOM TOKYMEHTAIIUN
CHMBOJIBI BAIOT . . .
CUHTaKCUC (st HepeBona)
crcTemMa ..
CHCTEMBI TIOWICKA .
CJIOBaph (op(borpad)mecmn)
CJI0Bapb
B pelakiMy JOKYMEHTAlUK .
OIVCaHUe [T TiepeBoma .
PacIoNokKeHe B TOKYMEHTALIMI

TEPMHHOB, HCITIOJIB30BAHHBIX B HACTOAILIEM CTaHI[a[JTe

CHOCKa

IrOCT P ICO/MBK 15910—2002

..... .o 812

. 817

8.15.3

...... ... 438
N A b |

. 447,8.13.11

. Cl10

. 439
npunoxeHue G
8.1.3.1.k

E.6f

. 441
8.1.3.1j

8.1.3.1j

8.1.3.1

8.14.3

.. . E34

. 823.1.1e

. 8.13.1a

. 8234

. 454

... 455

. 82319

8 1.4.1, npumeyanvie 7
8.2.3.14

8.23.14

823.14

8.2.3.12

8 1 4.1, npumeyanue 4
.. 443

8.2.3.1.1

8.1.3.1

. 8133

. . 824.1b
8 1.4.3, Hpmeqal-me 1
8.24.2¢c

C.12

. 812

8.23.13

. . H3l1

82322

. . E4

. 82.3.5d

. 8242a

8 2. 4 3.7, HpI/IMe‘{aHI/Ie 1
E3.1

E33

.. 444

. 8131

. 8222

8143

. . .E2
. 823.5f
R
. 420
41



rOCT P UCO/MBK 15910—2002

conepxXaHue
B OOPA3LE TUIAHA . . . . .« o o v o e e e e e e e e e e e e e e e e e C5
B IUIAaHE JOKYMEHTHPOBAaHMS . . . e e e e e e ... . .. . 813l
B penakimu (IpoeKTe) noxymemaunn e e e e e e 8.14.3
OMPEICTICHUE . . . . . . o v v e e v e e e e e e e e e e e e 445
OOPMIICHHME . . . . . . o v o e e e e e e e e e 8235

MpY OIIEHKE TUIaHA JOKYMEHTMpPOBaHUSI . . . . . . . . . . « « « « v « « « « . . . . . npwioxeHue G
COKpAlEHUS

B YKAZATEIIC . . . . v o v e e e e e e e e e e e e e e H.3
TIEPEUCHD . . . v+ v e e e e e e e e e e e e e e e e e e e e e 82.3.5
OMUCAHUE IS TIEPEBOMA . . . . . o o o v e e e e e e e e e e e e e e e e e E2
COMPOBOXKICHUE HOKYMEHTALIM . . . . . . & o o et e v e e e e e e e e e e e e e s e s s 81T
TUIAH . . . v v v e e e e e e e e e e e e e e e e e e e e e 8.1.3.1q
COCTABHBIC BBIPAKCHUST . . . . . . . « v o e v e e e e e e e e e e e e e E2g
CrielMaIbHble (DYHKIIMOHABHBIC KJIABUIM . . . . . . . . .« + & & & v v e v v v v ww v . . . 82438
CIpAaBOYHBINA MepeyeHb . . . e e . . . . . . .Oubmorpadus
CIIpaBKa O COOOIIECHUI (I[I/Ial'lOl"OBaﬂ cnpaBKa) P - S 38 (<
COPABOUHBIC CCBUTKM . . . . . .« . u v e v e e e e e e e e e e e e e e H34
OMPEHENICHUE . . . . . . o o e e e e e e e e e e e e e e e e e 427
COPABOYHBIA TEKCT . . . . . v v o v v e e e e e e e e e e e e e e e e e e e e 425
CTAHIAPTBL . . . . v o e o e e e e e e e e e e s s 82.1
D104 117 & 0 < 8.12
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CTWIb OTTACAHMST . . . . o . v v e v e e e e e e e e e e e e e e e e e e e e e e e 8.2.2
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DYKOBOLCTBO . . . . o . v v et e e e e e e e e e e e e .. 812
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OMPEIETICHUIE . . . . . . o v v e e v e e e e e e e e e e 448
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IUATOTOBOM JOKYMEHTALIMM . . . . . . . . « v o e e e e e e e e e e e s .. 82434
) 073 (0) 532 8237
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OPOPMITEHHE . . . . . . o o v e e e e e s 8.2.3.6
VBEOOMJICHUS. M TIPEHOCTEPEKEHUST . . . . . . . . « « o v e e e e v e e e e ... 82314
LBETA .« v v v v e e e e e e e e e e e e e e e e e e e e e e s e e 823.1.7
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OYMAKHOM JHOKYMEHTALIMML . . . . . . . o o v e v e e e e e e e e e e e e e s .. 8236
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TEPMUHOJIOTUS
OMUCAHUE IS TIEPEBOMA . . . . . o o o v e e e e e e e e e e e e e e e e E2
OMPEHENICHUSL . . . . . .« . o e e e e e e e e e s s . 4
TeCTUPOBAaHME HA MPAKTMYHOCTH . . . . . e e e e e .. .. . . 815
B3aMMOCBSI3b C TIONIB3OBATENSIMUA. . . . . . . . . . . . . e e e e e e C e e ... 812
B OOPA3LIE TUIAHA . . . . . . . v o e e e e e e e C.13
KICHOAPHBIA TUIAH . . . . . . . o v e v e e e e e e e e e e e 8.1.3.1s3
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OMPEICTICHUE . . . . . . o v o e e e e e e e e e e e e e e e e e 4.50
TUMOBBIC TIOMB3OBATENM . . . . . o o v e e v e e e e e e e e e e e e e e e e e 8.1.54
1101 . 0 < 8.1.2
TUTIBI CIPABOYHBIX TEKCTOB (MH(OpMALIVN) e 8.24.1
TUTYJIBHBIA JIACT . . . . . o o v v v e e e e e e e e e e e 8.2.3.5a
YBEIOMJICHUS . 8.2.3.14
yKazarejib . . H.3
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yIIpaB/IeHUE KayeCTBOM . Coe .. .. .5
MpU TJIAHUPOBAHWU . . 8.1.3.1
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¢ oTO1Ia0JIOHEI
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OMPEHCIICHUE . . . . . v o v e v e e e e e e e e e e e e s s 4.7
OLECHKA . .+ v v v v v e e e e e e e e e e e e e e e e e e e e e F.3.6
(yHKIMOHAIbHBIE KJIABUILM (JIMAIOTOBAsi JOKyMEHTAIIWST) 82438
LIBET
OYMATHL . . . . . . o v e e e e e e e e e 8.23.1.8
B JIMIIOTOBOI JOKYMEHTAILIMKA 82433
KDACOK . . v v v v v e e e e e e e e e e e e e e 82.3.1.7
wpudT (rapHUTYpa, Kerib U pacnonomeHHe)
B BEPXHUX M HWXKHUX KOJOHTUTYJaX . 8.23.8
B IMAJIOTOBOM JOKYMEHTALIMU . . . . . . . « o« o e e v e e e e e e e e e e e e e 82434
32 103 (0):3 5 G 8.2.3.7
B HAMIMCIX . . . v o e e e e e e e e e e e e e e 8239
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